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REGULAR MEETING OF THE COUNCIL  

July 15, 2025 

AGENDA 
 

1. ROLL CALL 
 
 
2. INVOCATION BY Pastor Ryan Wilson of Dearborn Free Methodist Church. 
 
 
3. PLEDGE OF ALLEGIANCE 
 
 
4. RESOLUTION BY COUNCIL PRESIDENT SAREINI SUPPORTED  

UNANIMOUSLY – Acknowledging Judge Mariam Saad-Bazzi for her 
milestone appointment as the first Arab American Muslim to be appointed to 
the Michigan Court of Appeals and requesting immediate effect. 
 

 
5. RESOLUTION BY COUNCILPRESIDENT SAREINI SUPPORTED  

  UNANIMOUSLY – Recognizing the extraordinary bravery and swift action 
of Firefighters Matthew Ziarko, Michael Shrum, and Sarah Sheehan, who 
were instrumental in saving the life of a one-year-old child and requesting 
immediate effect. 

 
 
6. RESOLUTION BY COUNCILMEMBER ENOS SUPPORTED UNANIMOUSLY –  

Acknowledging Mr. Pat “Whizzer” Wyka for his longtime dedication to 
Dearborn Wrestling and requesting immediate effect. 

 
 
7. RESOLUTION BY COUNCIL PRESIDENT PRO TEM HERRICK SUPPORTED  

UNANIMOUSLY – Acknowledging longtime part-time Theater staff member 
Berni Herm, for her decades of dedication, creativity, and support of the 
Dearborn Youth Theater and other programs at the Michael A. Guido 
Theater and requesting immediate effect. 
 
 

8. PUBLIC COMMENT 
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9. RESOLUTION IN NEED OF OFFER AND SUPPORT – Approving all items on  
 the consent agenda and requesting immediate effect. 
 
 

CONSENT AGENDA 
 

 

 
10. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND ENOS – Authorizing  

to vacate a portion of the 16 ft’ wide public alley located south of Michigan 
Avenue, parallel to Eugene and Porath Streets of the F. & P.M. Park 
Subdivision as part of the planned expansion of the ACCESS (Arab 
Community Center for Economic and Social Services) recovery center and 
requesting immediate effect. 

 
 

11. RESOLUTION BY COUNCILMEMBERS ENOS AND HAMMOUD – Authorizing  
 the owner of the property located at 720 Town Center Drive for a 

continuation of their Temporary Use of Land Permit in order to allow seven 
(7) food trucks to utilize the property for a duration not to exceed six-months, 
from August 1, 2025 to February 1, 2026, during the hours of 11:00 a.m. to 
11:00 p.m. from Sunday to Thursday and from 11:00 a.m. to 1:00 a.m. on 
Friday and Saturday and requesting immediate effect. 

 
 

12. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND HAMMOUD –  
Approving MDOT (Michigan Department of Transportation) Contract No. 25-
5209, with the City’s share in the estimated amount of $66,000 for hot mix 
asphalt, cold milling, and resurfacing work along U.S. 12 (Michigan Avenue 
from Firestone to I-94), Dearborn Job # 2025-028, subject to review by the 
Legal Department; also authorizing a Noise Ordinance Waiver and that the 
Mayor be authorized to sign the contract on behalf of the City and requesting 
immediate effect. 

 
 

13. RESOLUTION BY COUNCILMEMBERS ENOS AND HAMMOUD – Awarding a  
 contract to CHOP in an amount not to exceed $503,581 for Tree Trimming 

for Friday Public Service District 15 and 16 and requesting immediate effect. 
 
 

14. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ALSAWAFY –  
Authorizing a cooperative contract purchase, via the State of Michigan 
Extended Purchasing Program, from Lunghamer Ford in the amount of 
$234,268 for the purchase of five (5) Vehicles for the Department of Public 
Works and requesting immediate effect.  
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15. RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM –Authorizing a 
cooperative contract purchase, via the Sourcewell Cooperative Program, 
from Truck & Trailer Company in the amount of $152,000 for the purchase of 
One (1) Loader for the Department of Public Works and requesting 
immediate effect. 
 

 
16. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Awarding a  

contract to Les Stanford Chevrolet in the amount of $47,279 for the 
purchase of One (1) Police Surveillance Vehicle and requesting immediate 
effect. 
 
 

17. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND HAMMOUD –  
Authorizing a cooperative contract purchase, via the 2025 Vehicle State of 
Michigan Cooperative Program, from Lunghamer Ford in the amount of 
$729,331 for the purchase of Seventeen (17) Model Year 2025 Ford Police 
Patrol Vehicles and requesting immediate effect. 
 

 
18. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Authorizing a  

cooperative contract purchase, via the State of Michigan Extended 
Purchasing Program, from Lunghamer Ford in the amount of $44,570 for the 
purchase of One (1) Police Surveillance Vehicle and requesting immediate 
effect. 
 

 
19. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND HAMMOUD –  

Awarding a sole source contract to Westborn Chrysler Dodge, in the amount 
of $95,042 for the purchase of Two (2) Police Surveillance Vehicles and 
requesting immediate effect. 
 

 
20. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ALSAWAFY –  

Authorizing to extend the contract with NEOGOV (C.R. 12-589- 
23) in the amount of $47,950.74 for an Applicant Management System for 
the Human Resources Department, resulting in a new expiration of 
December 31, 2025 and requesting immediate effect. 
 

 
21. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ALSAWAFY –  

Authorizing additional expenditures to SCI Flooring (C.R. 9-458-24) in the 
amount of $94,617.09 and to Industrial Painting Contractors (C.R. 6-283-25) 
in the amount of $161,700 for a total in the amount of $256,317.09 for 
Flooring and Painting of the hallways at O’Reilly Manor and requesting 
immediate effect. 
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22. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Authorizing 
additional expenditures to BS&A (C.R. 6-324-24) in the amount of $37,535 
to allow a change order to add an Animal Licensing Module to the City-wide 
Enterprise Resources Planning (ERP) system and requesting immediate 
effect. 
 
 

23. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND HAMMOUD – Awarding 
a contract to Mustang Fence in the amount of $87,000 for the Installation of 
Additional Fencing and Gates at Ford Field and requesting immediate effect. 
 
 

24. RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM –Approving the 
application of American Fireworks Company, 7041 Darrow Rd., Hudson, OH 
44236, to obtain a Special Events License in order to conduct fireworks 
displays for the Homecoming Festival at Ford Field on August 2, and 3, 2025 
at approximately 9:45 P.M.; also approving a Noise Ordinance waiver and 
that the Fire Chief be authorized to schedule rain dates as required and 
requesting immediate effect. 
 
 

25. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Approving the  
request of Mohamed Ali Alabed (C.R. 8-416-23) for a two-month extension 
of time to commence construction of a single-family home located at 24041 
Carlysle, with a new construction deadline of August 7, 2025, subject to 
certain stipulations and requesting immediate effect. 

 
 

26. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND ALSAWAFY –  
Authorizing to accept a personal property donation from Ford Motor 
Company in the form of a Ford Mustang Sculpture  for public art 
purposes; also authorizing its installation and placement on City property to 
be determined by the Administration at a later date and requesting 
immediate effect. 

 
 

27. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Concurring in  
the reappointment of Imad Boussi to the Demolition Board of Appeals with a 
term ending June 30, 2028 and requesting immediate effect. 

 
 

28. RESOLUTION BY COUNCILMEMBERS ENOS AND HAMMOUD – Concurring in  
the reappointment of Machhadie Assi to the Environmental Commission with 
a term ending June 30, 2028 and requesting immediate effect. 
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29. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Concurring in  
the reappointment of Muaadh Alghazali to the Warren Business District 
Authority with a term ending June 30, 2028 and requesting immediate 
effect. 

 
 

30. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND HAMMOUD –  
Concurring in the reappointment of Mirvat Kadouh to the Planning 
Commission with a term ending June 30, 2028 and requesting immediate 
effect. 

 
 

31. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Concurring in  
the reappointment of Mona Hammoud to the Zoning Board of Appeals with a 
term ending June 30, 2028 and requesting immediate effect. 

 
 
 

END OF CONSENT AGENDA 
 

 
32. RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM – Approving the  

minutes of the previous regular meeting of June 10, 2025. 
 

 
33. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND ENOS – Approving the  

minutes of the previous special (closed) meeting of June 17, 2025. 
 

 
34. RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM – Approving the  
  minutes of the previous special (open) meeting of June 25, 2025. 
 
 
35. ORDINANCE ON THE TABLE – ORDINANCE NO. 25-1845 – “An Ordinance to  

Amend the Zoning Ordinance of the City of Dearborn by Amending Article 
1.00, Entitled ‘Short Title, Rules of Construction and Definition’, Article 4.00, 
Entitled ‘Off-Street Parking and Loading Requirements’, Article 7.00, 
Entitled ‘Site Development Standards Applicable to Specific Uses’, Article 
11.00, Entitled, ‘RP – Residential Preservation District’, Article 12.00, 
Entitled, R-C, R-D, and R-E Multiple Family Residential Districts’, Article 
17.00, Entitled ‘B-D, Downtown Business District’, and Article 27.00, 
Entitled, ‘West Downtown District’, with an effective date of October 27, 
2025.” 

RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM – To take from 
the table for its final reading. 

 
 

https://dearborn.gov/sites/default/files/2025-06/Jun.%2010%2C%202025%20-%20Council%20Meeting%20Minutes_0.pdf
https://dearborn.gov/sites/default/files/2025-06/June%2017%2C%202025%20-%20Special%20%28Closed%29%20Meeting%20Minutes.pdf
https://dearborn.gov/sites/default/files/2025-07/Jun.%2025%2C%202025%20-%20Special%20%28Open%29%20Meeting%20Minutes.pdf
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36. ORDINANCE ON THE TABLE – ORDINANCE NO. 25-1846 – “An Ordinance to  
Amend Section 9.02 of Ordinance No. 06-1111 of the City of Dearborn by 
Rezoning the Property Located at 100 N. Telegraph Rd. from a BA (Local 
Business) to a BB (Community Business) Zoning Classification.” 

RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – To take from 
the table for its final reading. 

 
 

37. ORDINANCE ON THE TABLE – ORDINANCE NO. 25-1847 – “An Ordinance to  
Amend the Occupancy and Building Standards Chapter (Chapter 11) of the 
Code of Ordinances of the City of Dearborn by adding Article V, Division 1, 
Entitled, ‘Short-Term Rentals’ and Division 2, Entitled, ‘Non-Owner-
Occupied Residential Properties’, with an effective date of October 27, 
2025.” 

RESOLUTION BY COUNCILMEMBERS ENOS AND HAMMOUD – To take from 
the table for its final reading. 

 
 

38. ORDINANCE ON THE TABLE – ORDINANCE NO. 25-1848 – “An Ordinance to  
Amend the Licenses and Business Regulations Chapter (Chapter 12) of the 
Code of Ordinances of the City of Dearborn by Amending Section 12-6, 
Entitled, ‘License Fees’, Article XVII, Section 12-791 to 12-799, Entitled 
‘Hotels, Room Houses, and Lodging Houses and Beds and Breakfasts’.” 

RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – To take from 
the table for its final reading. 

 
 

39. ORDINANCE ON THE TABLE – ORDINANCE NO. 25-1849 – “An Ordinance to  
Amend the Offenses Chapter (Chapter 14) of the Code of Ordinances of the 
City of Dearborn by Amending Section 14-7, Entitled, ‘Prohibiting Acts in 
Hotels or Bed and Breakfast’.” 

RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM – To take from 
the table for its final reading. 

 
 

40. ORDINANCE NO. 25-1850 – INTRODUCED BY COUNCILMEMBER HAMMOUD. 
SYNOPSIS – “An Ordinance to Amend Section 9.02 of Ordinance No. 06-1111 of  

the City of Dearborn by Rezoning the Property Located at 5146 Porath St. 
from an RB (One-Family Residential District) to a VP (Vehicle Parking 
District) zoning classification.” 

RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM – To table the  
Ordinance. 
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41. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND ENOS – Awarding a  
cooperative contract, via the Sourcewell Cooperative Program, to Penchura 
LLC in the amount of $278,682 for the Renovation of Cherry Hill Playground 
and requesting immediate effect. 
 
 

42. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND ABRAHAM –  
Authorizing to extend the contract with Wayne Metropolitan Action Agency 
(C.R. 10-524-23) in the amount of $45,756 for a Wayne Metro Liaison as a 
greeter at the DAC check-in counter, for the term of one-year from 
September 1, 2025 through August 31, 2026 and requesting immediate 
effect. 
 
 

43. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Authorizing 
  additional expenditures to OHM Advisors (C.R. 2-95-25) in the amount of  

$167,310 for Consulting Services and assistance with the Drinking Water 
Asset Management (DWAM) Grant pertaining to the identification of lead 
water service lines at Dearborn residences.  
 

 
44. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND ENOS – Approving  

the request of The Karbalaa Islamic Education Center to conduct its Annual 
Ashura Commemoration “March for Justice” Rally on Saturday, August 16, 
2025 from 1:00 P.M to 7:00 P.M., with assistance from the Police 
Department for traffic safety/crowd control for the entire duration of the 
event, subject to reimbursement for City services, applicable Ordinances, 
and the rules and regulations of the Police Department; also approving a 
Noise Ordinance waiver for the duration of the event and requesting 
immediate effect. 
 

 
45. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ALSAWAFY –  

Approving the Intergovernmental Agreement (IGA) between the Charter 
County of Wayne and the City of Dearborn for improvements to various 
parks throughout Dearborn, subject to review by the Legal Department; also 
authorizing the Mayor to execute the agreement on behalf of the City and 
authorizing the Finance Director to recognize and appropriate the $127,669 
Wayne County Parks Millage allocation in the General Capital Improvement 
Fund, Project I26603 (Neighborhood Parks Playground Equipment) and 
Project I29724 (Park Bench Replacements) and requesting immediate 
effect. 
 
 

  



8  

46. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND HAMMOUD –  
Authorizing to execute the 2025 AARP Community Challenge Grant 
Agreement for enhancing pedestrian safety in the City; also authorizing the 
Finance to recognize grant revenue in the amount of $19,323 in the Local 
Street Fund, Miscellaneous Revenues account and appropriate the same in 
the Local Street Fund, Public Works Expenditures and requesting immediate 
effect. 
 
 

47. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ABRAHAM –  
Authorizing the Finance Director to recognize and appropriate grant funding 
from the Office of Highway Safety Planning (OHSP) Operational and 
Planning Programs, and the 2025 Michigan Drug Court Grant Program 
(MDCGP) through the State Court Administrative Office (SCAO) in the 
amount of $63,000 to support operation at 19th District Court Hybrid 
DWI/Drug Treatment Court (HDDTC) for the period of October 1, 2024 to 
September 30, 2025 and requesting immediate effect. 

 
 

48. RESOLUTION BY COUNCILMEMBERS ENOS AND HAMMOUD – Authorizing to  
adopt the Part-Time, Seasonal, and Temporary Employee Salary Plan 
effective the first full pay period after July 1, 2025 and requesting immediate 
effect. 
 
 

49. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND ALSAWAFY – Amending 
Sections 3.3, 3.4, 4.3, and 7.3 of the Council Rules of Order and requesting 
immediate effect.   
 
 

50. RESOLUTION BY COUNCILMEMBERS ALSAWAFY AND HAMMOUD –  
Concurring in the appointment of Zeinab Allie to the City Beautiful 
Commission with a term ending June 30, 2028 and requesting immediate 
effect. 
 
 

51. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Concurring  
 in the appointment of Laura McCallum to the City Beautiful Commission 

with a term ending June 30, 2028 and requesting immediate effect. 
 
 

52. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND HAMMOUD –  
Concurring in the appointment of Ali Mchawrab to the City Beautiful 
Commission with a term ending June 30, 2028 and requesting immediate 
effect. 
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53. RESOLUTION BY COUNCILMEMBERS ABRAHAM AND ENOS – Concurring in  
the appointment of Mohammed Rhaleb to the City Beautiful Commission 
with a term ending June 30, 2028 and requesting immediate effect. 
 
 

54. RESOLUTION BY COUNCILMEMBERS ENOS AND ABRAHAM – Concurring in 
 the appointment of Patrick Rugiero to the Dix-Vernor Business District 

Improvement Authority with a term ending June 30, 2029 and requesting 
immediate effect. 

 
 
55. RESOLUTION BY COUNCILMEMBERS HAMMOUD AND ENOS – Concurring 

in the appointment of Steve Witkowski to the East Dearborn Downtown 
Development Authority with a term ending June 30, 2028 and requesting 
immediate effect. 
 
 

56. RESOLUTION BY COUNCILMEMBERS ENOS AND ALSAWAFY – Concurring in 
 the appointment of Dr. Claudia Walters to the Environmental Commission 

with a term ending June 30, 2028 and requesting immediate effect. 
 
 
 

PUBLIC COMMENT WILL FOLLOW ANY WALK-ON ITEMS 
 
 

WALK ON 
 

57. RESOLUTION BY COUNCILPRESIDENT SAREINI IN NEED OF SUPPORT –  
Authorizing the Finance Director or designee to remove the Delinquent 
Water Lien, due to a misapplied payment error, on the 2024 tax roll in the 
amount of $425.83 from the property located at 23038 Park Street and 
requesting immediate effect. 



 

 
 
OFFICE OF THE 34TH CITY COUNCIL  
 

 
IMMEDIATE EFFECT 

 
To:  City Clerk  
 
From: City Council  
 
Date:  June 30, 2025        

 
Subject:       Council Acknowledgment- Berni Herm 
 
______________________________________________________________________________ 

 
 
The 34th City Council wishes to acknowledge Berni Herm long time part-time 
Theater staff member, for her decades of dedication, creativity, and support of 
the Dearborn Youth Theater and other programs at the Michael A. Guido 
Theater. 
 
This citation is supported unanimously and should be given immediate effect.  
 
 
 
 
 
 
Leslie C. Herrick 
Council President Pro Tem 
 
 



 

 
 
OFFICE OF THE 34TH  CITY COUNCIL  
 

 
IMMEDIATE EFFECT 

 
To:  City Clerk  
 
From: City Council  
 
Date:  June 17, 2025        

 
Subject:       Council Acknowledgment/Firefighters Life Saving Measures- 

Mathew Ziarko, Michael Shrum, & Sarah Sheehan. 
 

______________________________________________________________________________ 

 
The 34th Dearborn City Council proudly recognizes the extraordinary bravery 
and swift action of Firefighters Mathew Ziarko, Michael Shrum, and Sarah 
Sheehan, who were instrumental in saving the life of a 1-year-old child. 
Responding to a critical emergency involving a choking infant, these three first 
responders displayed exceptional composure, teamwork, and expertise under 
pressure. Their immediate and decisive life-saving measures turned what could 
have been a devastating tragedy into a moment of hope and survival. 
 
With this citation, unanimously supported by the Council, we extend our deepest 
gratitude for their service. Firefighters Ziarko, Shrum, and Sheehan embody the 
highest ideals of courage, compassion, and public duty. Their heroic actions 
serve as a powerful reminder of the vital role our first responders play in 
protecting our community every day. The City of Dearborn is profoundly grateful 
for their dedication and proud to call them our own. 
 
 
 
 
 
 
 
Michael T. Sareini  
Council President 
 
 
 
 



 

 
 
OFFICE OF THE 34TH CITY COUNCIL  
 

 
IMMEDIATE EFFECT 

 
To:  City Clerk  
 
From: City Council  
 
Date:  June 25, 2025        

 
Subject:       Council Acknowledgment- Judge Mariam Saad-Bazzi 
 
______________________________________________________________________________ 

 
 
The 34th City Council wishes to acknowledge Judge Mariam Saad-Bazzi for her 
milestone appointment to the Michigan Court of Appeals, as the first Arab 
American Muslim woman appointed to this position.  
 
This citation is supported unanimously and should be given immediate effect.  
 
 
 

 
 
Michael T. Sareini 
Council President 
 
 













































  
 EXECUTIVE SUMMARY AND MEMORANDUM 

 
           Immediate Effect is Requested 

   
 
REQUEST:  Additional Expenditures for BS&A Animal Licensing Module 
 
DEPARTMENT:  Clerks & IT, in conjunction with Purchasing 
 
BRIEF DESCRIPTION:  The City has a current contract with BS&A for the replacement of our 
Enterprise Resource Planning (ERP) system. The IT Department is requesting approval to add 
$37,535 to the contract to add an animal licensing module.   
 
 

PRIOR COUNCIL ACTION:  6-324-24 approved the contract with BS&A for a new City-wide 
Enterprise Resource Planning (ERP) system. 

 
BACKGROUND:     
the City currently has a contract with BS&A for the replacement of our Enterprise Resource 
Planning (ERP) system. The IT Department is requesting approval to add $37,535 to this existing 
contract to incorporate an animal licensing module. This addition will integrate animal licensing 
processes directly into our new ERP system, streamlining operations for both city staff and 
residents. This module will allow city clerk to utilize additional features in the module, 
customization, and streamline payments.  
  

FISCAL IMPACT:   $37,535 

 

COMMUNITY IMPACT:    
The inclusion of the animal licensing module within the ERP system will specifically allow for easier 
online animal registration and renewals, improving compliance and convenience for pet owners. 
Enhanced digital communication channels will foster greater transparency and engagement between 
citizens and their local government. For businesses, streamlined online processes will expedite 
licensing and permitting, promoting a more business-friendly environment. Internally, city 
departments will benefit from increased efficiency, better data management, and enhanced 
collaboration, ultimately leading to more responsive and effective public services for all Dearborn 
stakeholders. Furthermore, strengthened cybersecurity measures will protect sensitive citizen data, 
ensuring privacy and trust in our digital interactions. 

 
IMPLEMENTATION TIMELINE:   
March of 2026.  

 

COMPLIANCE/PERFORMANCE METRICS:   Members of the Clerk’s office and IT will confirm 
adherence to the contract Scope of Work. 

Docusign Envelope ID: EBA78F4B-2719-4B60-AFE3-894C58BBF94F



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

P:\Solicitations\FY25\Competition Exceptions\Clerk- BS&A Animal Licensing Module Additional Expenditure 

TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT:     Additional expenditures to Enterprise Resource Planning (ERP) System contract  

DATE: June 25, 2025 

  

Budget Information 
Project: ZT1604  
Total Approved Project Budget: $3,094,148 
Available Project Budget:   $1,964,842  
Requested Amount:   $37,535 
Funding Source: Innovation & Technology, Capital Software  
Supplemental Budget: N/A  
 
Summary of Request 
The City Currently has a contract for a new ERP System with BS&A.  Purchasing has received a 
request from IT to seek approval for additional expenditures in the amount of $37,535 in order to 
approve a change order to the contract to include an animal licensing module.  

It is respectfully requested that Council authorize the additional expenditures with immediate 
effect in order to expedite the completion of the project.  

Background and Justification 

Ongoing Enterprise Resource Planning (ERP) system replacement with BS&A is a cornerstone 
of our efforts to centralize and streamline city operations. The current request to add an animal 
licensing module for an additional $37,535 to this contract is a strategic enhancement. 
Integrating animal licensing directly into the new ERP system will eliminate a standalone, less 
efficient process. This will provide a seamless experience for residents registering their pets and 
significantly improve internal tracking and management for city staff. This addition will maximize 
the benefits of our ERP investment by bringing another critical public service into a unified, 
digital framework. 

Prepared By:             Department Approval: 

 

________________________________                                  ________________________________ 

Mark Rozinsky, Purchasing Manager                                   George T. Darany, City Clerk 

 

                                          ________________________________ 

                                                                                                  Mansour Sharha, IT Director 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

P:\Solicitations\FY25\Competition Exceptions\Clerk- BS&A Animal Licensing Module Additional Expenditure 

 

Budget Approval:                        Corporation Counsel Approval: 

 

________________________________                                  ________________________________ 

Michael Kennedy, Finance Director/Treasurer                          Jeremy J. Romer, Corporation Counsel 

Docusign Envelope ID: EBA78F4B-2719-4B60-AFE3-894C58BBF94F



  
 EXECUTIVE SUMMARY AND MEMORANDUM 
 
 

REQUEST:   Contract extension for Wayne Metropolitan Action Agency Liaison  

DEPARTMENT:  Community Relations Department  

BRIEF DESCRIPTION:  Seeking a one year extension of the contract with Wayne Metropolitan 
Community Action Agency to continue employing a contractor as greeter, iPad guide, and 
liaison within the Community Relations Department, from September 1, 2025, to August 31, 
2026. 

___________________________________________________________________________ 

PRIOR COUNCIL ACTION: A two year extension of this contract was approved in October 
2023.  

10-524-23 

_________________________________________________________________________ 

BACKGROUND:  The City of Dearborn entered into a pilot contract with Wayne Metro 
Community Action Agency in February 2023 to provide a liaison who assists residents with the 
check-in tablet process, connects them to Wayne Metro services, and serves as a greeter and 
ad hoc translator. The last 2.5 years of this program have proven successful in supporting 
residents at the DAC services desk and facilitating access to community programs. We are 
requesting a one year contract extension at an annual cost of $45,756.00, to be paid through 
the Community Relations  budget.  

____________________________________________________________________________ 

FISCAL IMPACT:   $45,756.00 annually, to be paid in monthly installments of $3,813.00. As the 
cost of the contract has remained unchanged from 2023 through 2026, this proposed extension 
results in no increased budgetary effect.  

____________________________________________________________________________  

IMPACT TO COMMUNITY:     

The liaison improves access to both City and Wayne Metro services by guiding residents 
through our check-in process and connecting them to available programs. Their presence 
enhances customer service through language support and personalized assistance. This role 
also increases efficiency at the DAC by streamlining resident interactions and reducing service 
delays. 

___________________________________________________________________________ 

IMPLEMENTATION TIMELINE:    Immediate effect is requested. 

____________________________________________________________________________ 

COMPLIANCE/PERFORMANCE METRICS:  

This contract will be managed by the Community Relations Director.   

1 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 
 

 

TO:  City Council      
FROM: Community Relations Department  
VIA:  Mayor Abdullah H. Hammoud 
SUBJECT: Contract extension for Wayne Metropolitan Action Agency Liaison  
DATE:   June 30th 2025 
              

Budget Information 

Adopted Budget: $45,756 

Amended Budget: $45,756 

Requested Amount: $45,756 (for 1-year period of September 1, 2025 through August 31, 
2026). 

Funding Source: Community Relations, Contractual Services, Other Services 

Supplemental Budget: N/A 

 

The Community Relations Department is respectfully requesting a one-year extension of its 
contract with Wayne Metropolitan Community Action Agency to continue employing a liaison 
who serves as a greeter, iPad guide, and translator at the DAC welcome desk. Since its launch 
in February 2023, the program has successfully enhanced resident access to both City and 
Wayne Metro services, improved customer service, and increased operational efficiency. The 
proposed extension will run from September 1, 2025, to August 31, 2026, at an annual cost of 
$45,756, with immediate implementation requested. As the cost of the contract has remained 
unchanged from 2023 through 2026, this proposed extension will result in no increased 
budgetary effect.  

 

This contract  will be managed by the Community Relations Director.  

 

Contract attached.  
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 
 

Respectfully submitted, 
 
 
Department Approval:  
 
 
______________________________    
Alia Phillips  
Community Relations Director   
 
 
 
Budget Approval: 
 
 
____________________________    ____________________________ 
Michael Kennedy       Corey Jarocki 
Finance Director       Deputy Finance Director  
 
 
Legal Approval:  
 
 
____________________________ 
Jeremy Romer  
Corporation Counsel   
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 
 

CONTRACT FOR SERVICES  
 

This Agreement is entered into on ____________________, between the CITY OF 
DEARBORN (referred to as  Company), with a principal place of business at 16901 Michigan 
Avenue, Dearborn MI, 48126, and Wayne  Metropolitan Community Action Agency (referred to 
as Contractor), with a principal place of business at 7310  Woodward Avenue, Detroit, MI, 
48202.  

WHEREAS, the Company desires to engage the Contractor to be responsible for program 
compliance in the provision  of assistance to low-income persons through a system of intake 
and assessment, to respond to incoming calls from  clients to answer inquiries and questions, to 
handle complaints, to troubleshoot problems, to meet face to face with  clients, to process 
applications, and to provide information and coordinate referrals to meet specific needs, and the  
Contractor desires to perform such services for the Company;  

NOW, THEREFORE, in consideration of the mutual promises contained in this Agreement, the 

parties agree as follows: Services to Be Performed   

1. The Contractor agrees to perform the following services dedicated to Company, 
beginning on September 1, 2025 through and up to August 31, 2026:  

a. Interview clients to obtain information necessary to make eligibility 
determinations and conduct  initial intake interviews.  

b. Process clients for assistance and verifying documentation and paperwork.  
c. Review and evaluate clients' circumstances and documentation to 

determine if they meet the  program’s eligibility requirements.  
d. Maintain accurate files by processing applications, keeping case 

history files current and  responding to client inquiries and 
complaints in a timely manner.  

e. Conduct reviews of program files to verify compliance with agency and 
funder requirements and  implement corrective action under the direction of 
your direct supervisor as needed.  

f. Check-in client files, process for voucher and file.  
g. Audit files to ensure compliance.  
h. Communicate with clients regarding program requirements and compliance; 

missed payments;  and program dis-enrollments.  
i. Review, process and file payment vouchers according to the program process.  
j. Provide technical assistance to peers and other staff as necessary.   
k. Respond to customer inquiries for applicable services in a professional 

manner; describe  programs and services.  
l. Remain up-to-date in the knowledge of available services; increase the 

services available to  agency clients; and better coordinate existing 
services in the interest of aiding agency clients  meet social, physical, and 
economic needs. Continuously monitor and assess the adequacy of  
referral agencies in the provision of such services.  

m. Provide support to other Wayne Metro departments/programs as necessary to 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 
 

best serve Wayne  Metro clients, including intake, case management, and the 
delivery of client workshops.  

n. Maintain accurate records which are compatible with those maintained by 
Wayne Metro for the  purpose of deriving statistics, meeting legal 
requirements for program and client records, and  compiling program 
reports as may be requested by program management.  

o. Maintain a positive attitude towards assigned work, clients, and staff, and a 
willingness to work  with others.   

p. Perform work in a professional manner that upholds Wayne Metro’s 
policies and procedures. q. Aid in translation for city Residents and 
documents.  
r. Act as Greeter at the DAC counter for all residents struggling with iPad check 
in.  
s. Other duties as assigned by the Company. 
 

      
Compensation   

2. In consideration of the services to be performed by the Contractor, Contractor shall be 
compensated  $45,756.00, paid monthly as follows:  

 
b. September 30, 2025 $3,813.00 
c. October 31, 2025 $3,813.00 
d. November 30, 2025 $3,813.00 
e. December 31, 2025 $3,813.00 
f. January 31, 2026 $3,813.00 
g. February 29, 2026 $3,813.00 
h. March 31, 2026 $3,813.00 
i. April 30, 2026 $3,813.00 
j. May 31, 2026 $3,813.00 
k. June 30, 2026 $3,813.00 
l. July 31, 2026 $3,813.00.00 
m. August 31, 2026 $3,813.00 

 

The compensation is subject to modification by mutual agreement of the 

Company and Contractor.  

      Scope of Obligations of the Contractor  

3. Except as is specifically set forth in writing by the parties, the Contractor shall supply all 
tools, equipment,  instruments, supplies and other materials required to perform the 
services under this Agreement. The  Contractor agrees to provide workers’ 
compensation insurance for the Contractor and the Contractor’s  employees and 
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agents. The Contractor agrees to maintain a policy of insurance to cover any 
negligent acts  committed by the Contractor or the Contractor’s employees or agents 
during the performance of any duties  under this Agreement, and to name the 
Company as an additional insured under that policy of insurance.  

Independent Contractor  

4. The Company and the Contractor expressly acknowledge and agree that the services to 
be provided by  the Contractor under this Agreement shall be performed as an 
independent contractor, and not as an  agent, employee, joint venturer, or partner of 
the Company. The parties also expressly acknowledge and  agree that with respect 
to any payments made to the Contractor under this Agreement, the Company shall 
not: (i) withhold or pay FICA, Medicare or other federal, state or local income or other 
taxes or charges;  or (ii) comply with or contribute to state workers compensation, 
unemployment, or other such governmental  funds or programs. The Contractor also 
acknowledges that as an independent contractor, the  Contractor will not be given 
the right to participate in any employee benefit, insurance plan, or any other  plan or 
fringe benefit that is maintained, established or provided by the Company for its 
employees.  

Taxes  

5. The Company is responsible for all excise, sales or use taxes (and any other similar tax) 
which are payable  as a result of the services being provided by the Contractor, 
except for those taxes for which the Company is exempt. If approved in advance by 
the Company, the Company agrees to pay directly and/or reimburse the Contractor 
for any amount paid by the Contractor, except for those taxes which the Company is  
exempt.   

Termination of Services  

6. This Agreement shall automatically terminate on August 31, 2026, or upon 30 days 
written notice from  one party to the other.  

Confidential Information   

7. During the term of this Agreement and thereafter, the Company may disclose to 
Contractor, and  Contractor to Company, trade secrets and other confidential 
and/or proprietary information (collectively,  Confidential Information). Such 
Confidential Information includes, without limitation: business development  plans and 
strategies; advertising and promotional programs; research or developmental 
projects; financial  or statistical data; customer information, including, but not limited 
to, the names of the Company’s  customer, the nature of the Company’s relationship 
to its customers, customer lists, sales records, account  records, pricing matters, and 
account strategies and reports; sales and marketing plans and strategies;  legal 
documents and records; personal information; information about suppliers; 
information disclosed to  the Company by others in confidence; and any other 
information of a similar nature. Both Company and  Contractor agree not to disclose 
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or use any Confidential Information exchanged between the parties  unless the prior 
written consent of the disclosure or use is given in writing by the other party.   

Return of Company Property and Work Product  

8. The Contractor agrees that she will not use any Company property for her personal gain 
or in any manner  that might be adverse to the Company’s interests. At any time on 
the Company’s demand and in any event  on or before the termination date, the 
Contractor will return to the Company all the Company property and work product 
that is in Contractor’s possession, custody, or control. After the termination of this  
Agreement, the Contractor will return to the Company any Company property and 
work product that  comes into Contractor’s possession, custody, or control.  

 

Nonsolicitation of Employees and Customers   

9. During the period that Contractor is providing services to the Company and for six 
months after the  termination date, the Contractor will not, directly or indirectly, 
solicits, or induce any employee of the  Company to leave his or her employment 
with the Company.  

Arbitration of Disputes   

10. In the event that any dispute or disagreement should arise with regard to any provision of 
this Agreement,  the parties will first attempt to resolve such dispute or disagreement 
by good faith, informal negotiations. If  such efforts are unsuccessful, such disputes 
will be decided by arbitration in accordance with the rules of  the American Arbitration 
Association. Such arbitration will be governed by the laws of the State of Michigan.  
The costs and arbitrators’ fees of such arbitration will be borne equally by the parties, 
and each party will  be responsible for its own attorney’s fees and other expenses. 
The parties agree to keep any such dispute  and any proceeding related to this 
Agreement, including any determination of the arbitrators and any  resolution of the 
dispute, as confidential as possible, and to that end agree not to disclose or comment 
on  such matters except to their attorneys, accountants, other advisors, or as may be 
required by law.  

Entire Agreement of the Parties; Modification   

11. This Agreement supersedes any and all agreements, both oral and written, between the 
parties with respect  to the rendering of services by the Contractor for the Company, 
and contains all of the covenants and  agreements between the parties with respect 
to the rendering of these services in any manner whatsoever.  Each party 
acknowledges that no representations, inducements, promises or agreements, written 
or oral, have been made by either party, or by anyone acting on behalf of either party, 
that are not embodied in this  Agreement. Any modification of this Agreement will be 
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effective only if it is in a writing signed by the party  to be charged.  

Severability   

12. The invalidity or unenforceability of any particular provision of this Agreement shall not 
affect the other  provisions of this Agreement, and this Agreement shall be construed 
in all respects as if such invalid or  unenforceable provision were omitted.  

Force Majeure   

13. If the performance of either party under this Agreement is delayed or prevented at any 
time due to  circumstances beyond the control of the other, including, without 
limitation, those resulting from labor  disputes, fire, floods, riots, civil disturbances, 
weather conditions, control exercised by a governmental  entity, unavoidable 
casualties or acts of God or a public enemy, the performance of such party shall be  
excused for so long as the circumstance shall prevent such performance.  

Governing Law   

14. This Agreement will be governed by and construed in accordance with the laws of the 

State of Michigan. Executed at ______________________ [city and state], on the date first 

written above.  

COMPANY   

CITY OF DEARBORN  

By: ____________________________________________ [signature]   
Alia Phillips, Director of Community Relations  

CONTRACTOR  

WAYNE METROPOLITAN COMMUNITY ACTION AGENCY  

 

By: ________________________________________________________________ [signature]  
Shama Mounzer, Executive Director, Empowerment and Integration Services   
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Immediate Effect Requested 
 

REQUEST:  It is requested the Finance Director or designee be given the authority to remove the 
transfer of delinquent water lien for the property at 23038 Park to remedy the account number 
discrepancy transaction.  

DEPARTMENT:  Department of Public Works & Facilities- Water Division 
 
BRIEF DESCRIPTION:  The delinquent water lien for the 2024 tax roll was applied to the 23038 
Park street because of a misapplied payment the customer made to 7700 Coleman in the amount of 
$425.83. 
 

 

PRIOR COUNCIL ACTION:   N/A 

 

BACKGROUND:  The resident made an electronic payment of $425.83, entering the account number 
100964-001, which corresponds to 7700 Coleman. However, the payment was intended for his 
property at 23038 Park. On Thursday, May 8, the resident contacted the water office about the 
payment not being reflected on the Park property. He later came in person and provided proof of the 
transaction. Upon investigation with the Treasury Department, it was confirmed that the payment had 
been mistakenly applied to the Coleman address. To correct the issue, we moved the payment to the 
Park address so it will show as a credit. However, in the meantime, the $425.83 delinquency on the 
Park property had already been transferred to taxes. 
 

FISCAL IMPACT:  N/A 

  
COMMUNITY IMPACT:   $425.83 

 
IMPLEMENTATION TIMELINE:   Immediate effect is requested. 

 

COMPLIANCE/PERFORMANCE METRICS:   Water office manager will follow up with the Treasury 
Department to ensure the correct adjustments have been made. 
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TO: City Council 

FROM: Department of Public Works & Facilities- Water Division 

SUBJECT: Requesting removal of transfer of delinquent water lien for property owner at 23038 
Park 

DATE: July 11, 2025 

  

 
Background 
The Department of Public Works and Facilities, is requesting that the delinquent water lien for the 
2024 tax roll was applied to 23038 Park Street because of a misapplied payment the customer made 
to 7700 Coleman in the amount of $425.83. The resident made an electronic payment of $425.83, 
entering the account number 100964-001, which corresponds to 7700 Coleman. However, the 
payment was intended for his property at 23038 Park. On Thursday, May 8, the resident contacted the 
water office about the payment not being reflected on the Park property. He later came in person and 
provided proof of the transaction. Upon investigation with the Treasury Department, it was confirmed 
that the payment had been mistakenly applied to the Coleman address. To correct the issue, we 
moved the payment to the Park address so it will show as a credit. However, in the meantime, the 
$425.83 delinquency on the Park property had already been transferred to taxes. 
 
Summary of Request 
It is requested the Finance Director or designee be given the authority to remove the transfer of 
delinquent water lien for the property at 23038 Park to remedy the account number discrepancy 
transaction. 

 

Prepared By:                                                                            Department Approval: 

______________________________                                       ______________________________ 

Nicole Golich, Deputy Director Tim Hawkins, Director of Public Works 

 

Budget Approval:                                                                     Corporation Counsel Approval: 

______________________________                                       ______________________________ 

Michael Kennedy, Finance Director/Treasurer Jeremy J. Romer, Corporation Counsel 
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OFFICE OF THE 34TH CITY COUNCIL  
 

 
IMMEDIATE EFFECT 

 
To:  City Clerk  
 
From: City Council  
 
Date:  June 18, 2025        

 
Subject:       Council Acknowledgment- Pat “Whizzer” Wyka 
 
______________________________________________________________________________ 

 
 
The 34th City Council wishes to acknowledge Mr. Pat “Whizzer” Wyka for his 
longtime dedication to Dearborn Wrestling. Mr. Wyka has spent many years as a 
wrestling coach in Dearborn, as well as a mentor for student athletes.  
 
This citation is supported unanimously and should be given immediate effect.  
 
 
 
 

 
 
Gary A. Enos 
Councilmember 
 
 



      EXECUTIVE SUMMARY AND MEMORANDUM     

 

 

 

REQUEST:   

The 19th District Dearborn Hybrid DWI/Drug Treatment Court (HDDTC) has been awarded 
grants through the 2025 Office of Highway Safety Planning (OHSP) Operational and Planning 
Programs and the Michigan Drug Court Grant Program (MDCGP) for the fiscal year 2025. 19th 
District Court is requesting authorization for the Finance Director or designee to recognize and 
appropriate $59,000 from the State Court Administrative Office (SCAO) and $4,000 from 
Michigan Drug Court Grant Program (MDCGP). 

It is respectfully requested that Council authorizes the grant award with immediate effect. 

 

DEPARTMENT: 

19th District Dearborn Hybrid DWI/Drug Treatment Court (HDDTC) 

 

BRIEF DESCRIPTION:   

The 19th District Court applied for grants through the 2025 Office of Highway Safety Planning 
(OHSP) Operational and Planning Programs, and the 2025 Michigan Drug Court Grant Program 
(MDCGP).  Both grants are administered through the State Court Administrative Office (SCAO) 
of the Michigan Supreme Court. The Court was awarded $59,000 by the OHSP Program, and 
$4,000 by the MDCGP. The grant period for both awards is October 1, 2024 – September 30, 
2025.  There is no matching requirement.  

 
PRIOR COUNCIL ACTION:  

N/A 

 
BACKGROUND:  

These grants will be used to support the 19th District Court Hybrid DWI/Drug Treatment Court 
(HDDTC). The purpose of the HDDTC is to reduce substance abuse and promote public safety by 
providing treatment-based sentencing alternatives for non-violent offenders charged with an 
offense related to the abuse of, or addiction to, alcohol and/or drugs.  
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FISCAL IMPACT:   
There is no City matching requirement. The grant funds will cover expenses associated with drug 
and alcohol testing of program participants, treatment and education programming for 
participants, mandatory staff training and travel, various contractual services, and program 
supplies. 

  
COMMUNITY IMPACT:  

Funding will help to continue treatment services to growing number of participants, thereby 
reducing alcohol and substance abuse and promoting public safety. 

 
IMPLEMENTATION TIMELINE: 
Requesting immediate effect 

 

COMPLIANCE/PERFORMANCE METRICS:  

N/A 
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TO: City Council 

FROM: Tim Attalla, Court Administrator 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Hybrid DWI/Drug Treatment Court SCAO FY2025 Grant Award–19th District Court  

DATE: June 09, 2025 

  

Budget Information 
Adopted Budget:  $31,000 

Amended Budget:  $32,421 

Requested Amount: $59,000  

Funding Source:   19th District Court, Hybrid Drug/ Sobriety Accounts 

Supplemental Budget:  N/A   

 
Budget Information 
Adopted Budget:  $32,000 

Amended Budget:  $34,000 

Requested Amount: $4,000  

Funding Source:   19th District Court, Hybrid Drug/ Sobriety Accounts 

Supplemental Budget:  N/A  

 

Summary of Request 
 
The 19th District Dearborn Hybrid DWI/Drug Treatment Court (HDDTC) has been awarded 
grants through the 2025 Office of Highway Safety Planning (OHSP) Operational and Planning 
Programs and the Michigan Drug Court Grant Program (MDCGP) for the fiscal year 2025. 19th 
District Court is requesting authorization for the Finance Director or designee to recognize and 
appropriate $59,000 from the State Court Administrative Office (SCAO) and $4,000 from 
Michigan Drug Court Grant Program (MDCGP). 

It is respectfully requested that Council authorizes the grant award with immediate effect. 
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Background and Justification 

These grants will be used to support the 19th District Court Hybrid DWI/Drug Treatment Court (HDDTC). 
The purpose of the HDDTC is to reduce substance abuse and promote public safety by providing treatment-
based sentencing alternatives for non-violent offenders charged with an offense related to the abuse of, or 
addiction to, alcohol and/or drugs.  

 

 

 

 

Prepared By:                                                                            Department Approval: 

 

___________________________________                     __________________________________ 

Rabih Mallah, 19th DC, Court Services Supervisor                   Tim Attalla, 19th District Court Administrator 

 

 

Budget Approval:                                                              Corporation Counsel Approval: 

 

 

                   ______________________________ 

Michael Kennedy, Director Finance & Treasurer                Jeremy Romer, Corporation Counsel 
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REQUEST: Alley Vacation: south of Michigan Avenue between Porath and Eugene Streets. 
 

 
DEPARTMENT: Economic Development 

 
BRIEF DESCRIPTION: 

 
• The existing public alley is surrounded by three parcels that under common ownership by the 

applicant. 
• The proposed vacation has been reviewed by the City Engineer, who has no objections; 

however, it is recommended that a 16-ft wide sewer easement is retained for the existing 12”-
DIA sewer beneath the alley. 

• Planning Commission recommended approval of the request at the June 9th, 2025 meeting. 
• Planning & Zoning Division recommended approval to the Planning Commission.  

 

 
PRIOR COUNCIL ACTION:  

• In March 2023, City Council authorized a partnership with ACCESS to develop a Recovery and 
Treatment Center (C.R.s 3-124-23 & 8-145-23). 

• Conditional rezoning of 8 parcels to permit the ACCESS Recovery & Treatment Center (C.R. 8-
422-24). 

• Alley vacation (C.R. 3-88-24) & easement vacation (C.R. 6-296-24) for a portion of this specific 
alley that is adjacent to the Recovery & Treatment Center site.  

 

 
BACKGROUND: 

 
All of the parcels surrounding the requested alley vacation are under common ownership by the 
applicant. Since the initial alley vacation request, ACCESS has acquired, 5146 Porath Street, which was 
previously utilizing the alley. As such, ACCESS is requesting to vacate another portion of the alley since 
this property is no longer using the public alley.   

 

 
FISCAL IMPACT: N/A 

 

 
COMMUNITY IMPACT: 

 
The proposed alley vacation is not anticipated to negatively impact the surrounding land uses or create 
any issues related to vehicle circulation. 
The proposed alley vacation will support a local non-profit in providing a necessary social to the 
community.  

 

IMPLEMENTATION TIMELINE: 
 

Requires one reading by City Council. 
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COMPLIANCE/PERFORMANCE METRICS:  
 
• Public alley to be vacated with 16 ft. easement retained. 
• No permanent structures can be built in the easement. No permanent structures shall be built 

within the easement and the City shall have full access to the sewer line within the easement at 
all times. 
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TO: City Council 

 
FROM: Planning Commission 

 
VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Alley Vacation: South of Michigan Avenue between Eugene & Porath Streets  

 DATE: July 10th, 2025 (COW) 

 
Summary of Request 

 
In March 2023, Deaborn City Council authorized an agreement to partner with ACCESS (C.R.s 3-124-
23 & 8-145-23) to develop a treatment and recovery center.  
 
In 2024, the Dearborn City Council approved a conditional rezoning request and the vacation of a portion 
of the 16-foot public alley located between ACCESS's properties (C.R. 3-88-24), while retaining an 
easement. The vacation of the easement was also successfully later approved by the City Council (C.R. 
6-296-24).  
 
ACCESS is now requesting the vacation of an additional portion of the 16-foot public alley, which runs 
parallel to Eugene and Porath Streets and extends south of the previously vacated easement. This 
request follows ACCESS's successful acquisition of the single-family home located at 5146 Porath, 
which had been utilizing the alley. The requested alley vacation is part of the planned expansion for the 
ACCESS recovery center campus to better reconfigure the site. 
 
Background and Justification 
 
The existing land use, zoning and master plan designations in the area are summarized in the 
following table:  
 

* As part of a conditional rezoning, the use of these properties is restricted to Hospitals, Medical Clinics, & Offices, and 
Dependent and/or supportive housing with wrap-around social programming 
 
 
 

 
 Existing Land Use Zoning District 

(Exhibit B-4) Master Plan Designation 

North ACCESS Treatment & Recovery 
Center (currently being developed) 

BC* – General Business District & 
VP -Vehicular Parking Industrial: Logistics 

 
South 

 

Single-Family Home 
&  

ACCESS Treatment & Recovery 
Center (currently being developed) 

RB – Single-Family Residential 
District  

and 
 BC* – General Business District & 

VP - Vehicular Parking 

 
Industrial: Logistics 

 
East 

 
ACCESS Treatment & Recovery 
Center (currently being developed) 

BC* – General Business District & 
VP - Vehicular Parking 

Industrial: Logistics 
 

 
West 

 

Vacant Single-Family Home 
& 

ACCESS Treatment & Recovery 
Center (currently being developed) 

RB – Single-Family Residential 
District  

and 
BC* – General Business District & 

VP - Vehicular Parking 

 
Industrial: Logistics 
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Staff Analysis & Recommendation 
 

• Per the Land Division Act, the portion of the alley to be vacated would be divided up among the 
three adjacent parcels—all of which are under common ownership by the applicant. 

 
• Vacating the alley will enable the three separate properties to be combined into one parcel. 

This will enable a better layout for the site as the current proposed development was designed 
around the open public alley. 

 
• There are two single-family homes that currently utilize the public alley to access their garages. 

The proposed alley vacation is not expected to have any significant negative impacts on these 
residential properties. The alley will remain opened from the south which will provide sufficient 
access to their garages. 

 
• The proposed alley vacation had been reviewed by the city engineer who has no objection on it; 

as long as, a 16 ft wide sewer easement is retained for the existing city owned sewer under the 
alley. no permanent structure shall be built within the easement, and the city shall have full 
access to the sewer line within the easement at all times. 

 
Recommendation: 

 
After due consideration and a public hearing on June 9th, 2025 the following recommendation was made 
by the Planning Commission: 

 
A motion was made by Commissioner Saymuah, supported by Commissioner Phillips to approve the 
request of Lina Harajli, on behalf of ACCESS, to partially vacate the 16 ft. wide public alley south of 
Michigan Avenue and parallel to Eugene and Porath Streets between the north property lines of lots 201 
and 108 and the southern property lines of lots 198 and 111 of the F. & P. M. Park Sub. Upon roll call the 
following vote was taken: Ayes: (8) (Commissioners Abdulla, Easterly, Fadlallah, Kadouh, King, 
Mohamad, Phillips, & Saymuah). Absent: (1) (Commissioner Abdallah). The motion was adopted. 
 

 
Signature Page 
 
 

Prepared by: Approved: 

 

 
KAILEIGH BIANCHINI, AICP 
Planning and Zoning Manager 

JORDAN TWARDY 
Economic Development Director 
 
 
 
 

 
JEREMY ROMER 
Corporation Counsel 
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DEARBORN PLANNING COMMISSION                                                              June 9th, 2025                                                                             CASE. NO. 25-08    EXHIBIT B-2

Site Context - Alley Vacation Between Eugene & Porath St. 
Legend
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Location: 
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between Eugene and Porath Street.
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Existing Conditions - Alley Vacation Between Eugene & Porath St. 
Legend

Subject Alley (16 ft)

Portion of Alley to be
Vacated
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Eugene

120 ft

Docusign Envelope ID: F3FC2743-F559-4A09-8ED8-CAB51986AF9C
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Existing Zoning Map - Alley Vacation Between Eugene & Porath St. 
Legend

Subject Alley

RB - One Family 
Residential District

BB- Community Business 
District

BC - General Business 
District

IC - Intensive Industrial 
District

VP - Vehicular Parking 
District
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Proposed Alley Vacation - Alley Vacation Between Eugene & Porath St. 
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EXECUTIVE SUMMARY AND MEMORANDUM   
 

 

 

 

REQUEST: Temporary Use of Land: 720 Town Center 
 

DEPARTMENT: Economic Development 

 
BRIEF DESCRIPTION: 

 
• The tenant and property owner are requesting a continuation of their temporary use of land 

approval to permit seven food trucks on the property for a duration not to exceed 6-months 
(August 1, 2025- February 1, 2026). 

• The intent of the property owner is to pursue permanent land use approval for the food truck 
park as permitted under the newly adopted ordinance; however, due to the delayed effective 
date of September 1 they are unable to move forward at this time.  

 
PRIOR COUNCIL ACTION:  
 
In July 2024, City Council authorized a temporary use of land to allow food trucks to operate on the 
property between August 1, 2024 to August 1, 2025 (C.R. 7-373-24). 
 
In April 2025, City Council updated the Zoning Ordinance to permit food trucks as Special Land Use in 
the BC-General Business District and the IA-Light Industrial District, subject to specific site development 
standards.  

 

 
BACKGROUND: 

 
720 Town Center is the former T.G.I. Friday’s which had been closed and vacant since 2019. The 
current tenant has made significant upgrades and improvements to the site including landscaping, 
repaving, etc. since occupying the building.  
 

 
FISCAL IMPACT: N/A 

 

 
COMMUNITY IMPACT: 

 
The proposed temporary use of land would help activate the Midtown area and provide a desirable 
placemaking opportunity within the City. 
 

IMPLEMENTATION TIMELINE: 
 

Requires one reading by City Council. 
 

 
COMPLIANCE/PERFORMANCE METRICS:  

 
The subject property is not delinquent on any taxes or municipal bills.
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 

 
TO: City Council 

 
FROM: Economic Development 

 
VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Temporary Use of Land: 720 Town Center 

 DATE: July 10th, 2025 (COW) 

 
Summary of Request 

 
The property is currently operating as a food truck park under a temporary land use approval granted by 
City Council in July 2024. 
 
They are requesting an extension of their temporary approval to permit seven food trucks on the property 
for a duration not to exceed 6-months (August 1, 2025- February 1, 2026). 
 
This will allow time for the tenant to pursue permanent approval for the food truck park as permitted under 
the newly adopted ordinance which becomes effective September 1st.  
 
Background Information 
 

• Section 2.07 of the Zoning Ordinance permits City Council to approve temporary uses subject to 
the following conditions: 
 

o Adequate off-street parking shall be provided. 
o The applicant shall specify the exact duration of the temporary use. 
o Electrical and utility connections shall be approved by the building official. 
o The City may require a performance bond to assure proper cleanup. 

 
• The subject property is not delinquent on any taxes or municipal bills. 

 
Site Analysis  
 

• The restaurant is required to have 121 parking spaces. They are providing 161 parking spaces. 
 

• No parking spaces will be displaced by the food trucks as they will be located within the large 
enclosed outdoor patio. 

 
• Food trucks will continue to utilize a grease waste disposal system that is located within the building. 
 
• The food trucks will continue to not utilize generators and will instead have electrical hookups. 
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 
 
 
 
Signature Page 
 
 

Prepared by: Approved: 

 

 
KAILEIGH BIANCHINI, AICP 
Planning and Zoning Manager 

JORDAN TWARDY 
Economic Development Director 
 
 
 
 

 
JEREMY ROMER 
Corporation Counsel 
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City of Dearborn | Planning & Zoning Division                                                                                                         
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RESOLUTION 

 
WHEREAS: The tenant and property owner previously received a temporary use of land 
approval, as permitted under Section 2.07 of the Zoning Ordinance, which expires 
August 1, 2025 (C.R. 7-373-24); and  
 
WHEREAS: City Council has adopted zoning ordinance regulations for food truck parks 
that become effective September 1, 2025; and 
 
WHEREAS: The tenant is requesting an extension of their temporary approval in order 
to have sufficient time go through the permanent zoning review and approval process; 
and  
 
WHEREAS: The proposed temporary use of land would continue to help improve and 
activate the Midtown area and provide a desirable placemaking opportunity within the 
City; therefore, be it  
 
RESOLVED: 720 Town Center is permitted an extension of their temporary use of land 
to allow seven food trucks on the property for a duration not to exceed 6-months 
(August 1, 2025 to February 1, 2026); be it further  
 
RESOLVED: That the food trucks are permitted to operate during the following hours of 
operation-- Sunday to Thursday: 11 AM - 11 PM & Friday and Saturday: 11 AM - 1 AM, 
contingent on the building remaining open during those same hours of operation; be it 
further  
 
RESOLVED: The food trucks within the site must comply with all local and state law 
requirements during this period and must remain movable and operational at all times; 
be it further  
 
RESOLVED: The building and site must obtain and remain compliant with all relevant 
city approvals, including but not limited to, a Certificate of Operation before the 
temporary use can begin operating on the site; be it further 

RESOLVED: Food trucks are only permitted to operate using electrical and utility 
hookups that are approved by the Building Official, and no electrical hookups using 
extension cords are permitted; be it further  
 
RESOLVED: That the proposed temporary use must remain compliant with all other 
ordinance requirements, including but not limited to, the noise ordinance during the full 
duration of the proposed use; be it further  
 
RESOLVED: This resolution is given immediate effect. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

Immediate Effect Requested  

REQUEST: Award of contract for Additional Fencing and Gates at Ford Field 

DEPARTMENT: Parks & Recreation Department, in conjunction with Purchasing 
 

BRIEF DESCRIPTION: The Parks & Recreation Department, in conjunction with Purchasing, 
recommends extending a contract to Mustang Fence, for the installation of additional fencing, and 
gates at Ford Field. 

 

PRIOR COUNCIL ACTION: 

None 

  

BACKGROUND:     

The Parks & Recreation Department plans to install additional fencing and gates at Ford Field 
Park. This project includes approximately 562 feet of fencing and three 30-foot gates along 
Cherry Hill. These will match the recently installed Ameristar 4-foot Montage Plus fence near the 
playground that was competitively sourced to Mustang Fence. 
 
Additionally, two 4-foot-tall galvanized barrier-style gates will be installed at the Brady and 
Monroe park entrances.   
 

FISCAL IMPACT: 

$87,000 
 
 

COMMUNITY IMPACT: 
The new fencing and gates at Ford Field will enhance safety and encourage more families to 
enjoy outdoor activities together.   

 

IMPLEMENTATION TIMELINE:  

The installation is targeted to be completed by September 2025. 

 

COMPLIANCE/PERFORMANCE METRICS:  

The Parks & Recreation staff will confirm adherence to the terms and conditions of the contracted 
scope of work.  

 



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Award of Contract for Additional Fencing and Gates at Ford Field 

DATE: July 8, 2025 

  

Budget Information 
Projects:     I51625 – Ford Field Fencing 
Total Approved Project Budget: $105,900  
Available Project Budget:  $87,000  
Requested Amount:         $87,000   
Funding Source:  Facilities Fund, Recreation, Parks, Capital Project Support,  
Supplemental Budget:     N/A 
 
 
Summary of Request  

The Parks & Recreation Department, in conjunction with Purchasing, recommends awarding a 
contract to Mustang Fence, for the installation of fencing and gates at Ford Field.  

It is respectfully requested that City Council authorize the award.  The resulting contracts shall not 
be binding until fully executed.  Immediate Effect Requested. 

Background and Justification 

The Parks & Recreation Department plans to install additional fencing and gates at Ford Field Park. 
This project includes approximately 562 feet of fencing and three 30-foot gates along Cherry Hill. 
These will match the recently installed Ameristar 4-foot Montage Plus fence near the playground that 
was competitively sourced to Mustang Fence. 
 
Additionally, two 4-foot-tall galvanized barrier-style gates will be installed at the Brady and Monroe 
park entrances.  The anticipated completion date for the project is September 2025. 
 

Procurement Process 

The procurement process was in accordance with Section 2-568 (6)e, Continuity of Professional 
Services, of the Procurement Ordinance, and all internal policies and procedures. The Purchasing 
Division requests approval to proceed with the procurement.   

 

 

 

 

 



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
 

Signature Page 

 

Prepared By:                                                                    Department Approval: 

 

__________________________________                         
________________________
___________ 

   Jay Andrews, Sr. Buyer, Purchasing                                  Sean Fletcher, Parks & Rec Director 

 

Budget Approval:                                                              Corporation Counsel Approval: 

 

___________________________________                      __________________________________ 

Michael Kennedy, Finance Director/Treasurer                  Jeremy J. Romer, Corporation Counsel 
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EXECUTIVE SUMMARY AND MEMORANDUM 
________________________________________________________________ 

 

 

REQUEST: 

Seeking City Council approval of a fireworks shows on August 2, 2025 and August 3, 2025 beginning at 
approximately 9:45 p.m. The display will take place at 22051 Cherry Hill. Also requesting temporary waiver of the 
noise ordinance. Also requesting authority be provided to Fire Chief to set rain dates as required. 
 
DEPARTMENT: 
Fire Department 
 
BRIEF DESCRIPTION: 
Annual Homecoming firework display on August 2, 2025 and August 3, 2025 at approximately 9:45 p.m. The launch 
site will be located north of the Rouge River on the hill side of Ford Field in compliance with NFPA 1126 and will 
take place under the supervision of a licensed pyrotechnic operator. Also requesting a temporary waiver of the 
noise ordinance and to provide the Fire Chief with the authority to set rain dates as needed. 
 
 
PRIOR COUNCIL ACTION: 
This is an annual event, with many prior Council approvals. 
 
 
BACKGROUND 
This will be the 44th Homecoming. This event has been held successfully in years past and has previously received 
City Council approval.  

 
 
FISCAL IMPACT: 
None. 
 
 
COMMUNITY IMPACT: 
Recreational activity for the community. 
 
 
IMPLEMENTATION TIMELINE: 
Event planned for August 2, 2025 and August 3, 2025 at approximately 9:45 p.m. Rain dates if required will be 
coordinated through the Fire Chief. 
 
 
COMPLIANCE/PERFORMANCE METRICS: 
Proof of liability insurance provided. Display will comply with NFPA 1123 and NFPA 1126. All operators will be 
licensed. 
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EXECUTIVE SUMMARY AND MEMORANDUM 
________________________________________________________________ 

 

 

TO: City Council 
 

FROM: Fire Chief Joseph Murray 
 

VIA: Mayor Abdullah H. Hammoud 
 

SUBJECT: Dearborn Homecoming Request for Fireworks Display  
 

DATE July 3, 2025  
 

 
Budget Information 
 
 

Adopted Budget: N/A 
Amended Budget: N/A 
Requested Budget: N/A 
Funding Source: N/A 
Supplemental Budget: N/A 

 
Summary of Request 
 
The City of Dearborn is seeking City Council approval of a fireworks show on the evening of August 2, 2024 and 
August 3, 2024 at approximately 9:45 p.m. The display will take place at 22051 Cherry Hill on City of Dearborn 
property. The Fire Marshal has reviewed the plan and has approved of the location per NFPA 1123. The Dearborn 
Fire Department is further requesting a temporary waiver of the noise ordinance for this event and that authority 
be provided to the Fire Chief to set rain dates as needed. 
 
Background and Justification 
 
This will be the 44th Homecoming. This event has been held successfully in years past and has previously received 
City Council approval.  

Signature Page 
 

 
 

 
 

Joseph Murray Jeremy Romer 
Fire Chief Corporation Counsel 
 
 

 
 

 
 
Michael Kennedy 

 

Director of Finance  
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EXECUTIVE SUMMARY AND MEMORANDUM 

 

REQUEST:   Adoption of the Part-time, Seasonal and Temporary employee salary plan 

DEPARTMENT:  Human Resources  

BRIEF DESCRIPTION:  This request is for the approval of the updated Part-time, Seasonal and 
Temporary employee salary plan. 

___________________________________________________________________________ 

PRIOR COUNCIL ACTION: The current plan was adopted by City Council with CR7-325-19.  Funding 
for the proposed plan for FY2026 was included with the Budget Adoption, CR5-214-25. 

_________________________________________________________________________ 

BACKGROUND:  The Human Resources Department respectfully requests approval of the Part-time, 
Seasonal and Temporary employee salary plan.  The last plan went into effect in 2019.  Since 2019, 
our staffing needs, as well as the cost of living have changed.  The objective is to ensure that our part-
time and seasonal needs are met with skilled individuals and that our compensation is competitive.   

______________________________________________________________ 

FISCAL IMPACT:    

The proposed Part-Time, Seasonal and Temporary employee salary plan incudes a 6% increase for 
all part time and seasonal staff, effective the first pay following approval of the plan.  This will ensure 
rates for Part-Time, Seasonal and Temporary positions are competitive and marketable, and also falls 
in line with increases approved in the Full-Time contracts.    Additionally, to ensure the City of Dearborn 
is compliant with the 2027 minimum wage increase to $15.00, the plan includes an automatic increase 
to all classifications that fell below $15.00. 

The rate increases for FY2026 was included in the adopted budget (no additional appropriation is 
required).  Additional rate increases in future fiscal years will be included in subsequent budget cycles. 

____________________________________________________________________________  

IMPACT TO COMMUNITY:     

Approving the Part-time and seasonal salary plan allows the City of Dearborn to recruit and most 
important, retain qualified individuals, providing competitive employment opportunities for members 
of the community.   

____________________________________________________________________________ 

IMPLEMENTATION TIMELINE:    The Human Resources department requests an effective date of 
July 1, 2025 for the implementation of the new plan as well as the 6% increase for all part-time and 
seasonal staff currently on payroll. 

____________________________________________________________________________ 

COMPLIANCE/PERFORMANCE METRICS: This implementation of the proposed salary plan will be 
managed by the Human Resources Administrator.  Please note, the City of Dearborn will also adjust 
the minimum wage rate to align with the federally mandated increases. 
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EXECUTIVE SUMMARY AND MEMORANDUM 

 
TO:  City Council      
FROM: Human Resources Department  
VIA:  Mayor Abdullah H. Hammoud 
SUBJECT: Request for approval of the Part-time, Seasonal and Temporary Employee 

Salary Plan 
DATE:   June 10, 2025 
           ____________ 
   
The Human Resources Department respectfully requests approval of the proposed Part-time, 
Seasonal and Temporary employee salary plan.  The last plan went into effect in 2019.  Since 2019, 
our staffing needs, as well as the cost of living have changed.  The objective is to ensure that our part-
time and seasonal needs are met with skilled individuals and that our compensation is competitive.  
The plan includes a 6% pay increase for all part time and seasonal staff currently on payroll.  

Our part-time and seasonal staff are all integral parts of our team at the City of Dearborn.  It is 
imperative that we not only attract talent that impacts the continued growth of our community, but that 
we are able to retain our part-time staff, encourage seasonal employees to return, and ensure our 
team feels valued in the process.  

Our Parks and Recreation as well as Library departments are where the majority of our part-time 
and seasonal staff are based.  Because of the level of community interaction, it is critical that we 
provide the best services possible to Dearborn residents.  Our staff determines the success of our 
public-facing customer service levels.  With this in mind, the Human Resources department sets out 
to hire the most qualified staff and to do so, we must offer compensation that aligns with the level of 
quality we aim to provide our community. 

This implementation of the proposed salary plan will be managed by the Human Resources 
Administrator, effective July 1, 2025.  The rate increases for FY2026 were included in the budget 
adopted by City Council, and no additional appropriation is required.  

Respectfully submitted, 
 
Department Approval:  
 
 
______________________________    
Danielle Chaney 
Human resources Administrator   
 
Budget Approval: 
 
 
____________________________    ____________________________ 
Michael Kennedy       Jeremy Romer  
Finance Director       Corporation Counsel 
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SALARY PLAN 
 
 

SEASONAL, PART-TIME, AND TEMPORARY EMPLOYEES 
 

Adopted by 
 

CIVIL SERVICE RESOLUTION NO. 8106-18 
 

and 
 

COUNCIL RESOLUTION NO. 7-325-19 
 
 
 
 

Rates effective July 31, 2025 
 
 
 
Amended by: 
Civil Service Resolution No. 5947-00 and 
Council Resolution No. 3-176-00 
Civil Service Resolution No. 6432-02 
Council Resolution No. 10-1005-02 
Civil Service Resolution No. 6912-06 
Council Resolution No. 2-111-06 
Civil Service Resolution No. 7049-07 
Council Resolution No. 5-249-07 
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 SALARY PLAN 

TABLE OF CONTENTS 

 

 
SECTION 

 
TITLE 

 
PAGE NO. 

 
I 

 
Classifications and Rates of Compensation – PART TIME 

 
3 

II Classifications and Rates of Compensation – SEASONAL 4 

III Mileage Allowance 5 

IV Other Benefits 5 

V Overtime Pay 

 

5 

 

 
VI Minimum Wage Rates 5 
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PART TIME EMPLOYEES 
SECTION 1 

Classification and Rates of Compensation 
Effective: 07/01/2025 

 
 

GRADE
CLASS 

CODE
CLASSIFICATION  MINIMUM  MAXIMUM

T01 23064 BUS DRIVER 15.00$                         21.96$                         
23080 CASHIER ASSOCIATE 15.00$                         20.00$                         
23054 CONCESSION HELPER 15.00$                         20.00$                         
23065 CUSTODIAN (PT) 15.00$                         20.90$                         
23073 DISC ATTENDANT 15.00$                         20.37$                         
23123 ELECTION WORKER 15.00$                         20.00$                         
22017 ENFORCEMENT OFF 15.00$                         20.90$                         
23053 FOOD & BEVERAGE ASSISTANT 15.00$                         20.00$                         
23067 GROUNDSKEEPER (PT) 15.00$                         23.02$                         
23068 GYM ATTENDANT 15.00$                         20.00$                         
23069 ICE ARENA AIDE 15.00$                         20.00$                         
23090 INTERN I 15.00$                         20.00$                         
23070 LIBRARY PAGE 15.00$                         20.00$                         
22005 PROPERTY ROOM SPEC 15.00$                         20.00$                         
23057 RECREATION AIDE 15.00$                         20.00$                         
23084 RECREATION ASSISTANT 15.00$                         20.64$                         
23077 RECREATION COORDINATOR (PT) 15.00$                         26.20$                         
21002 SECURITY OFFICER 15.00$                         23.02$                         
23071 SERVICE DESK 15.00$                         20.00$                         
23055 VOTING ASSISTANT 15.00$                         20.90$                         
23079 WAITSTAFF 15.00$                         20.00$                         
21001 ZAMBONI OPERATOR 15.00$                         20.00$                          

T03 23100 PROGRAM COORDINATOR II Part Time 17.49$                         22.49$                         
23087 PROGRAM SPECIALI 17.49$                         26.20$                         
23089 SR ENFORCEMENT OFFICER Part Time 17.49$                         22.49$                         
23092 AQUATICS SPECIALI 18.02$                         23.02$                         
23094 FIGURE SKATING INSTRUCTOR Part Tim 18.02$                         26.20$                         
23078 AUTO POUND COOR 18.55$                         23.55$                          

T04 23103 LEAD CUSTODIAN 20.14$                         25.14$                         
22052 COMPLIANCE OFFICER Part Time 21.20$                         36.80$                         
22058 DEPARTMENT CONS 21.20$                         26.20$                         
23105 DEPARTMENT CONSULTANT 21.20$                         26.20$                         
22043 OUTREACH COUNSELOR (PT) Part Time 21.20$                         26.20$                         
23091 SUBSTITUTE LIBRARIAN 21.20$                         26.20$                         
22062 FITNESS INSTRUCTOR Part Time 22.79$                         34.68$                          
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T05 23122 POLICE OFFICER (PT) Part Time 25.44$                         34.68$                         
23107 EXECUTIVE CHEF 26.50$                         31.50$                         
23104 LAW CLERK 27.56$                         32.56$                         
22033 SURVEYOR (PT) 27.75$                         32.75$                         
23120 CONSTRUCTION ENGINEERING TECH 28.70$                         33.70$                         
23102 ACCOUNTANT (PT) 28.86$                         40.58$                         
23061 PLANNER (PT) 29.57$                         34.57$                         
22065 BUILDING INSPECTO 29.68$                         34.68$                         
22072 BUILDING INSPECTOR UNLICENSED 29.68$                         34.68$                          

T06 23056 DATA ANALYST 31.80$                         41.04$                         
23101 ELECTRICAL INSPECTOR 31.80$                         42.10$                         
22030 HVAC MECHANICAL INSPECTOR 31.80$                         36.80$                         
23106 PLUMBING INSPECT 31.80$                         36.80$                         
22056 SR ACCOUNTANT 33.73$                         39.05$                         
22057 PROPERTY APPRAIS 35.41$                         40.41$                          

 
 
 
 

SEASONAL EMPLOYEES 
 
TAB CAMP LABORER Seasonal 15.90$                         25.90$                         

LIFEGUARD (SL) Seasonal 15.64$                         20.64$                         
RECREATION ASSISTANT Seasonal 15.00$                         20.90$                         
WATER SAFETY INSTRUCTOR Seasonal 15.64$                         20.64$                         

TAC GROUNDSKEEPER (SL) Seasonal 15.00$                         23.02$                         
HEAD LIFEGUARD (SL) Seasonal 15.64$                         23.02$                         

TAD ENFORCEMENT OFFICER (SL) Seasonal 15.00$                         20.90$                         
GOLF COURSE MAINTENANCE COORDINATOR Seasonal 16.96$                         21.96$                         
PROGRAM SPECIALIST (SL) Seasonal 17.49$                         26.20$                         
RECREATION COORDINATOR (SL) Seasonal 14.84$                         26.20$                         

TAE DEPARTMENT SPECIALIST 18.00$                         23.00$                         

TAF PROGRAM COORDINATOR (SL) Seasonal 16.96$                         21.96$                         
RECREATION SPECIALIST (SL) Seasonal 16.43$                         27.26$                          
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SEASONAL, PART TIME, TEMPORARY AND SPECIAL EMPLOYEES  

 

SECTION III: MILEAGE ALLOWANCE 

Employees working in classifications set forth in Section A, who have been authorized to use 
their own four-wheeled motorized vehicle in the performance of their duties, shall be reimbursed 
according to the following: 

 
1. Mileage allowance shall be the IRS mileage rate in effect at that time. 

 
 

2. The employee must have a legal right to drive such vehicle. In the event he/she 
would lose his/her legal right to drive, the employee must immediately notify his/her 
supervisor. 

 
3. The Finance Director shall prepare the proper forms for the administration of this 

reimbursable mileage allowance and establish a periodic basis of payment. 
 
 

SECTION IV: OTHER BENEFITS 
 

Employees under this Salary Plan are not entitled to any fringe benefits set forth in other 
salary plans unless such benefit is specifically granted by the City. 

 
 

SECTION V: OVERTIME PAY 
 

Employees in classifications listed in Section I of this Salary Plan shall be paid overtime as 
required for compliance with the Fair Labor Standards Act (FLSA). Specifically, all employees in 
non-exempt classes shall be compensated at one and one-half times the regular hourly rate for all 
hours worked in excess of forty (40) hours per week. In accordance with Section 13 (a) (3) of the 
Act, exemptions include employees assigned to seasonal recreation positions. 

 
SECTION VI: MINIMUM WAGE 

 
The minimum rates of each classification will increase according to the minimum wage 

increases required by law. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

Immediate Effect Requested 

REQUEST: One-year contract extension with NEOGOV for Applicant Management System 

 

DEPARTMENT: Human Resources, in conjunction with purchasing 

 

BRIEF DESCRIPTION:  

Request to initiate an extension of the current NEOGOV contract for Applicant Management System. 
This will be the final extension as the City has provided a notice of cancellation to NEOGOV.   

 

 
PRIOR COUNCIL ACTION: 

The original NEOGOV contract was approved with Council Resolution 11-587-12, for an initial term 
of five years.  The contract was extended for an additional five-year term as approved with Council 
Resolution 11-561-17. The Contract was extended for an additional one year on CR#10-566-22 and 
12-589-23. 
 
BACKGROUND: The NEOGOV Applicant Management system allows the City to streamline the 
hiring process, and improve communication with applicants.  It allows citizens to be proactively 
notified of job vacancies, reduces time to hire, and supports “Green” initiatives by reducing paper. 

 

FISCAL IMPACT: 
• $47,950.74 for the requested one-year extension; to be covered by the current Human 

Resources operating budget.  
  

COMMUNITY IMPACT: 
 

• Allows improved communications with citizens / applicants regarding job vacancies.   
 

IMPLEMENTATION TIMELINE:  
The service will continue through December 31, 2025. 

 

COMPLIANCE/PERFORMANCE METRICS: Human Resources will monitor this contract. 

 

Docusign Envelope ID: 5935EDF3-7FFD-47B9-A238-29213701C01F



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

P:\Solicitations\FY25\Renewals\HR- Neogov Extension 2025\Executive Summary & Council Memo Neogov 
Extension.docx 

TO:           City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Contract extension with NEOGOV for Applicant Management System 

DATE: May 23, 2025 

  

Budget Information 
Adopted Budget:  $ 49,000.00 

Amended Budget:  $ 51,400.00  

Available Budget:  $ 48,000.00  

Requested Amount: $ 47,950.74  

Funding Source:  General fund, Human Resources dept –Professional services - 

                                                  - EDP software service 

Supplemental Budget:  N/A  

 

Summary of Request 
The City of Dearborn currently has a contract with NEOGOV for Applicant Management. The 
Purchasing Division has received a request from the Human Resources Department to a contract 
extension to complete the 2025 calendar year. NEOGOV no longer provides long term contracts and 
the city has provided a cancellation notice to NEOGOV.  
 

It is respectfully requested that Council authorize the award for a one-year contract extension with 
NEOGOV with immediate effect. The resulting contract shall not be binding until fully executed. 

Background and Justification 

This contract enables the city to streamline its hiring process and improve overall communications 
with applicants. It allows citizens to be proactively notified of job vacancies, reduces time to hire, and 
supports “Green” initiatives by reducing paper. 

Process 
This procurement is in accordance with Section 2-568(b) (6) e, Continuity of Professional Services, of 
the Code of the City of Dearborn. Pricing was evaluated and determined to be reasonable based on 
a comparison with past purchases. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
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Prepared By:                                                                           Department Approval: 
 
 
    
Mark Rozinsky, Purchasing Manager Danielle Chaney, Human Resources Administrator 
 
 
Budget Approval: Corporation Counsel Approval: 
 
 
    
Michael Kennedy, Finance Director/Treasurer Jeremy J. Romer, Corporation Counsel 
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    EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
 
 

___________________________________________________________________________________ 
 
REQUEST:    Mohamed Ali Alabed has requested a two-month extension of time in which to 
commence construction on the vacant lot at 24041 Carlysle. 
 
Immediate effect 
 
 
DEPARTMENT: Law 
 
 
BRIEF DESCRIPTION:    Mohamed Ali Alabed is requesting a two-month extension of time in which 
to commence construction at 24041 Carlysle. His request indicates that the reason for the delay is that he 
experienced significant difficulty getting his engineer and surveyor to communicate effectively, which 
has impacted the project timeline. The deadline to commence construction was set for 18 months following 
the closing, or June 7, 2025.  As the recently approved revised Land Sales Guidelines lengthened the time 
period to commence construction from 18 to 24 months following closing, it is recommended that City 
Council approve his request for a two-month extension in which to commence construction.  It is further 
recommended that the extension fee be waived as the Guidelines now allow 24 months to commence 
construction. If approved, the new deadline to commence construction would be August 7, 2025. 
 
 
PRIOR COUNCIL ACTION:    Council Resolution 8-416-23 authorized the sale of the vacant lot at 
24041 Carlysle to Mohamed Ali Alabed for $55,000 for the construction of a single-family home.   

 
 
BACKGROUND:  Council Resolution 8-416-23 authorized the sale of the vacant lot at 24041 Carlysle 
to Mohamed Ali Alabed for $55,000 for the construction of a single-family home.  Closing took place on 
December 7, 2023.  Mohamed Ali Alabed was required to commence construction of a single-family home 
within 18 months of the closing date, by June 7, 2025.   
 
FISCAL IMPACT:    

 N/A.  
 

IMPACT TO COMMUNITY:     
 N/A 

 
 
IMPLEMENTATION TIMELINE:     
 

 The new deadline to commence construction would be August 7, 2025. 
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COMPLIANCE/PERFORMANCE METRICS: 
 

 Law Department and Department of Economic Development will monitor compliance with 
conditions pertaining to the sale, including all deadlines. 
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EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
 
_________________________________________________________________________________ 
 
TO:  City Council  

FROM: Corporation Counsel 

VIA: Mayor Abdullah H. Hammoud  

SUBJECT: Mohamed Ali Alabed’s request for a two-month extension to commence  
 construction on 24041 Carlysle 

 
DATE: June 12, 2025  
______________________________________________________________________________ 
 
Summary of Request 
 
Council Resolution 8-416-23 (attached) authorized the sale of the vacant lot at 24041 Carlysle to 
Mohamed Ali Alabed for the construction of a single-family home.  The closing took place on 
December 7, 2023.  Mohamed Ali Alabed was required to commence construction of a single-family 
home within 18 months of the closing date, by June 7, 2025.   

 
Mohamed Ali Alabed is now requesting an additional two months in which to commence construction 
at 24041 Carlysle. His request indicates that the reason for the delay is that he experienced significant 
difficulty getting his engineer and surveyor to communicate effectively, which has impacted the 
project timeline. (Please see attached letter.) 
 
As the recently approved revised Land Sales Guidelines lengthened the time period to commence 
construction from 18 to 24 months following closing, it is recommended that City Council approve 
Mohamed Ali Alabed’s request for a two-month extension in which to commence construction.  It is 
further recommended that the extension fee be waived as the Guidelines now allow 24 months to 
commence construction. 

 
Therefore, it is recommended that Mohamed Ali Alabed’s request for a two-month extension of time 
in which to commence construction of a single-family home at 24041 Carlysle be approved.  It is also 
recommended that the extension fee be waived.  The new deadline to commence construction on 24041 
Carlysle will be August 7, 2025.  All other terms and conditions contained in the original Purchase 
Agreement and Council Resolution 8-416-23 shall remain in effect.   
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A resolution requesting immediate effect is attached. 
 

Respectfully submitted, 
 

 
 
 
    REBECCA A. SCHULTZ 

     Assistant Corporation Counsel 
APPROVED: 
 
 
 
 
JEREMY J. ROMER 
Corporation Counsel 
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RESOLUTION 
 
WHEREAS: Council Resolution 8-416-23 authorized the sale of the vacant lot at 24041 

Carlysle to Mohamed Ali Alabed for the construction of a single-family home.  The closing took 
place on December 7, 2023.  Mohamed Ali Alabed was required to commence construction of a 
single-family home within 18 months of the closing date, by June 7, 2025, and 

 
WHEREAS:  Mohamed Ali Alabed is now requesting a two-month extension in which to 

commence construction on 24041 Carlysle. His request indicates that the reason for the delay is 
that he experienced significant difficulty getting his engineer and surveyor to communicate 
effectively, which has impacted the project timeline, and   

 
WHEREAS:  As the recently approved revised Land Sales Guidelines lengthened the time 

period to commence construction from 18 to 24 months following closing, it is recommended that 
City Council approve Mohamed Ali Alabed’s request for a two-month extension in which to 
commence construction.  It is further recommended that the extension fee be waived as the 
Guidelines now allow 24 months to commence construction; therefore, be it 

 
RESOLVED:  That Mohamed Ali Alabed’s request for a two-month extension of time in 

which to commence construction of a single-family home at 24041 Carlysle is approved; be it 
further 

 
RESOLVED:  That the extension fee is waived as the Guidelines now allow 24 months to 

commence construction; be it further  
 
RESOLVED: That the new deadline to commence construction on 24041 Carlysle is 

August 7, 2025; be it further 
 
RESOLVED: That all other terms and conditions contained in the original Purchase 

Agreement and Council Resolution 8-416-23 shall remain in effect; be it further 
 
RESOLVED:  That this Resolution is given immediate effect. 
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To whom this may regard,

I would like to formally request a two-month extension to commence construction on

24041 Carlysle, I anticipate being able to start excavation for the 24041 Carlysle

by August 9th. The reason for the delay is that I experienced significant difficulty getting 
the

engineer and surveyor to communicate effectively, which has unfortunately impacted the

project timeline. I have also requested an extension prior for another lot, I have 
submitted a couple of plans to be in the following months but none have been approved, 
that said, I am eager to move forward and would appreciate the

opportunity to keep these lots active.

Sincerely,

Mohamed Alabed.
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EXECUTIVE SUMMARY AND MEMORANDUM 

REQUEST: Zoning Language Amendment: Short Term Rentals – Amending Articles 1.00, 4.00 7.00, 
11.00, 12.00, 17.00, & 27.00. 

DEPARTMENT: Economic Development 

BRIEF DESCRIPTION: 

• Short-term rental companies are a growing commercial enterprise that have directly
impacted residential neighborhoods in cities like Dearborn. This has resulted in the need
to create specific regulations for short-term rentals to identify where they can be located
and reduce negative externalities associated with their operations.

• Under the proposed ordinance, short-term rentals will only be permitted in specific areas
within the East and West Downtowns. They will be prohibited from operating within
Dearborn’s single-family residential neighborhoods.

• The Planning Commission recommended approval at the May 12th, 2025 meeting.
• The Planning & Zoning Division recommended approval to the Planning Commission.

PRIOR COUNCIL ACTION: N/A 

BACKGROUND: 

There are also proposed modifications to the Code of Ordinances that is a companion piece to this item. 

FISCAL IMPACT: N/A 

COMMUNITY IMPACT: 

The proposed ordinance ensures Dearborn’s residential neighborhoods remain residential in nature and 
not for commercial businesses. The proposed ordinance also safeguards Dearborn’s housing stock for 
residents including long-term renters.  

IMPLEMENTATION TIMELINE: 

Requires two readings by City Council. 

COMPLIANCE/PERFORMANCE METRICS: N/A 

AMENDED ORDINANCE: 7/8



EXECUTIVE SUMMARY AND MEMORANDUM   

 

 
TO: City Council 

 
FROM: Planning Commission 

 
VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Zoning Language Amendment: Short Term Rentals 
 
 DATE: June 5th, 2025 (COW) 

 
 
Background: 
 
Short-term rental companies such as Airbnb & VRBO have been rising in popularity over the 
past decade. This new commercial enterprise has created the need for cities to develop 
regulations to reduce negative externalities associated with their operations. Examples of 
negative externalities from short-term rentals typically include: contributing to housing shortages 
and high housing costs, introducing nuisances into residential neighborhoods, and shifting 
patrons away from hotels that are often located in more appropriate places for visitors.  

 
The short-term rental ordinance is comprised of two pieces: modifications to the Zoning 
Ordinance and modifications to the Code of Ordinances. The changes to the Zoning Ordinance 
will create the land use standards, while the Code of Ordinance changes will create the 
registration and continuous compliance process.  
 
The proposed ordinance amendments were drafted with the following objectives in mind:  

 
o Ensuring Dearborn’s residential neighborhoods remain residential in nature and not for 

commercial businesses. 
o Reducing common nuisances that come along with this type of use.  
o Requiring short-term rentals to register with the city and meet certain safety standards.  
o Safeguarding our existing housing stock for residents including long-term renters.  
o Allowing short-term rentals to operate in areas that will help support greater land use 

objectives that the city has.  
 
Summary of Changes 
 

• Clearly differentiate between short-term rentals and other types of residential rentals.  
 

o Short-term rentals will be defined as a rental of a dwelling or dwelling unit, either 
wholly or partly, for compensation for periods of 30 consecutive days or less. 

 
• Short- term rentals will only be permitted in the East and West Downtowns. Maps of both 

of these districts can be found in the attached memo exhibits.  
 

o In the East Downtown they will only be permitted in the specific zoning districts 
that allow multiple-family uses (such as BA- Local Business District, BB- 
Community Business District, etc.) 

 



EXECUTIVE SUMMARY AND MEMORANDUM   

 
 

o In the West Downtown they will be permitted in all of the frontages with the 
exception of the Mixed Residential frontage. The Mixed Residential frontage 
includes primarily single-family uses. Prohibiting short-term rentals within this 
area in consistent with the intent of ensuring Dearborn’s residential 
neighborhoods remain residential.  

 
• Only one short-term rental unit will be permitted per parcel or per condominium unit. 

Additional short-term rental units may be permitted via Special Land Use approval.  
 

o This will ensure that there will not be a concentration of short-term rentals in one 
location without a more comprehensive review.  

 
• Amend the ordinance to allow hotels/motels subject to Special Land Use approval in the 

West Downtown District. Currently, they are permitted by right. This is consistent with 
our intent to regulate this type of use more closely.  
 

• Clean up other regulations within the code such as eliminating Bed & Breakfasts and 
eliminating duplicative parking requirements.  

 
 

Recommendation: 
 

After due consideration and a public hearing on May 12th, 2025 the following recommendation was 
made by the Planning Commission: 

 
A motion was made by Commissioner Phillips, supported by Commissioner Abdallah to 
recommend approval of the ordinance amendment for Articles 1.00, 4.00, 7.00, 11.00, 12.00, 
17.00, & 27.00. Upon roll call the following vote was taken: Ayes: (8) (Commissioners Abdallah, 
Abdulla, Easterly, Fadlallah, Kadouh, Mohamed, Phillips, and Saymuah). Absent: (1) 
(Commissioner King). The motion was adopted. 

 
 
Signature Page 
 
 

Prepared by: Approved: 

 
KAILEIGH BIANCHINI, AICP 
Planning and Zoning Manager 

 
 

JORDAN TWARDY 
Economic Development Director 
 
 

 
JEREMY ROMER 
Corporation Counsel 
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ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 1.00, ENTITLED 

“SHORT TITLE, RULES OF CONSTRUCTION AND DEFINITIONS” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Articles 1.00 of the Zoning Ordinance of the City of Dearborn to include 
the following with a delayed effective date of October 27, 2025:  

 

ARTICLE 1.00 - SHORT TITLE, RULES OF CONSTRUCTION AND DEFINITIONS:  
 

Sec. 1.03. - Definitions. 

Bed-and-Breakfast. A single-family dwelling which is owner occupied in which the 
overnight accommodations are provided or offered for transient guests for 
compensation, often including provisions for a morning meal for overnight guests 

Short-Term Rental or Short-Term Rental Unit (STR). The rental of a dwelling or 
dwelling unit, either wholly or partly, for compensation for periods of 30 consecutive 
days or less, by persons other than the permanent resident or owner, and when the 
permanent resident or owner has obtained a Short-term Rental Permit issued by the 
Director or their designee.   

 



ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 4.00, ENTITLED 

“OFF-STREET PARKING AND LOADING REQUIREMENTS” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Article 4.00 of the Zoning Ordinance of the City of Dearborn to include the 
following with a delayed effective date of October 27, 2025:  

 

ARTICLE 4.00 - OFF-STREET PARKING AND LOADING REQUIREMENTS:  
 

Sec. 4.01. – Off-street parking requirements. 

Land Use Required No. 
of Parking Spaces 

Per Each Unit of Measure 
as Follows 

Hotel, Motel, or Other 
Lodging 

1.0 
1.0 

Occupancy Unit, PLUS 
Employee 

In addition, spaces shall be provided as required for restaurants, bars, assembly rooms, and 
other affiliated uses. 

Motels, Hotels, Public 
Lodging House 

1.0 
 

1.0 

Guest Room, PLUS 
 

Employee 
In addition, additional spaces shall be provided as required for restaurant facilities, meeting, 

and similar uses. 
 



ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 7.00, ENTITLED 

“SITE DEVELOPMENT STANDARDS APPLICABLE TO SPECIFIC USES” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Article 7.00 of the Zoning Ordinance of the City of Dearborn to include the 
following with a delayed effective date of October 27, 2025:  

 

ARTICLE 7.00 - SITE DEVELOPMENT STANDARDS APPLICABLE TO SPECIFIC 
USES: 

 

Sec. 7.03. – Site development standards for residential uses. 

 

F. Short Term Rentals. The following regulations shall apply to Short Term Rentals:  

1. Number of rental units. One short-term rental unit is permitted per parcel or 
condominium site. Additional short-term rental units may be permitted subject to 
the Special Land Use process and standards outlined in Sec. 32.03.  
 

2. Registration. Short- term rentals must be registered with the City of Dearborn 
and must remain compliant with all local and state laws including those outlined 
in Chapter 11 of the Code of Ordinances. 



ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 11.00, ENTITLED 

“RP- RESIDENTIAL PRESERVATION DISTRICT” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Article 11.00 of the Zoning Ordinance of the City of Dearborn to include 
the following with a delayed effective date of October 27, 2025:  

 

ARTICLE 11.00 - R-P, RESIDENTIAL PRESERVATION DISTRICT: 

 

Sec. 11.02. – Permitted uses and structures. 

   A.   Principal uses and structures. In all areas zoned R-P, no building shall be 
erected, used, or structurally altered, nor shall the land or premises be used in whole or 
in part, except for one or more of the following principal permitted uses: 

      1.   Office of civic, professional, religious or charitable organizations. 

      2.   Office of an accountant, architect, artist, attorney, doctor or dentist. 

      3.   An insurance agency. 

      4.   A real estate office. 

      5.   A public park or playground. 

      6.   Any other use that, according to the city planner, is similar to the above. 

      7.   Low-impact retail that would be harmonious with and support the neighborhood. 

      8.   A bed and breakfast. 

      8.  9. Family day care homes. 

      9. 10.   Residential uses as permitted in residential districts. 

 



ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 12.00, ENTITLED 

“R-C, R-D, AND R-E MULTIPLE FAMILY RESIDENTIAL DISTRICTS” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Article 12.00 of the Zoning Ordinance of the City of Dearborn to include 
the following with a delayed effective date of October 27, 2025:  

 

ARTICLE 12.00 - R-C, R-D, AND R-E MULTIPLE FAMILY RESIDENTIAL DISTRICTS: 

 

Sec. 12.02. - Permitted uses and structures. 

   A.   Principal uses and structures. In all areas zoned R-C, R-D, and R-E Multiple Family 
Residential Districts, no building shall be erected, used, or structurally altered, nor shall the land 
or premises be used in whole or in part, except for one (1) or more of the following principal 
permitted uses: 

      1.   Single-family attached dwellings or townhouses, as defined in Article 1.00. 

      2.   Multiple-family dwellings, including apartments, terrace apartments, and row houses. 

      3.   Two-family dwellings. 

      4.   Private parks and community buildings owned and maintained by a homeowner 
association or the proprietor of a housing project. 

      5.   State licensed residential facilities which provide resident services for six (6) or fewer 
persons, such as family day care homes, adult foster care family homes, foster family homes, or 
foster family group homes, subject to the regulations of Michigan Public Act 116 of 1973, as 
amended. 

      6.   Public and private museums. 

      7.   Uses and structures accessory to the above, subject to the provisions in Section 2.03, 
except for the provisions of Sections 2.03C.5. and D.3. including, but not necessary limited to, 
the following: 

         (a)   Private swimming pools for the exclusive use of residents and their guests. 

         (b)   Private garages, carports, community garages, or parking lots. 

  

 



  B.   Special land uses. The following uses may be permitted subject to the conditions specified 
for each use, review and approval of the site plan, any special conditions imposed during the 
course of review, and the provisions set forth in Article 32.00. 

      1.   Single-family detached dwellings, subject to the area, height, bulk, and placement 
requirements for single-family dwellings in the R-A and R-B One Family Residential Districts, 
Article 10.00. 

      2.   Multiple-family housing for the elderly, subject to the provisions in Section 7.03(A). 

      3.   Bed and breakfast operations. A use which is subordinate to the principal use as a 
single-family dwelling unit which is owner occupied and a use in which transient guests are 
provided a sleeping room and breakfast in return for payment. The use shall conform to the 
following conditions: 

         (a)   Not more than twenty-five percent (25%) of the total floor area of the dwelling unit 
shall be used for sleeping rooms. 

         (b)   There shall be not more than eight (8) sleeping rooms, including sleeping rooms 
occupied by the owner, one (1) or more of which are available for rent to transient tenants. 

         (c)   There shall be no separate cooking facilities used by the transient guests. 

         (d)   Name plates identifying the use shall not exceed twenty-four (24) inches × twenty-
four (24) inches in size, shall be permanently affixed to the dwelling, and shall be made of 
polished hardwood or brass and contain the name and/or address identifying the bed and 
breakfast. 

         (e)   No Certificate of Occupancy shall be issued for the use to a dwelling unit located on a 
parcel of property within two hundred (200) feet, measured from centerline to centerline of an 
existing bed and breakfast operation. 

      3. 4.   Nursing homes or convalescent homes, subject to the provisions in Section 7.02(M). 

     4.  5.   Group day care homes and child-care centers, subject to the provisions in 
Section 7.02G. 

    5.  6.   Private noncommercial recreational facilities, such as a community center for the 
housing project. 

     6.  7.   Child care organizations which provide resident and child caring services for thirty 
(30) or fewer children, subject to the regulations of Michigan Public Act 116 of 1973, as 
amended. 

 



ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 17.00, ENTITLED 

“B-D, DOWNTOWN BUSINESS DISTRICT” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Article 17.00 of the Zoning Ordinance of the City of Dearborn to include 
the following with a delayed effective date of October 27, 2025:  

 

ARTICLE 17.00 - B-D, DOWNTOWN BUSINESS DISTRICT: 

 

Sec. 17.02. - Permitted uses and structures. 

   A.   Principal uses and structures. In all areas designated as within the B-D, 
Downtown Business Districts, no building shall be erected, used, or structurally altered, 
nor shall land or premises be used in whole or in part, except for one (1) or more 
principal permitted uses in a B-A, Local Business District; B-B, Community Business 
District; and B-C, General Business District; O-S, Business Office District; and R-C, R-
D, and R-E, Multiple Family Residential Districts. 

   B.   Special Land Uses. In all areas designated as within the B-D, Downtown 
Business Districts, Special Land Uses may be permitted as specified in the B-A, Local 
Business District; B-B, Community Business District; B-C, General Business District and 
O-S, Business Office District, subject to the conditions specified for each use, review 
and approval of the site plan, any special conditions imposed during the course of 
review, and the provisions set forth in Article 7.00 and Article 32.00. 

C. Short Term Rentals. Within the BD, Downtown Business District, Short Term 
Rentals, as defined in Section 1.03, may be permitted in zoning districts where multiple-
family dwellings are permitted subject to the same standards and review process for 
multiple-family dwellings. Additional standards specific to short term rentals may be 
found in Sec. 7.03 F and Chapter 11 of the Code of Ordinances.  



ORDINANCE NO. xx-xx 
AN ORDINANCE TO AMEND THE ZONING ORDINANCE 

OF THE CITY OF DEARBORN BY AMENDING 
 ARTICLE 27.00, ENTITLED 

“WEST DOWNTOWN DISTRICT” 
 

THE CITY OF DEARBORN ORDAINS TO:  

Amend Article 27.00 of the Zoning Ordinance of the City of Dearborn to include 
the following with a delayed effective date of October 27, 2025:  

 

ARTICLE 27.00 - WEST DOWNTOWN DISTRICT: 

 
Sec. 27.05. – Permitted uses and structures. 

P = Permitted Use 
S = Special Land Use 

Urban General Urban General - 
Storefront 

Urban 
Mixed-Use 

Mixed 
Residential 

 Ground 
Floor 

Upper 
Story 

Ground 
Floor 

Upper 
Story 

Ground 
Floor 

Upper 
Story 

All Stories 
Non-Residential 

Lodging P S P S P2   S2 P S    
Short-Term Rentals 7 P P P2 P P P  

 

Footnotes 
2   Only support functions such as lobbies, rental offices, and club rooms may be located 
on the first floor. 
7   Refer to Sec. 7.03 F and Chapter 11 of the Code of Ordinances for additional 
regulations. 

 

Sec. 27.08. – Definitions. 

Lodging. A building or part of a building, with a common entrance or entrances, in 
which the dwelling units or rooming units are used primarily for transient occupancy, 
and/or in which one or more of the following services are offered: maid service, 
furnishing of linen, telephone, secretarial or desk service, and bellboy service.  

 

Short-Term Rental or Short-Term Rental Unit (STR). The rental of a dwelling or 
dwelling unit, either wholly or partly, for compensation for periods of 30 consecutive 
days or less, by persons other than the permanent resident or owner, when the 
permanent resident or owner has obtained a Short-term Rental Permit issued by the 
Director or their designee.   



Not permitted
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EXECUTIVE SUMMARY AND MEMORANDUM   
 

 

 

 

REQUEST: Rezoning: 100 N. Telegraph Road (Parcel# 82-09-163-30-003) 
 

 
DEPARTMENT: Economic Development 

 
BRIEF DESCRIPTION: 

 
• Existing Zoning: BA (Local Business District) 
• Proposed Zoning: BB (Community Business District) 
• Planning Commission recommended approval of the request at the May 12th, 2025 meeting. 
• Planning & Zoning Division recommended approval to the Planning Commission.  

 

 
PRIOR COUNCIL ACTION: N/A 

 

 
BACKGROUND: 

 
The parcel’s future land use designation of Mixed-Use Centers: Vehicle Oriented (as designated by the 
Master Plan) aligns with the BB (Community Business District) & BC (General Business District) zoning 
districts. 

 

 
FISCAL IMPACT: N/A 

 

 
COMMUNITY IMPACT: 
 
Existing on the site is a gas station which is a nonconforming use in the BA zoning district. Rezoning the 
parcel to BB would allow it become a conforming use.  

 

IMPLEMENTATION TIMELINE: 
 

Requires two readings by City Council. 
 

 
COMPLIANCE/PERFORMANCE METRICS: N/A 
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 

 
TO: City Council 

 
FROM: Planning Commission 

 
VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Rezoning: 100 N. Telegraph Road (Parcel# 82-09-163-30-003)  

 DATE: June 5th, 2025 (COW) 

 
Summary of Request 
 
The applicant is requesting to rezone 100 N. Telegraph Road from BA (Local Business) to the BB 
(Community Business) zoning district. The site is~0.281 acres and contains a gas station with an 
accessory retail store. The applicant is requesting to rezone the site in order to reconfigure and update 
the site. 

 
Background and Justification 

 
• Per the Master Plan, the future land use of the subject properties is Mixed-Use Centers: Vehicle-

Oriented. The proposed rezoning to Business B aligns with this designation as illustrated in the 
table below. 

 

Zoning Districts 

Future Land Use 
Mixed-Use Centers 

Vehicle-Oriented 

R-A One Family Residential  
R-B One Family Residential  
R-C Multiple Family Residential  
R-D Multiple Family Residential  
R-E Multiple Family Residential  
R-P Preservation  
O-S Business Office  
B-A Local Business  
B-B Community Business ☒ 
B-C General Business  ☒ 
B-D Downtown  
I-A Light Industrial  
I-B Medium Industrial  
I-C Intensive Industrial  
I-D General Industrial  
T-R Technology Research  
PUD, Planned Unit 
Development/Mixed Use 

 

FP, Floodplain  
VP, Vehicular Parking  
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 
• The Master Plan defines the Mixed-Use Centers: Vehicle Oriented designation as the following:  

 
“Local, community and regional commercial areas of the City where buildings and parking are 
arranged to place an emphasis on customers arriving via automobile. Characterized by larger, 
single-use, retail buildings with abundant front and side yard parking and buildings setback, 
appropriate land uses include: general retail, food service, and office and service type uses. 
Automobile oriented uses such as gas stations, auto repair, and drive-through facilities may be 
appropriate in these areas when designed in relationship to the area’s character.” 

 
• Existing on site is a nonconforming gas station which is currently not a permitted use within the 

BA District.  
 

o Rezoning the property would allow the gas station to become a conforming use. Gas 
stations are permitted in the BB district subject to Special Land Use approval.  

 
• The Zoning Ordinance places strict limitations on any modifications to the nonconforming uses 

and structures. Rezoning the property would permit improvements to the site. However, 
modifications would still require compliance with applicable site development standards and 
would still be subject to the Planning Commission's review and approval (since it is a Special 
Land Use). 

 
• Due to the underground storage tanks and potential contamination, gas stations are often 

challenging to redevelop. Because of these factors, the existing gas station use is unlikely to 
change. 

 
BA to BB Comparison 
 

• An overview of differences in the development regulations between the BA and BB districts are 
provided in Exhibit C-8.  

 
• An overview of the uses permitted by right and subject to Special Land Use approval in the BA 

and BB districts are provided in Exhibit C-9. 
 

o The BA district is intended to provide low-intensity commercial uses for adjacent 
residential areas; in contrast, the BB district is intended to provide for commercial 
development that offers a broad range of goods and services. 
 

• Due to the property’s location on Telegraph Road (a large state highway), a slightly more intense 
commercial zoning district could be accommodated for.  

 
• This would be consistent with the zoning pattern of Telegraph Road, which primarily consists of 

BB-zoned properties, in the southern part of the City.  
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 
 

• There may be some uses in the BB district that may not compatible with the nearby School and 
Church (located west across Telegraph Road).  
 

o However, the majority of those uses are Special Land Uses in the BB district which would 
require a more detailed review by the Planning Commission. 

 
 

Recommendation: 
 

After due consideration and a public hearing on May 12th, 2025 the following recommendation was made 
by the Planning Commission: 

 
A motion was made by Commissioner Abdallah, supported by Commissioner Kadouh to approve the 
request of Michael Tsakoff, on behalf of Wayne Rental & Development LLC, to rezone 100 N. Telegraph 
Road (Parcel #: 82-09-163-30-003) from BA (Local Business District) to the BB (Community Business 
District) zoning classification. Upon roll call the following vote was taken: Ayes: (8) (Commissioners 
Abdallah, Abdulla, Easterly, Fadlallah, Kadouh, Mohamad, Phillips, & Saymuah). Absent: (1) 
(Commissioner King). The motion was adopted. 
 
 

 
Signature Page 
 
 

Prepared by: Approved: 

 

 
KAILEIGH BIANCHINI, AICP 
Planning and Zoning Manager 

JORDAN TWARDY 
Economic Development Director 
 
 
 
 
 
 
JEREMY ROMER 
Corporation Counsel 
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DEARBORN PLANNING COMMISSION                                                                 May 12th, 2025                                                          CASE. NO. 25-06  EXHIBIT C-2

Site Context - 100 N. Telegraph Road
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DEARBORN PLANNING COMMISSION                                                                  May 12th, 2025                                                         CASE. NO. 25-06   EXHIBIT C-3

Zoning Map - 100 N. Telegraph Road
Legend

Subject Property

RA - One Family 
Residential District

BA - Local Business 
District

VP - Vehicular Parking 
District

The subject property’s 
current zoning is:

BA - Local Business 
District
 

Te
le

gr
ap

h 
R

oa
d

Cherry Hill Street

 W
av

er
ly

 S
tre

et

 R
os

ev
er

e 
Av

en
ue

Marshall Street

Myrtle Avenue

M
er

id
an

 S
tre

et

 V
er

no
n 

St
re

et

La
fa

ye
tte

 S
tre

et

Lodge Lane

100 20050
Feet

0

Docusign Envelope ID: A4EC7C80-C7F2-4677-B995-E8229469A856



DEARBORN PLANNING COMMISSION                                                                  May 12th, 2025                                                         CASE. NO. 25-06   EXHIBIT C-4

Proposed Zoning Map - 100 N. Telegraph Road
Legend

Subject Property

RA - One Family 
Residential District

BA - Local Business 
District

BB - Community Business 
District

VP - Vehicular Parking 
District

The proposed rezoning would 
change the subject property’s 
zoning classification from BA to:

BB - Community Business 
District
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DEARBORN PLANNING COMMISSION                                                                  May 12th, 2025                                                         CASE. NO. 25-06   EXHIBIT C-5

Future Land Use - 100 N. Telegraph Road
Legend

Subject Property

Great Neighborhoods - 
Low Density

Mixed Use Center - 
Vehicle Oriented

Mixed Use Center - 
Shopfront

The subject property’s Future 
Land Use Designation is:

Mixed Use Center - Vehicle 
Oriented

Te
le

gr
ap

h 
R

oa
d

Cherry Hill Street

W
av

er
ly

 S
tre

et

R
os

ev
er

e 
Av

en
ue

Marshall Street

M
er

id
an

 S
tre

et

Ve
rn

on
 S

tre
et

La
fa

ye
tte

 S
tre

et

Lodge Lane

Myrtle Avenue

100 20050
Feet

0

Docusign Envelope ID: A4EC7C80-C7F2-4677-B995-E8229469A856



DEARBORN PLANNING COMMISSION                                                                  May 12th, 2025                                                          CASE. NO. 25-06  EXHIBIT C-6

Existing Site Conditions - 100 N. Telegraph Road
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Exhibit C-8
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Business A (BA) – Local Business District: Section 14 of Zoning Ordinance 

Uses Permitted in BA (Local Business District) 
Business, Executive, Administrative, and Professional Offices. 
Business and Technical Schools and Schools and Studios for Photography, Art, Music, and 
Dancing. 
Establishments Utilizing Customer-Operated Automatic Washer, Dryer, or Dry-Cleaning 
Machines for Family Washing or Dry Cleaning.  
Financial Institutions without Drive-Through Facilities. 
Libraries, Museums, and Publicly-Owned Buildings for Offices or Business Functions 
Medical or Dental Clinics and Offices 
Neighborhood Newspaper Distribution Stations 

Provided that Loading and Unloading Area is Provided on the Site 
Accessory Uses such as Personal Service Establishments such as Shoe Repair Shops, 
Tailor Shops, Beauty Parlors, Barber Shops, Tanning Salons, and Dry Cleaning or Laundry 
Pickup Stations  

Provided that Processing is not on the Premises and the use is Customarily Incidental to 
the Above Permitted Uses. 

Private Clubs, Fraternities, and Lodges without Rental of Facilities 
Religious Institutions 
Retail Stores 
Stores Purchasing Jewelry, Leather Goods, Candles, and Similar Merchandise to be Sold at 
Retail on the Premises 

Provided that the Services of not more than Four (4) Persons are Required to Produce 
Such Merchandise 

Accessory Structures and Uses Customarily Incidental to the Above Permitted Uses 
Other Uses not Specifically Listed in this Ordinance 

Determination must be made by the Director of Building and Safety that Such Use is 
similar to Other Permitted Uses in This District. 

Special Land Uses in BA (Local Business District) 

Group Day Care Homes/Child-Care Centers 
Multiple-Family Dwellings to Include Rental Apartments and Condominium Units. 

These Dwellings Shall only be a Special Land Use on the Second Floor of Buildings in 
which the First Floor is Occupied by Commercial Uses that are Permitted or are a 
Special Land Use in the BA Zoning District 

Restaurants: Standard Restaurants, Carry-out Restaurants, and Restaurants with Outdoor 
Seating. 

Exhibit C-9
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Business B (BB) – Local Business District: Section 15 of Zoning Ordinance 

Uses Permitted in BB (Community Business District) 
Bakeries 

All Goods for Retail Sale on the Premises 
Blueprinting Shops 
Business, Executive, Administrative, and Professional Offices. 
Business and Technical Schools and Schools and Studios for Photography, Art, Music, and 
Dancing. 
Commercial Parking Lots 
Electronics, Bicycle, and Household Appliance Repair Shops 
Establishments Utilizing Customer-Operated Automatic Washer, Dryer, or Dry-Cleaning 
Machines for Family Washing or Dry Cleaning.  
Equipment and Car Rentals 
Financial Institutions without Drive-Through Facilities. 
Laundries and Dry-Cleaning Establishments 

Processing Must be Limited to Goods Brought to the Establishment by the Individual 
Retail Customer 

Libraries, Museums, and Publicly-Owned Buildings for Offices or Business Functions 
Medical or Dental Clinics and Offices 
Neighborhood Newspaper Distribution Stations  

Provided that Loading and Unloading Area is Provided on the Site 
Accessory Uses such as Personal Service Establishments such as Shoe Repair Shops, Tailor 
Shops, Beauty Parlors, Barber Shops, Tanning Salons, and Dry Cleaning or Laundry Pickup 
Stations  

Provided that Processing is not on the Premises and the use is Customarily Incidental to 
the Above Permitted Uses. 

Private Clubs, Fraternities, and Lodges without Rental of Facilities 
Religious Institutions  
Restaurants: Standard, Fast-Food, and Carry-Out Restaurants 
Retail Stores 
Stores Purchasing Jewelry, Leather Goods, Candles, and Similar Merchandise to be Sold at 
Retail on the Premises 

Provided that the Services of not more than Four (4) Persons are Required to Produce 
Such Merchandise 

Accessory Structures and Uses Customarily Incidental to the Above Permitted Uses 
Other Uses not Specifically Listed in this Ordinance 

Determination must be made by the Director of Building and Safety that Such Use is 
similar to Other Permitted Uses in This District. 

Outdoor Dining 
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Business B (BB) – Local Business District: Section 15 of Zoning Ordinance 

Special Land Uses in BB (Community Business District) 

Alternative Financial Establishments 
Automobile Filling and/or Repair Stations  

May also Provide Retail Sales of Prepackaged Food Products for Consumption off 
Premises 

Bar, Lounges, and Taverns 
Day Labor Agencies 
Financial Institutions with Drive-Through Facilities 
Funeral Homs and Mortuaries 
Group Day Care Home or Child Care Center 
Gun Sales, Retails Sales, Commercial Services, Storage, or Repair of Firearms 

Must not be Located Closer than 700 feet to the Nearest Residential Zoning District, 
Residential Land Use, Church or Place of Worship, and Public or Private School 

Indoor Recreation Facilities 
Motels and Hotels 
Multiple-Family Dwellings to Include Rental Apartments and Condominium Units.  

These Dwellings Shall only be a Special Land Use on the Second Floor of Buildings in 
which the First Floor is Occupied by Commercial Uses that are Permitted or are a 
Special Land Use in the BB Zoning District 

Open Air Businesses 
Restaurants with Drive Through Facilities 
Smoking Lounges 
Veterinary Hospitals 
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April 21, 2025 

Rezoning Narrative 
 
100 N. Telegraph 
Commercial Plan Review – The new Use for this site will be the same as the current use. 
Rezoning from BA to BB. 
 
Re: Redevelopment of BP Station at NE corner of Telegraph & Cherry Hill. 
Owner: Abdul Beydoun 
Property Area - .28-acre, 12,232 sq. ft. 
 
Demolition work: 1.) Existing Structure - 1,412 sq. ft. 2.) Existing two canopies. 3.) Six pumps  
4.)  Existing Asphalt Paving with storm water sheet flow to street. 
 
New Construction 1.) New Structure – 2,197 sq. ft. 2. New single canopy – 78’ x 25’ feet. 3.) Six 
new pumps. 4.) New concrete pavement with Storm Water System. 
 
This project is initiated by the owner and is due to the aging infrastructure of underground storage 
and piping systems. 
The current structure is much closer to Telegraph Rd. where four pumps are directly adjacent and 
parallel to the Telegraph lot line. The existing locations of two pumps place those cars very close to 
the Telegraph sidewalk and are not considered well served in the interest of public safety.  
 
The filling station on this site has been operating since the 1970’s under BA Zoning. 
Over the years the station has transformed from full service and repair to self-service with C Store. 
 
Employment impact for this redevelopment will be retained or exceeded.  
 
The structure shall be fully accessible and comply with the American Disabilities’ Act. 
 
Environmental Impact Statement -  
No materials or construction procedures shall be utilized on this project which are prohibited by Law 
or shall cause a harmful effect on the environment or to any person on the site during construction 
or later occupancy. 

 

Sincerely, 

Michael A. Tsakoff, Architect 

313-949-1628 

Michael A. Tsakoff, Architect 

24500 Ford Rd., Suite 40 
Dearborn Hgts., MI 48127 
Voice:       313-949-1628 
E mail:  mtsakoff@sbcglobal.net 
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REVISED 6/4/25 6/7/25 6/30/25 
Changes from 6/5/25 COW in blue 

Changes from 6/24/25 study session 
    EXECUTIVE SUMMARY AND MEMORANDUM 

 

 
 

REQUEST:  Amend Chapter 11 to add regulations for Short-Term Rentals (STR’s), and relocate 
regulations for non-owner occupied rentals into a new Article V that addresses both STR’s and 
non-owner occupied rentals.* 
*Companion piece with Short-Term Rental Ordinance amendments 
___________________________________________________________________________ 
DEPARTMENT:  Law 
___________________________________________________________________________ 
BRIEF DESCRIPTION: Changes creates a new ordinance for Short-Term Rentals (STR’s), and 
consolidates existing regulations for non-owner-occupied rentals that do the following:  
 

1. Defines STR’s as the rental of a dwelling or dwelling unit for 30 consecutive days or less;  
2. Requires STR operators to obtain a Certificate of Compliance (“COC”) before renting, 

which in turn requires application and inspection;  
3. Requires a local agent responsible for the STR if the STR’s owners do not stay on property 

or are out-of-town during the short-term stay; 
4. Prohibits STR occupants from on-street parking (restriction removed from ordinance); 
5. Prohibits advertising STR’s unless they have a COC;  
6. Creates an inspection schedule;  
7. Requires the installation of smoke detectors, carbon monoxide detectors, and fire 

extinguishers in STR units;  
8. Penalty for violation of the Code is a $750 civil infraction for the first offense, and a $1,000 

civil infraction for repeat violations, with the property owner or local agent being held 
responsible for violations. 

9. Revocation of a COC upon 3 separate violations w/in 12-mth period 
10. Citations for violations of the ordinance to be given to the owner, local agent, or renter, 

whoever is on site at the property and responsible for the violation. 
11. The local agent must be a human person that resides in Michigan, and may not be an 

LLC or other legal entity. 
12. Require the owner of the STR provide renter info (e.g., name, date of birth) and duration 

of stay at least 24-hrs before the stay, with online submission of the form to the City. 
13. Provide info sheet for renters highlighting, among other things, applicable nuisance 

ordinances. 
14. Delayed effective date of October 27, 2025. 

___________________________________________________________________________ 
PRIOR COUNCIL ACTION: Non-owner-occupied regulations previously adopted in 1981. 
___________________________________________________________________________ 
BACKGROUND:  Companion piece with the recently adopted STR zoning ordinance. The 
regulations for non-owner-occupied dwelling units are being relocated to an article containing the 
STR ordinance because both uses share similar characteristics. 
------------------------------------------------------------------------------------------------------------------------------ 
 FISCAL IMPACT: COC and inspection fees for STR’s will raise revenue to cover additional 
administrative review and inspection related to STR’s. 
_________________________________________________________________________ 
COMMUNITY IMPACT: Creates standards that all STR’s in the City must follow, and will better 
control the negative external impacts some STR’s have had on residents. 
__________________________________________________________________________ 
IMPLEMENTATION TIMELINE: Ordinance amendments require two readings before adoption.  
____________________________________________________________________________ 
COMPLIANCE/PERFORMANCE METRICS:  N/A 

 



 

EXECUTIVE SUMMARY AND MEMORANDUM 

 

REVISED 6/4/25 6/7/25 6/30/25 
TO:  City Council  

FROM:  Corporation Counsel 

VIA:  Mayor Abdullah H. Hammoud  

SUBJECT: Short-Term Rental Ordinance and relocation of regulations for Non-Owner-
Occupied Rentals 

 
DATE:  May 27, 2025 June 4, 2025 June 7, 2025 June 30, 2025 
_________________________________________________________________________________ 
 

The proposed amendments create a new Short-Term Rental Ordinance, which will regulate 
short-term rentals (or “STR’s”) in the City, and relocate existing regulations for Non-Owner-
Occupied Rentals to a new Article of the Code where the STR ordinance will also be located: 

 
1. Defines STR’s as the rental of a dwelling or dwelling unit for 30 consecutive days or less;  
2. Requires STR operators to obtain a Certificate of Compliance (“COC”) before renting, 

which in turn requires application, review, and inspection;  
3. Requires a local agent (who must be a corporeal individual who resides in Michigan, and 

not a business entity such as a corporation or LLC) responsible for the STR if the STR’s 
owners do not stay on property, or are out-of-town during the short-term stay; 

4. Prohibits STR occupants from on-street parking (restriction removed from ordinance); 
5. Prohibits advertising STR’s unless they have a COC;  
6. Creates an inspection schedule, including inspections based on identifiable external 

violations or set forth in complaints receive by the City;  
7. Requires the installation of smoke detectors, carbon monoxide detectors, and fire 

extinguishers in STR units;  
8. Penalty for violation of the Code is a $750 civil infraction for the first offense, and a $1,000 

civil infraction for repeat violations (citations must be handed to the responsible party, as 
opposed to mailed, when possible; the property owner or local agent will be held 
responsible for violations.);  

9. Requires revocation of an STR COC if the STR is the site of at least 3 separate violations 
(that occur on separate days) within a 12-month period; and 

10. Creates an appeal process before the Building Board of Appeals if an STR COC is 
revoked.  

11. Citations for violations of the ordinance to be given to the owner, local agent, or renter, 
whoever is on site at the property and responsible for the violation. 

12. Require the owner of the STR provide renter info (e.g., name, date of birth) and duration 
of stay at least 24-hrs before the stay, with online submission of the form to the City. 

13. Provide info sheet for renters highlighting, among other things, applicable public 
disturbance and nuisance ordinances. 

 
The ordinance will have a delayed effective date of October 27, 2025. 
 
The Department of Economic Development will be responsible for enforcement of the STR 

Ordinance. There are no changes to the non-owner-occupied regulations, they are simply being 
relocated to the same Article in Chapter 11 of the Code where the STR Ordinance is located. A 
copy of the ordinance amendments are attached for review. 

 
 
 
 
 



 

EXECUTIVE SUMMARY AND MEMORANDUM 

 

 
       Respectfully submitted, 
 
       Bradley J. Mendelsohn 
 
       BRADLEY J. MENDELSOHN 
       Deputy Corporation Counsel 
 
Jeremy J. Romer 
 
JEREMY J. ROMER 
Corporation Counsel 
 
 
Jordan Twardy 
 
JORDAN TWARDY 
Director, Economic Development 



ATTACHMENT 1 

REVISED 6/4/25 6/7/25 6/26/25 

Changes from 6/5/25 COW in blue 
Changes from 6/24/25 study session in green 

 

ORDINANCE NO. 25 - _______ 

AN ORDINANCE TO AMEND CHAPTER 11 OF THE CODE 
OF ORDINANCES OF THE CITY OF DEARBORN, TITLED 
“OCCUPANCY AND BUILDING STANDARDS”, BY 
ADDING ARTICLE V, TITLED “SHORT-TERM RENTALS 
AND NON-OWNER-OCCUPIED RESIDENTIAL 
PROPERTIES.”  

THE CITY OF DEARBORN ORDAINS TO: 

Amend Chapter 11 of the Code of Ordinances of the City of Dearborn by adding 
Article V to regulate short-term rentals and non-owner-occupied residential 
properties, and to read as follows: 

 

ARTICLE V. – SHORT-TERM RENTALS AND NON-OWNER-OCCUPIED 
RESIDENTIAL PROPERTIES 

DIVISION 1. – SHORT-TERM RENTALS 

Sec. 11-312. – Title, purpose, and intent. 

a) This division shall be known as the “Short-Term Rental Ordinance” of the City of 
Dearborn.  
 

b) The City recognizes that tourism supports many different types of businesses in 
the city, including the hospitality market, the restaurant and dining market, and 
the shopping and retail market among others.  
 

c) The City also recognizes that an important part of the tourism industry is the 
short-term rental marketplace. This marketplace has grown exponentially with the 
increasing use of online booking websites, and will most likely continue to grow 
as municipalities in the region limit, restrict, or eliminate the practice.  
 

d) While short-term rentals can provide community benefits, their proliferation can 
also cause difficulties for residents and neighborhoods, where the character of 
the use takes on a more transitory and commercial character. Examples of these 
difficulties include, but are not limited to, increased noise complaints, nuisance 



issues related to trash, and increased neighborhood traffic. , and use of on-street 
parking by non-residents. 
 

e) The City has determined that regulation of short-term rentals is necessary to 
establish a community standard for the integration of short-term rentals in the city 
to ensure health, safety, and welfare of visitors and residents by re-affirming 
police, fire, and building safety guidelines. Toward that end, the City has 
determined that all persons or entities that desire to operate a short-term rental 
within the city must be issued a license pursuant to the requirements of this 
ordinance.  
 

Sec. 11-313. – Definitions. 

The following words, terms and phrases, when used in this ordinance, shall have the 
meanings ascribed to them in this section, except where the context clearly indicates a 
different meaning: 

a) Director. Shall mean the director of the Department of Economic Development.  

b) Dwelling. Means any building which is wholly or partly used, or intended to be 
used, for living or sleeping by human occupants. In no case shall a travel trailer, 
motor home, automobile, tent or other portable building not defined as a 
recreational vehicle be considered a dwelling.  

c) Dwelling unit. Means any room or group of rooms located within a dwelling and 
forming a single habitable unit with facilities which are used or intended to be 
used for living, sleeping, cooking, and eating.  

d) Guest. Means the persons renting lodging from a short-term rental host, or 
through a hosting platform on behalf of the short-term rental host, for a term of 
less than 30 consecutive days.  

e) Host. Means the person engaged in providing a short-term rental unit.  

f) Host platform. Means a marketplace in any form or format which facilitates short-
term rental units, through advertising, matchmaking or any other means. 

g) Principal residence (owner-occupied). Means the one dwelling or dwelling unit 
where an owner of the property, has their true, fixed, and permanent home to 
which, whenever absent, they intend to return and that shall continue as a 
principal residence until another principal residence is established.  

h) Short-term rental unit (or “STR”). Means the rental of a dwelling or dwelling unit, 
either wholly or partly, for compensation for periods of 30 consecutive days or 
less, by persons other than the permanent resident or owner. When used in this 
ordinance, the acronym “STR” shall mean short-term rental unit. The following 
types of STRs are allowed under this ordinance: 



1) Non-owner-occupied STR. Means an activity where the owner of a non-
owner-occupied residence hosts visitors, for compensation, for periods of 
30 consecutive days or less.  

2) Owner-occupied homestay. Means an activity whereby the property 
owner(s) hosts visitors in their home, for compensation, for periods of 30 
consecutive days or less, while at least one of the owners lives on-site in 
the dwelling unit throughout the visitors’ stay. 

3) Owner-occupied off-site. Means an activity whereby the property owner(s) 
hosts visitors in their home, for compensation, for periods of 30 
consecutive days or less, while the home is unoccupied by the owner of 
record during a guest’s stay.  

4) Exceptions. A short-term rental does not include the following: non-owner 
occupied dwellings or dwelling units with a rental term of more than 30 
consecutive days; lodginghouse; roominghouse; multiple dwelling; hotel; 
dependent housing facilities such as nursing homes; state-licensed 
residential facilities such as adult foster care facilities, foster care homes, 
and group homes; hospitals; housing provided by a substance abuse 
rehabilitation clinic, mental health facility, or other health care related 
clinic; or dwelling units owned by a business entity and made available on 
a temporary basis to employees of that business entity or employees of a 
contractor working for that business entity.  

i) Short-term rental term (or “STR term”). The duration of a short-term rental 
occupancy by a given renter or group of renters. A rental term shall be deemed 
to end when there is a complete turnover in the occupancy of the short-term 
rental by the renter or group of renters.  

j) Short-term Rental Reservation Summary (or “STR Reservation Summary”). A 
standard form issued by the Economic Development Department on which the 
owner or local agent of a STR shall document, for each anticipated STR term, 
the name and date of birth of each occupant that will be staying at the property; 
the number of vehicles that will be parked on site; the make, model, and license 
number of each such vehicle; and the dates on which the short-term rental term 
will commence and end.  

k) Short-term rental Certificate of Compliance (or “STR Certificate”). A written 
document issued by the Director, or their designee, indicating that the dwelling or 
dwelling unit identified thereon is authorized to operate as an STR in accordance 
with this ordinance. When used in this ordinance, the word “certificate” refers to 
an STR Certificate of Compliance. 

l) Short-term Rental Term (or “STR term”). The duration of a short-term rental 
occupancy by a given renter or group of renters. A rental term shall be deemed 
to end when there is a complete turnover in the occupancy of the STR unit.  

 



m) Local agent. An individual designated by the owner of a STR to do the following: 

1) Oversee the STR in accordance with this ordinance;  

2) Respond to calls from renters, concerned citizens, and representatives of 
the City; and 

3) Act as an agent of the owner(s) with respect to a STR, which shall include 
the authority to accept service of legal papers and notices relating to the 
STR on the owner’s behalf. 

4) Owner-occupied homestay STR. For an owner-occupied homestay STR, 
the local agent shall be the property owner staying on-site throughout the 
visitors’ stay. 

5) Local agent must be an individual person. A local agent must be an 
individual corporeal person that resides in the state, and may not be a 
business, partnership, or corporate entity such as a limited liability 
company, incorporated business entity, or property management 
company.  

n) Visitor Guideline Materials. Materials prepared by the Director or their designee 
that include: 1) a summary of the City’s Noise Ordinance, Fireworks Ordinance, 
Trash Disposal Ordinance, and applicable offenses against the public peace and 
nuisances; 2) a reminder that the rental property is located near a residential 
area; and 3) a statement informing the renters that neighboring property owners 
may contact the local agent and local police to report any issues relating to the 
property.  

 

Sec. 11-314. -Short-term rental certificate; applications, requirements, and review. 

a) Certificate required; limitations. STRs are prohibited unless the property is 
registered with the City and has received a Certificate of Compliance pursuant to 
this ordinance.  

1) The City shall only issue a certificate to the owner of the property serving 
as the STR. A certificate shall not be issued to the lessee, renter, tenant, 
or local agent of a property.  

2) The City shall issue only one (1) certificate per dwelling or dwelling unit. 

3) The location of a STR is subject to applicable regulations of the City’s 
Code of Ordinances and Zoning Ordinance.  

b) Application. The application for a Certificate of Compliance shall, at a minimum, 
include the following: 



1) The name, date of birth, address (principal residence and not a P.O. Box 
or corporate/business address), email address, and telephone number 
(home and cell phone) of each and every owner of the property.  

2) The name, date of birth, address (principal residence and not a P.O. Box 
or corporate/business address), email address, and telephone number 
(home and cell phone) of the local agent  

3) The street address of the STR.  

4) The type of dwelling or dwelling unit being used as the STR (e.g., single-
family home, apartment, condominium, townhouse). 

5) The type of STR (non-owner occupied, owner-occupied homestay, owner-
occupied off-site). 

6) For owner-occupied STRs (homestay or off-site), the owner shall submit a 
sworn statement affirming that the dwelling or dwelling unit being used as 
an STR is and will remain the applicant’s principal residence for the 
duration of the certificate.  

7) Number of bedrooms available to rent.  

8) The number of off-street parking spaces provided on the lot that are 
reserved exclusively for occupants of the STR. Valid off-street parking 
spaces include space in a garage or on an improved driveway.  

8) A statement certifying that each bedroom has a working smoke detector 
and working carbon monoxide detector installed in compliance with the 
requirements of this ordinance (See Sec. 11-321 below), and that the 
owner(s) or local agent check those devices at least every 90 days to 
ensure they are unexpired and in working order.  

9) A statement certifying that the STR has a working fire extinguisher located 
in compliance with this ordinance (See Sec. 11-321 below).  

10) A statement certifying that the owner has obtained liability insurance to 
cover the short-term rental use.  

11) A statement certifying that the property is not currently in violation of the 
City’s Code of Ordinances, Zoning Ordinance, or any state or federal 
housing law, and is in habitable condition. 

12) A statement certifying that the owner is not in arrears or in default to the 
City, including but not limited to any unpaid, outstanding and/or delinquent 
property tax, income tax, special assessments, and/or fines. 

13) A statement certifying that the owner consents to inspections by the City 
and that the owner or local agent will make the dwelling unit available to 
inspections upon request.  



14) A non-refundable application fee of $300 $750.  

15) The application must be signed by the applicant-owner(s) and local agent. 

16) Submit the property to an inspection for compliance with applicable codes 
and ordinances, including but not limited to, all regulations applicable to 
dwellings and occupancy found in Chapter 11 of the City’s Code of 
Ordinances. Failure to complete an inspection shall be grounds for 
withholding a certificate or revoking an existing certificate. Revocation of a 
certificate for failure to complete an inspection is not applicable to the 
appeal procedures provided in Sec. 11-325 of this ordinance.  

c) Non-transferable. The certificate shall not be transferred or assigned to another 
person or address, nor shall the certificate authorize any person, other than the 
person named therein or their designated local agent, to operate an STR on the 
property.  

d) Certificate issuance and inspection; zoning compliance. To the extent certificates 
are available in the pertinent zoning district at the time of application, a certificate 
or certificate renewal shall be granted after a successful inspection if the 
requirements of this ordinance and any applicable requirements under law are 
met, including but not limited to the City’s Code of Ordinances, Zoning 
Ordinance, and Michigan Building Code.   

e) Delinquent payments. No certificate shall be issued or renewed unless the owner 
is current on the payment of all real property taxes, utility rates, fees, charges, 
special assessments, or other amounts due to the City. Delinquencies on any 
such payments to the City, regardless of whether they relate to the rental unit for 
which a certificate is sought, shall result in denial of the certificate.  

f) Changes in information. An owner or local agent shall notify the Director in 
writing within 14 calendar days of any change in the information provided on the 
application form. An owner of an STR shall notify the Director in writing within 14 
calendar days of any change in the designated local agent. 

 

Sec. 11-315. – Certificate validity and renewal 

An STR certificate will become invalid in each of the following circumstances: 

a) A certificate expires three (3) years from the date it is issued, unless otherwise 
revoked pursuant to this ordinance;  

b) A certificate is terminated when the property to which the license applies is 
conveyed to another party;  

c) A certificate may be renewed only by making application as required by this 
ordinance.  

 



Sec. 11-316. - Local agent required.  

All STRs must have a designated local agent that, in addition to the requirements in 
Sec. 11-313 of this ordinance, satisfies the following: 

a) The local agent shall be an individual who resides within 20 miles of the 
geographic boundaries of the City of Dearborn. 

b) An owner may serve as the local agent so long as they have the ability to 
continue residing at a location within 20 miles of the City of Dearborn during the 
duration of any STR term.  

c) For owner-occupied homestay STRs, the local agent shall be the owner of the 
property. 

 

Sec. 11-317. – Responsibilities of short-term rental operators. 

The owner(s) and local agent for each short-term rental unit shall each be responsible 
for ensuring compliance with the following regulations, except where expressly provided 
otherwise: 

a) Local agent availability. During each STR term, the local agent shall be available 
24-hours per day, seven days per week, for the purpose of responding within 30 
minutes to complaints regarding the condition, operation, or conduct of 
occupants of the short-term rental unit or their guests.  

b) Timely and effective response. The local agent shall, upon notification that any 
occupant or guest of the STR has created unreasonable noise or disturbances, 
engaged in disorderly conduct, parked vehicles in violation of this ordinance, or 
committed any other violations of applicable laws, rules or regulations pertaining 
to the use and occupancy of the STR, respond in a timely and appropriate 
manner to halt and prevent a recurrence of such violations.  

c) Reasonably prudent business practices. The owner and/or the owner’s 
authorized local agent shall use reasonably prudent business practices to ensure 
that the occupants and/or guests of the STR do not create unreasonable noise or 
disturbances, engage in disorderly conduct, or violate any applicable law, rule or 
regulation pertaining to the use and occupancy of the subject STR.  

d) Duty to provide certificate and post in window. Upon request by any occupant,  
prospective occupant, law enforcement officer, or code enforcement official, the 
owner(s) or local agent shall provide a copy of the STR certificate. Further, a full-
sized copy of the STR certificate must be posted in a prominent first-floor window 
of the STR during each STR term. 

e) Criminal code compliance. Pursuant to Code of Ordinances Sec. 14-7, the owner 
of a STR shall post a copy of Code of Ord. Sec. 14-7 in a conspicuous place 
adjacent to the site of registration for the STR or inside the STR. 



f) Compliance with safety equipment requirements and applicable codes. All STRs 
will comply with the safety equipment requirements in Sec.11-321 below, as well 
as all applicable zoning, construction, fire, property maintenance, occupancy, 
habitability, and nuisance codes, ordinances, or other regulations. A violation of 
any of the foregoing shall also be a violation of this ordinance.  

g) Basement regulations. No basement can be used for a bedroom unless it has an 
ingress/egress window approved by a city inspector and found in compliance 
with local and state code requirements.  

h) On-street parking prohibited. STR operators must provide off-street parking 
consistent with Sec. 11-318 of this ordinance. 

h) Maximum occupancy. The number of occupants in a STR shall comply with 
applicable requirements under the law, including but not limited to the City’s 
Code of Ordinances, the City’s Zoning Ordinance, and the Michigan Building 
Code. 

i) Reservation requirements. At least 24-hours prior to the commencement of a 
STR term, the owner or local agent shall do the following: 

a. Obtain the contact information for the occupants who will be staying at the 
STR unit;  

b. Complete a copy of the STR Reservation Summary form and file it with 
the City as specified on the form submit it through the City’s website, 
www.dearborn.gov;  

c. Ensure that a copy of the STR Reservation Summary Form is available 
within the dwelling during each STR term so that rental occupants can 
produce it upon request in conformance with Sec. 11-318 below; and 

d. Provide a copy of the Visitor Guideline Materials to the prospective 
occupants.   

e. Inform the prospective occupants of the number and location of off-street 
parking spaces provided on the lot and of the parking regulations provided 
in Section 11-318 below. 

 

Sec. 11-318. – Responsibilities of short-term rental occupants and guests.   

a) On-street parking prohibited. No STR occupant, nor any guest visiting a STR 
during a STR term, shall park vehicles on public streets adjacent to the unit. 
Rather, the off-street parking spaces provided on the lot must be utilized, and 
any excess vehicles must be parked in public parking lots or other permitted off-
site locations.  



a) STR Reservation Summary. Occupants shall produce a copy of the STR 
Reservation Summary to a City police officer or other ordinance enforcement 
officer upon request.  

b) Duty to comply with applicable laws. STR occupants and guests shall comply 
with all local laws and regulations, including but not limited to the City’s noise, 
fireworks, trash disposal, open burning, and public peace regulations. A violation 
of any of the foregoing shall also be a violation of this ordinance.  

Sec. 11-319. – Unauthorized rentals and advertising. 

a) Unauthorized rentals. It shall be unlawful to engage in STR activity with respect 
to any dwelling or dwelling unit that has not been issued a certificate pursuant to 
this ordinance. In any prosecution or action to determine a violation of this 
ordinance, the following shall apply: 

1) Advertising that offers a property as a STR shall constitute prima facie 
evidence of STR activity involving the property, and the burden of proof 
shall be on the property owner or other defendant to establish that the 
subject property has not been used as a STR.  

2) Subject to the exceptions listed in the definition of a “short-term rental unit” 
found in Section 11-313, any communication in which a person offers a 
dwelling or dwelling unit for rent for a term of less than 30 days shall 
constitute prima facie evidence of short-term activity, and the burden of 
proof shall be on the property owner or other defendant to establish that 
the subject property had not been used for short-term rentals.  

b) Unauthorized advertising. It shall be unlawful to advertise any dwelling or 
dwelling unit that does not have a short-term rental certificate issued pursuant to 
this ordinance. Such advertisement shall constitute a violation of this ordinance.  

 

Sec. 11-320. – Inspections; opportunity to correct; voiding certificate.  

a) Inspection schedule. Dwellings and dwelling units being used as STRs shall be 
inspected as follows: 

1) Upon the sale or transfer of any ownership interest in the property.  

2) Upon the application for, or renewal of, a STR certificate. 

3) Upon identifiable external violations documented by the City or set forth in 
complaints received by the City, if such inspections are needed to correct 
violations of this ordinance or any applicable law. 

4) Inspections shall generally occur during the City’s regular business hours, 
except in emergency situations or when otherwise agreed to by the City 
and the owner or local agent. All fees shall be paid prior to the inspection.  



b) Scheduling. Upon written notice from the City, it shall be the owner’s or local 
agent’s responsibility to schedule and allow the City’s inspection of the STR.  

c) Opportunity to correct deficiencies. If an inspection reveals that the STR is not in 
compliance with this ordinance, or any other applicable law or code, the owner(s) 
shall be provided a list of deficiencies or violations that must be corrected. Failure 
to correct such deficiencies in a reasonable time shall be grounds for withholding 
a STR certificate or revoking an existing certificate.  

d) Additional inspections. The City may conduct additional inspections as it deems 
necessary, upon reasonable notice to the owner(s) or local agent, for the 
following: 

1) A complaint is filed with the City; or 

2) The City otherwise has reasonable cause to believe a STR is in violation 
of any City ordinance or applicable law.  

 

Sec. 11-321. – Safety equipment.  

a) Smoke detectors. The owner(s) and local agent of each STR shall each be 
responsible for the installation of smoke detectors/alarms in each STR. All smoke 
detectors/alarms shall be installed in accordance with applicable code 
requirements.  
 

b) Smoke detector locations. Smoke detectors/alarms shall be installed in the 
following locations:  
 

1) In each sleeping room;  
 

2) Outside of each separate sleeping areas in the immediate vicinity of the 
bedrooms; and  

 
3) On each additional story of the STR, including basements and cellars, but 

not including crawl spaces and uninhabitable attics.  
 

c) Carbon monoxide detectors. The owner(s) and local agent of each STR shall 
each be responsible for the installation of a carbon monoxide detector in each 
rental unit. All carbon monoxide detectors shall be of the type described in MCL 
125.1504d.  
 

d) Fire extinguisher. The owner(s) and local agent of each STR shall each be 
responsible for the installation of a fire extinguisher in the kitchen of each unit 
and near each outdoor cooking device.  
 



e) Tampering prohibited. No person shall tamper or interfere with the effectiveness 
of a smoke detector, carbon monoxide detector, or fire extinguisher required by 
this section.  
 

Sec. 11-322. – Violations; notice of violations; responsible party.  

a) Violations as civil infraction. A violation of this ordinance shall be punishable as a 
civil infraction with a fine of not less than $500, plus costs and other sanctions. 
Repeat offenses shall be subject to an increased civil fine as follows: 
 

1) The fine for a first repeat offense shall be no less than $750 plus costs 
and other sanctions.  
 

2) The fine for a second repeat offense or any subsequent repeat offense 
shall be no less than $1,000, plus costs and other sanctions.  
 

3) A “repeat offense” shall mean a second (or any subsequent) violation of 
this ordinance: 

 
i. Committed within any 12-month period; and 

 
ii. For which the person admits responsibility or is determined to be 

responsible.   
 

b) Notice of violation in lieu of citation. As an alternative to the immediate issuance 
of a citation, the City may issue a notice of violation to the owner(s) and/or local 
agent for the STR to which the violation pertains to obtain compliance with this 
ordinance. Upon the service of a notice of violation, the owner(s) and local agent 
shall immediately cease the offending conduct and take corrective action to 
terminate the violation described. Each notice of violation shall be served in 
accordance with Sec. 11-323 below and contain the following information: 
 

1) The name of the responsible person(s);  
 

2) The code section violated;  
 

3) The address where the code violation occurred;  
 

4) A description of the code violation; and 
 

5) The names and contact information of the issuing department and 
enforcement officer 

 
c) Responsible party. The property owner or local agent shall be held responsible 

for violations of this ordinance. This subsection has no impact or effect on the 



enforcement of other violations of the law that occur as a result of activity allowed 
under this ordinance.  

 

Sec. 11-323. – Service of notices and citations. 

a) Any notice or citation issued pursuant to this ordinance, or in connection to a 
violation of this ordinance, shall be considered served as of the date of the 
earliest of any of the following events: 
 

1) The posting of the notice on or adjacent to the premises, in conjunction 
with the mailing of the notice to the responsible party’s last known address 
by first-class mail;  

2) The sending of the notice by email to an email address designated on a 
STR certificate for the property;  
 

3) Personal delivery of the notice to the responsible party; or 
 

4) The responsible party’s receipt of the notice by certified U.S. mail, as 
indicated in a notification of receipt.  

 
b) When possible, service of a citation for violation of this ordinance, or in 

connection to a violation of this ordinance, shall be done by issuing hand-
delivering the citation directly to the individual responsible for the violation under 
this ordinance, whether that be the owner, or local agent. , renter, or guest. 
 
 

Sec. 11-324. – Revocation of short-term rental certificate; appeal. 

a) Grounds for revocation. The Director may shall revoke the STR certificate for any 
short-term rental which is the site of at least three (3) separate incidents within a 
12-month period (occurring on three (3) separate days) that constitute a violation 
of this ordinance, whether committed by an owner, local agent, occupant, or 
guest. To qualify as an incident for purposes of this subsection: 
 

1) The City must have issued a civil infraction citation regarding the offending 
conduct prior to commencing revocation proceedings pursuant to 
subsection (b) below; and 
 

2) The violation must be either admitted by the owner or proven by a 
preponderance of the evidence in a civil-infraction prosecution.  

 
b) Notice of revocation. Upon a determination by the Director that the STR 

certificate is subject to revocation pursuant to subsection (a), the Director shall 
serve a notice of revocation, pursuant to Sec. 11-323 of this ordinance, to the 
owner(s) and local agent of the STR stating the following:  
 



1) The grounds for revocation of the STR certificate;  
 

2) The effective date of the revocation;  
 

3) That the owner(s) may request, in writing and within 20 calendar days of 
the date of the notice of revocation, an appeal hearing before Building 
Board of Appeals pursuant to Sec. 11-325 

 
c) Effective date of revocation. The revocation shall take effect 21 calendar days 

from the date of the notice of revocation.  
 

Sec. 11-325. – Appeal hearing. 

a) Request for appeal. The owner(s) of a STR that has its certificate revoked 
pursuant to Sec. 11-324 above, may request and shall be granted a hearing on 
the matter before the Building Board of Appeals. Such request must be made as 
follows: 
 

1) The request for appeal must be made in writing to the Director within 20 
calendar days of the date notice of revocation is made, pursuant to Sec. 
11-323.  
 

2) The request must be filed with the Department of Economic Development. 
 

3) The request must include a brief statement explaining the nature and 
grounds for appeal. 

Upon receipt of the request, the Building Board of Appeals will set a time and 
place for the hearing and provide notice of same pursuant to Sec. 11-323. 

b) Exception to appeal. Pursuant to Sec. 11-314(b)(17) of this ordinance, revocation 
of an STR certificate for failure to complete an inspection cannot be appealed 
under this section. 
 

c) Hearing. At the hearing, the appellant will be given an opportunity to be heard 
and to show why the revocation of their certificate should be modified or 
withdrawn. The hearing shall be held at the next scheduled meeting of the 
Building Board of Appeals or at a special meeting of the Board, no later than 30 
calendar days after the day on which the petition was filed; provided that upon 
application of the petitioner, the Board may postpone the date of the hearing for a 
reasonable time beyond such 30-day period, if in the judgment of the Board the 
petitioner has submitted a good and sufficient reason for such postponement. 
The Building Board of Appeals may also postpone the date of the hearing if it 
does not have quorum. 
 

d) Action by appeal board. After hearing, the Building Board of Appeals shall 
sustain, modify, or withdraw the certificate revocation, depending upon its 



findings to whether the provisions of this ordinance have been complied with. If 
the Board sustains or modifies such notice, it shall be deemed to be an order.  
 

Sec. 11-326. – Revocation and fines not exclusive penalty.  

Nothing in this Ordinance shall be deemed to prohibit the Director, their 
designee, or the City from imposing other penalties authorized by the Dearborn Code of 
Ordinances and Dearborn Zoning Ordinance, or to file a public nuisance lawsuit or take 
any other legal action authorized by law. 

 

Sec. 11-327. – Enforcement. 

 The Department of Economic Development shall be primarily responsible for 
enforcement of this Ordinance. However, nothing in this Ordinance shall be deemed to 
prohibit other departments within the City from enforcing the provisions of this 
Ordinance, including but not limited to the Dearborn Police, Dearborn Fire, and the 
Department of Public Works.  

 

Sec. 11-328. – Severability.  

 If any sentence, paragraph, section, clause, or provision of this ordinance is 
declared unconstitutional, void, illegal, or ineffective by any court of competent 
jurisdiction, such sentence, paragraph, section, clause, or provision declared to be 
unconstitutional, void, or illegal shall thereby cease to be part of the ordinance, but the 
remainder of the ordinance shall stand and remain in full force and effect. 

 

Sec. 11-328.1 – Effective date of ordinance. 

 The terms and conditions of the Short-Term Rental Ordinance shall become 
effective on October 27, 2025.  

 

DIVISION 2. – NON-OWNER-OCCUPIED RESIDENTIAL PROPERTIES 

Sec. 11-329. – Title, purpose, and intent. 

a) This division shall be known as the “Non-Owner-Occupied Residential Properties 
Ordinance” of the City of Dearborn.  
 

b) The City recognizes that many residents in the City live in residential properties 
that they rent from the property owner or a representative/agent of the owner. 
 



c) The purpose of this ordinance is to maintain quality structures for the public 
health, safety, and welfare, and to establish safeguard controls for non-owner-
occupied residential properties in the City.  
 

d) All applicable provisions of the City Code, including but not limited to the 
preceding regulations of this Chapter 11 of the Code of Ordinances, shall apply 
unless stated otherwise herein. 
 

Sec. 11-330. – Definitions.  

a) Non-owner-occupied. Any residential building or structure in which the owner 
does not occupy the dwelling or dwelling units contained in the building or 
structure for more than 30 consecutive days, and/or receives less than 100% of 
the homestead credit on the homestead property list of the City Assessor.  
 
 
 

Sec. 11-331. – Inspection and occupancy requirements. 

a) It shall be unlawful for any person to occupy or for any owner or agent thereof to 
permit the occupation of any building or addition thereto, or part thereof, for any 
purpose, until occupancy has been approved by the Department of Economic 
Development.  
 

b) A certificate of occupancy is issued when all violations noted on the inspection 
report issued by the Department of Economic Development have been corrected 
and required repairs have been made.  
 

c) In the event an owner, prospective purchaser, or transferee requests that 
occupancy be permitted prior to correction of all violations noted on the 
inspection report, and if the absence of such complete conformance does not, in 
the judgment of the Department of Economic Development, constitute material 
health or safety hazards, conditional occupancy may be allowed upon the 
condition that complete conformance be achieved within a reasonable time 
specified by the Department of Economic Development, but in not more than 90 
days. 
 

d) Non-owner-occupied residential property, or portions thereof, shall be inspected 
and a new certificate of occupancy obtained every three (3) years, or upon 
change in ownership. Non-owner-occupied residential property with three (3) or 
more units shall be inspected annually. 
 

Sec. 11-332. – Data generally; change of status. 



 The Department of Economic Development maintains information on non-owner-
occupied properties, including name and address of owner, inspection history and 
certificate of occupancy information. If the status or owner of a dwelling changes, it must 
be registered within seven days of the change. This information is available upon 
request by following departmental procedures for requesting non-owner-occupied 
property information. 

 

Sec. 11-333. – Inspections.  

a) The director of the Department of Economic Development, or such other building 
officials as the director may designate, is hereby authorized to make, and shall 
make, inspections of non-owner-occupied properties, the non-owner-occupied 
portions of two-family dwellings including common areas or any other dwelling, 
except owner-occupied single-family dwellings and the owner-occupied portion of 
two-family dwellings as follows: 
 

1) Upon sale or transfer of any ownership interest.  
 

2) Upon a change in occupancy if any inspection has not been made within 
the last three (3) years.  

 
3) Upon identifiable external violations documented by the Department of 

Economic Development or set forth in complaints registered by area 
residents and/or neighborhood associations, if such inspections are 
needed to correction violations heretofore enumerated in this article.  

 
4) At least once every three (3) years, in accordance with Sec. 11-331 

above. 
 

b) An owner, agent, representative or tenant shall consent to such inspections to 
determine the condition of a vacant dwelling or any other dwelling in the city. For 
the purpose of making such inspections, the building inspector, or their 
authorized representative, is hereby authorized, upon seven days' notice, to 
enter and inspect at all reasonable times. The owner, agent, representative or 
tenant shall give the building inspector, and their authorized representative, free 
access to the premises. The owner or their authorized representative shall be 
present for each such inspection. 
 

c) The owner of a non-owner-occupied property must obtain a new certificate of 
occupancy for each inspection required herein within 90 days of such inspection. 
A temporary certificate of occupancy may be issued at the discretion of the 
Department of Economic Development when outstanding violations cannot be 
reasonably and timely corrected or completed. Temporary certificates of 
occupancy are set to expire in a reasonable timeframe for completing repairs, at 
which time a certificate of occupancy is required. 
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    EXECUTIVE SUMMARY AND MEMORANDUM 

 

 
 

REQUEST:  Amend Chapter 11 to add regulations for Short-Term Rentals (STR’s), and relocate 
regulations for non-owner occupied rentals into a new Article V that addresses both STR’s and 
non-owner occupied rentals.* 
*Companion piece with Short-Term Rental Ordinance amendments 
___________________________________________________________________________ 
DEPARTMENT:  Law 
___________________________________________________________________________ 
BRIEF DESCRIPTION: Changes creates a new ordinance for Short-Term Rentals (STR’s), and 
consolidates existing regulations for non-owner-occupied rentals that do the following:  
 

1. Defines STR’s as the rental of a dwelling or dwelling unit for 30 consecutive days or less;  
2. Requires STR operators to obtain a Certificate of Compliance (“COC”) before renting, 

which in turn requires application and inspection;  
3. Requires a local agent responsible for the STR if the STR’s owners do not stay on property 

or are out-of-town during the short-term stay; 
4. Prohibits STR occupants from on-street parking (restriction removed from ordinance); 
5. Prohibits advertising STR’s unless they have a COC;  
6. Creates an inspection schedule;  
7. Requires the installation of smoke detectors, carbon monoxide detectors, and fire 

extinguishers in STR units;  
8. Penalty for violation of the Code is a $750 civil infraction for the first offense, and a $1,000 

civil infraction for repeat violations, with the property owner or local agent being held 
responsible for violations. 

9. Revocation of a COC upon 3 separate violations w/in 12-mth period 
10. Citations for violations of the ordinance to be given to the owner, local agent, or renter, 

whoever is on site at the property and responsible for the violation. 
11. The local agent must be a human person that resides in Michigan, and may not be an 

LLC or other legal entity. 
12. Require the owner of the STR provide renter info (e.g., name, date of birth) and duration 

of stay at least 24-hrs before the stay, with online submission of the form to the City. 
13. Provide info sheet for renters highlighting, among other things, applicable nuisance 

ordinances. 
14. Delayed effective date of October 27, 2025. 

___________________________________________________________________________ 
PRIOR COUNCIL ACTION: Non-owner-occupied regulations previously adopted in 1981. 
___________________________________________________________________________ 
BACKGROUND:  Companion piece with the recently adopted STR zoning ordinance. The 
regulations for non-owner-occupied dwelling units are being relocated to an article containing the 
STR ordinance because both uses share similar characteristics. 
------------------------------------------------------------------------------------------------------------------------------ 
 FISCAL IMPACT: COC and inspection fees for STR’s will raise revenue to cover additional 
administrative review and inspection related to STR’s. 
_________________________________________________________________________ 
COMMUNITY IMPACT: Creates standards that all STR’s in the City must follow, and will better 
control the negative external impacts some STR’s have had on residents. 
__________________________________________________________________________ 
IMPLEMENTATION TIMELINE: Ordinance amendments require two readings before adoption.  
____________________________________________________________________________ 
COMPLIANCE/PERFORMANCE METRICS:  N/A 

 



 

EXECUTIVE SUMMARY AND MEMORANDUM 

 

REVISED 6/4/25 6/7/25 6/30/25 
TO:  City Council  

FROM:  Corporation Counsel 

VIA:  Mayor Abdullah H. Hammoud  

SUBJECT: Short-Term Rental Ordinance and relocation of regulations for Non-Owner-
Occupied Rentals 

 
DATE:  May 27, 2025 June 4, 2025 June 7, 2025 June 30, 2025 
_________________________________________________________________________________ 
 

The proposed amendments create a new Short-Term Rental Ordinance, which will regulate 
short-term rentals (or “STR’s”) in the City, and relocate existing regulations for Non-Owner-
Occupied Rentals to a new Article of the Code where the STR ordinance will also be located: 

 
1. Defines STR’s as the rental of a dwelling or dwelling unit for 30 consecutive days or less;  
2. Requires STR operators to obtain a Certificate of Compliance (“COC”) before renting, 

which in turn requires application, review, and inspection;  
3. Requires a local agent (who must be a corporeal individual who resides in Michigan, and 

not a business entity such as a corporation or LLC) responsible for the STR if the STR’s 
owners do not stay on property, or are out-of-town during the short-term stay; 

4. Prohibits STR occupants from on-street parking (restriction removed from ordinance); 
5. Prohibits advertising STR’s unless they have a COC;  
6. Creates an inspection schedule, including inspections based on identifiable external 

violations or set forth in complaints receive by the City;  
7. Requires the installation of smoke detectors, carbon monoxide detectors, and fire 

extinguishers in STR units;  
8. Penalty for violation of the Code is a $750 civil infraction for the first offense, and a $1,000 

civil infraction for repeat violations (citations must be handed to the responsible party, as 
opposed to mailed, when possible; the property owner or local agent will be held 
responsible for violations.);  

9. Requires revocation of an STR COC if the STR is the site of at least 3 separate violations 
(that occur on separate days) within a 12-month period; and 

10. Creates an appeal process before the Building Board of Appeals if an STR COC is 
revoked.  

11. Citations for violations of the ordinance to be given to the owner, local agent, or renter, 
whoever is on site at the property and responsible for the violation. 

12. Require the owner of the STR provide renter info (e.g., name, date of birth) and duration 
of stay at least 24-hrs before the stay, with online submission of the form to the City. 

13. Provide info sheet for renters highlighting, among other things, applicable public 
disturbance and nuisance ordinances. 

 
The ordinance will have a delayed effective date of October 27, 2025. 
 
The Department of Economic Development will be responsible for enforcement of the STR 

Ordinance. There are no changes to the non-owner-occupied regulations, they are simply being 
relocated to the same Article in Chapter 11 of the Code where the STR Ordinance is located. A 
copy of the ordinance amendments are attached for review. 
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       Respectfully submitted, 
 
       Bradley J. Mendelsohn 
 
       BRADLEY J. MENDELSOHN 
       Deputy Corporation Counsel 
 
Jeremy J. Romer 
 
JEREMY J. ROMER 
Corporation Counsel 
 
 
Jordan Twardy 
 
JORDAN TWARDY 
Director, Economic Development 
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ORDINANCE NO. 25 - _______ 

AN ORDINANCE TO AMEND CHAPTER 11 OF THE CODE 
OF ORDINANCES OF THE CITY OF DEARBORN, TITLED 
“OCCUPANCY AND BUILDING STANDARDS”, BY 
ADDING ARTICLE V, TITLED “SHORT-TERM RENTALS 
AND NON-OWNER-OCCUPIED RESIDENTIAL 
PROPERTIES.”  

THE CITY OF DEARBORN ORDAINS TO: 

Amend Chapter 11 of the Code of Ordinances of the City of Dearborn by adding 
Article V to regulate short-term rentals and non-owner-occupied residential 
properties, and to read as follows: 

 

ARTICLE V. – SHORT-TERM RENTALS AND NON-OWNER-OCCUPIED 
RESIDENTIAL PROPERTIES 

DIVISION 1. – SHORT-TERM RENTALS 

Sec. 11-312. – Title, purpose, and intent. 

a) This division shall be known as the “Short-Term Rental Ordinance” of the City of 
Dearborn.  
 

b) The City recognizes that tourism supports many different types of businesses in 
the city, including the hospitality market, the restaurant and dining market, and 
the shopping and retail market among others.  
 

c) The City also recognizes that an important part of the tourism industry is the 
short-term rental marketplace. This marketplace has grown exponentially with the 
increasing use of online booking websites, and will most likely continue to grow 
as municipalities in the region limit, restrict, or eliminate the practice.  
 

d) While short-term rentals can provide community benefits, their proliferation can 
also cause difficulties for residents and neighborhoods, where the character of 
the use takes on a more transitory and commercial character. Examples of these 
difficulties include, but are not limited to, increased noise complaints, nuisance 



issues related to trash, and increased neighborhood traffic. , and use of on-street 
parking by non-residents. 
 

e) The City has determined that regulation of short-term rentals is necessary to 
establish a community standard for the integration of short-term rentals in the city 
to ensure health, safety, and welfare of visitors and residents by re-affirming 
police, fire, and building safety guidelines. Toward that end, the City has 
determined that all persons or entities that desire to operate a short-term rental 
within the city must be issued a license pursuant to the requirements of this 
ordinance.  
 

Sec. 11-313. – Definitions. 

The following words, terms and phrases, when used in this ordinance, shall have the 
meanings ascribed to them in this section, except where the context clearly indicates a 
different meaning: 

a) Director. Shall mean the director of the Department of Economic Development.  

b) Dwelling. Means any building which is wholly or partly used, or intended to be 
used, for living or sleeping by human occupants. In no case shall a travel trailer, 
motor home, automobile, tent or other portable building not defined as a 
recreational vehicle be considered a dwelling.  

c) Dwelling unit. Means any room or group of rooms located within a dwelling and 
forming a single habitable unit with facilities which are used or intended to be 
used for living, sleeping, cooking, and eating.  

d) Guest. Means the persons renting lodging from a short-term rental host, or 
through a hosting platform on behalf of the short-term rental host, for a term of 
less than 30 consecutive days.  

e) Host. Means the person engaged in providing a short-term rental unit.  

f) Host platform. Means a marketplace in any form or format which facilitates short-
term rental units, through advertising, matchmaking or any other means. 

g) Principal residence (owner-occupied). Means the one dwelling or dwelling unit 
where an owner of the property, has their true, fixed, and permanent home to 
which, whenever absent, they intend to return and that shall continue as a 
principal residence until another principal residence is established.  

h) Short-term rental unit (or “STR”). Means the rental of a dwelling or dwelling unit, 
either wholly or partly, for compensation for periods of 30 consecutive days or 
less, by persons other than the permanent resident or owner. When used in this 
ordinance, the acronym “STR” shall mean short-term rental unit. The following 
types of STRs are allowed under this ordinance: 



1) Non-owner-occupied STR. Means an activity where the owner of a non-
owner-occupied residence hosts visitors, for compensation, for periods of 
30 consecutive days or less.  

2) Owner-occupied homestay. Means an activity whereby the property 
owner(s) hosts visitors in their home, for compensation, for periods of 30 
consecutive days or less, while at least one of the owners lives on-site in 
the dwelling unit throughout the visitors’ stay. 

3) Owner-occupied off-site. Means an activity whereby the property owner(s) 
hosts visitors in their home, for compensation, for periods of 30 
consecutive days or less, while the home is unoccupied by the owner of 
record during a guest’s stay.  

4) Exceptions. A short-term rental does not include the following: non-owner 
occupied dwellings or dwelling units with a rental term of more than 30 
consecutive days; lodginghouse; roominghouse; multiple dwelling; hotel; 
dependent housing facilities such as nursing homes; state-licensed 
residential facilities such as adult foster care facilities, foster care homes, 
and group homes; hospitals; housing provided by a substance abuse 
rehabilitation clinic, mental health facility, or other health care related 
clinic; or dwelling units owned by a business entity and made available on 
a temporary basis to employees of that business entity or employees of a 
contractor working for that business entity.  

i) Short-term rental term (or “STR term”). The duration of a short-term rental 
occupancy by a given renter or group of renters. A rental term shall be deemed 
to end when there is a complete turnover in the occupancy of the short-term 
rental by the renter or group of renters.  

j) Short-term Rental Reservation Summary (or “STR Reservation Summary”). A 
standard form issued by the Economic Development Department on which the 
owner or local agent of a STR shall document, for each anticipated STR term, 
the name and date of birth of each occupant that will be staying at the property; 
the number of vehicles that will be parked on site; the make, model, and license 
number of each such vehicle; and the dates on which the short-term rental term 
will commence and end.  

k) Short-term rental Certificate of Compliance (or “STR Certificate”). A written 
document issued by the Director, or their designee, indicating that the dwelling or 
dwelling unit identified thereon is authorized to operate as an STR in accordance 
with this ordinance. When used in this ordinance, the word “certificate” refers to 
an STR Certificate of Compliance. 

l) Short-term Rental Term (or “STR term”). The duration of a short-term rental 
occupancy by a given renter or group of renters. A rental term shall be deemed 
to end when there is a complete turnover in the occupancy of the STR unit.  

 



m) Local agent. An individual designated by the owner of a STR to do the following: 

1) Oversee the STR in accordance with this ordinance;  

2) Respond to calls from renters, concerned citizens, and representatives of 
the City; and 

3) Act as an agent of the owner(s) with respect to a STR, which shall include 
the authority to accept service of legal papers and notices relating to the 
STR on the owner’s behalf. 

4) Owner-occupied homestay STR. For an owner-occupied homestay STR, 
the local agent shall be the property owner staying on-site throughout the 
visitors’ stay. 

5) Local agent must be an individual person. A local agent must be an 
individual corporeal person that resides in the state, and may not be a 
business, partnership, or corporate entity such as a limited liability 
company, incorporated business entity, or property management 
company.  

n) Visitor Guideline Materials. Materials prepared by the Director or their designee 
that include: 1) a summary of the City’s Noise Ordinance, Fireworks Ordinance, 
Trash Disposal Ordinance, and applicable offenses against the public peace and 
nuisances; 2) a reminder that the rental property is located near a residential 
area; and 3) a statement informing the renters that neighboring property owners 
may contact the local agent and local police to report any issues relating to the 
property.  

 

Sec. 11-314. -Short-term rental certificate; applications, requirements, and review. 

a) Certificate required; limitations. STRs are prohibited unless the property is 
registered with the City and has received a Certificate of Compliance pursuant to 
this ordinance.  

1) The City shall only issue a certificate to the owner of the property serving 
as the STR. A certificate shall not be issued to the lessee, renter, tenant, 
or local agent of a property.  

2) The City shall issue only one (1) certificate per dwelling or dwelling unit. 

3) The location of a STR is subject to applicable regulations of the City’s 
Code of Ordinances and Zoning Ordinance.  

b) Application. The application for a Certificate of Compliance shall, at a minimum, 
include the following: 



1) The name, date of birth, address (principal residence and not a P.O. Box 
or corporate/business address), email address, and telephone number 
(home and cell phone) of each and every owner of the property.  

2) The name, date of birth, address (principal residence and not a P.O. Box 
or corporate/business address), email address, and telephone number 
(home and cell phone) of the local agent  

3) The street address of the STR.  

4) The type of dwelling or dwelling unit being used as the STR (e.g., single-
family home, apartment, condominium, townhouse). 

5) The type of STR (non-owner occupied, owner-occupied homestay, owner-
occupied off-site). 

6) For owner-occupied STRs (homestay or off-site), the owner shall submit a 
sworn statement affirming that the dwelling or dwelling unit being used as 
an STR is and will remain the applicant’s principal residence for the 
duration of the certificate.  

7) Number of bedrooms available to rent.  

8) The number of off-street parking spaces provided on the lot that are 
reserved exclusively for occupants of the STR. Valid off-street parking 
spaces include space in a garage or on an improved driveway.  

8) A statement certifying that each bedroom has a working smoke detector 
and working carbon monoxide detector installed in compliance with the 
requirements of this ordinance (See Sec. 11-321 below), and that the 
owner(s) or local agent check those devices at least every 90 days to 
ensure they are unexpired and in working order.  

9) A statement certifying that the STR has a working fire extinguisher located 
in compliance with this ordinance (See Sec. 11-321 below).  

10) A statement certifying that the owner has obtained liability insurance to 
cover the short-term rental use.  

11) A statement certifying that the property is not currently in violation of the 
City’s Code of Ordinances, Zoning Ordinance, or any state or federal 
housing law, and is in habitable condition. 

12) A statement certifying that the owner is not in arrears or in default to the 
City, including but not limited to any unpaid, outstanding and/or delinquent 
property tax, income tax, special assessments, and/or fines. 

13) A statement certifying that the owner consents to inspections by the City 
and that the owner or local agent will make the dwelling unit available to 
inspections upon request.  



14) A non-refundable application fee of $300 $750.  

15) The application must be signed by the applicant-owner(s) and local agent. 

16) Submit the property to an inspection for compliance with applicable codes 
and ordinances, including but not limited to, all regulations applicable to 
dwellings and occupancy found in Chapter 11 of the City’s Code of 
Ordinances. Failure to complete an inspection shall be grounds for 
withholding a certificate or revoking an existing certificate. Revocation of a 
certificate for failure to complete an inspection is not applicable to the 
appeal procedures provided in Sec. 11-325 of this ordinance.  

c) Non-transferable. The certificate shall not be transferred or assigned to another 
person or address, nor shall the certificate authorize any person, other than the 
person named therein or their designated local agent, to operate an STR on the 
property.  

d) Certificate issuance and inspection; zoning compliance. To the extent certificates 
are available in the pertinent zoning district at the time of application, a certificate 
or certificate renewal shall be granted after a successful inspection if the 
requirements of this ordinance and any applicable requirements under law are 
met, including but not limited to the City’s Code of Ordinances, Zoning 
Ordinance, and Michigan Building Code.   

e) Delinquent payments. No certificate shall be issued or renewed unless the owner 
is current on the payment of all real property taxes, utility rates, fees, charges, 
special assessments, or other amounts due to the City. Delinquencies on any 
such payments to the City, regardless of whether they relate to the rental unit for 
which a certificate is sought, shall result in denial of the certificate.  

f) Changes in information. An owner or local agent shall notify the Director in 
writing within 14 calendar days of any change in the information provided on the 
application form. An owner of an STR shall notify the Director in writing within 14 
calendar days of any change in the designated local agent. 

 

Sec. 11-315. – Certificate validity and renewal 

An STR certificate will become invalid in each of the following circumstances: 

a) A certificate expires three (3) years from the date it is issued, unless otherwise 
revoked pursuant to this ordinance;  

b) A certificate is terminated when the property to which the license applies is 
conveyed to another party;  

c) A certificate may be renewed only by making application as required by this 
ordinance.  

 



Sec. 11-316. - Local agent required.  

All STRs must have a designated local agent that, in addition to the requirements in 
Sec. 11-313 of this ordinance, satisfies the following: 

a) The local agent shall be an individual who resides within 20 miles of the 
geographic boundaries of the City of Dearborn. 

b) An owner may serve as the local agent so long as they have the ability to 
continue residing at a location within 20 miles of the City of Dearborn during the 
duration of any STR term.  

c) For owner-occupied homestay STRs, the local agent shall be the owner of the 
property. 

 

Sec. 11-317. – Responsibilities of short-term rental operators. 

The owner(s) and local agent for each short-term rental unit shall each be responsible 
for ensuring compliance with the following regulations, except where expressly provided 
otherwise: 

a) Local agent availability. During each STR term, the local agent shall be available 
24-hours per day, seven days per week, for the purpose of responding within 30 
minutes to complaints regarding the condition, operation, or conduct of 
occupants of the short-term rental unit or their guests.  

b) Timely and effective response. The local agent shall, upon notification that any 
occupant or guest of the STR has created unreasonable noise or disturbances, 
engaged in disorderly conduct, parked vehicles in violation of this ordinance, or 
committed any other violations of applicable laws, rules or regulations pertaining 
to the use and occupancy of the STR, respond in a timely and appropriate 
manner to halt and prevent a recurrence of such violations.  

c) Reasonably prudent business practices. The owner and/or the owner’s 
authorized local agent shall use reasonably prudent business practices to ensure 
that the occupants and/or guests of the STR do not create unreasonable noise or 
disturbances, engage in disorderly conduct, or violate any applicable law, rule or 
regulation pertaining to the use and occupancy of the subject STR.  

d) Duty to provide certificate and post in window. Upon request by any occupant,  
prospective occupant, law enforcement officer, or code enforcement official, the 
owner(s) or local agent shall provide a copy of the STR certificate. Further, a full-
sized copy of the STR certificate must be posted in a prominent first-floor window 
of the STR during each STR term. 

e) Criminal code compliance. Pursuant to Code of Ordinances Sec. 14-7, the owner 
of a STR shall post a copy of Code of Ord. Sec. 14-7 in a conspicuous place 
adjacent to the site of registration for the STR or inside the STR. 



f) Compliance with safety equipment requirements and applicable codes. All STRs 
will comply with the safety equipment requirements in Sec.11-321 below, as well 
as all applicable zoning, construction, fire, property maintenance, occupancy, 
habitability, and nuisance codes, ordinances, or other regulations. A violation of 
any of the foregoing shall also be a violation of this ordinance.  

g) Basement regulations. No basement can be used for a bedroom unless it has an 
ingress/egress window approved by a city inspector and found in compliance 
with local and state code requirements.  

h) On-street parking prohibited. STR operators must provide off-street parking 
consistent with Sec. 11-318 of this ordinance. 

h) Maximum occupancy. The number of occupants in a STR shall comply with 
applicable requirements under the law, including but not limited to the City’s 
Code of Ordinances, the City’s Zoning Ordinance, and the Michigan Building 
Code. 

i) Reservation requirements. At least 24-hours prior to the commencement of a 
STR term, the owner or local agent shall do the following: 

a. Obtain the contact information for the occupants who will be staying at the 
STR unit;  

b. Complete a copy of the STR Reservation Summary form and file it with 
the City as specified on the form submit it through the City’s website, 
www.dearborn.gov;  

c. Ensure that a copy of the STR Reservation Summary Form is available 
within the dwelling during each STR term so that rental occupants can 
produce it upon request in conformance with Sec. 11-318 below; and 

d. Provide a copy of the Visitor Guideline Materials to the prospective 
occupants.   

e. Inform the prospective occupants of the number and location of off-street 
parking spaces provided on the lot and of the parking regulations provided 
in Section 11-318 below. 

 

Sec. 11-318. – Responsibilities of short-term rental occupants and guests.   

a) On-street parking prohibited. No STR occupant, nor any guest visiting a STR 
during a STR term, shall park vehicles on public streets adjacent to the unit. 
Rather, the off-street parking spaces provided on the lot must be utilized, and 
any excess vehicles must be parked in public parking lots or other permitted off-
site locations.  



a) STR Reservation Summary. Occupants shall produce a copy of the STR 
Reservation Summary to a City police officer or other ordinance enforcement 
officer upon request.  

b) Duty to comply with applicable laws. STR occupants and guests shall comply 
with all local laws and regulations, including but not limited to the City’s noise, 
fireworks, trash disposal, open burning, and public peace regulations. A violation 
of any of the foregoing shall also be a violation of this ordinance.  

Sec. 11-319. – Unauthorized rentals and advertising. 

a) Unauthorized rentals. It shall be unlawful to engage in STR activity with respect 
to any dwelling or dwelling unit that has not been issued a certificate pursuant to 
this ordinance. In any prosecution or action to determine a violation of this 
ordinance, the following shall apply: 

1) Advertising that offers a property as a STR shall constitute prima facie 
evidence of STR activity involving the property, and the burden of proof 
shall be on the property owner or other defendant to establish that the 
subject property has not been used as a STR.  

2) Subject to the exceptions listed in the definition of a “short-term rental unit” 
found in Section 11-313, any communication in which a person offers a 
dwelling or dwelling unit for rent for a term of less than 30 days shall 
constitute prima facie evidence of short-term activity, and the burden of 
proof shall be on the property owner or other defendant to establish that 
the subject property had not been used for short-term rentals.  

b) Unauthorized advertising. It shall be unlawful to advertise any dwelling or 
dwelling unit that does not have a short-term rental certificate issued pursuant to 
this ordinance. Such advertisement shall constitute a violation of this ordinance.  

 

Sec. 11-320. – Inspections; opportunity to correct; voiding certificate.  

a) Inspection schedule. Dwellings and dwelling units being used as STRs shall be 
inspected as follows: 

1) Upon the sale or transfer of any ownership interest in the property.  

2) Upon the application for, or renewal of, a STR certificate. 

3) Upon identifiable external violations documented by the City or set forth in 
complaints received by the City, if such inspections are needed to correct 
violations of this ordinance or any applicable law. 

4) Inspections shall generally occur during the City’s regular business hours, 
except in emergency situations or when otherwise agreed to by the City 
and the owner or local agent. All fees shall be paid prior to the inspection.  



b) Scheduling. Upon written notice from the City, it shall be the owner’s or local 
agent’s responsibility to schedule and allow the City’s inspection of the STR.  

c) Opportunity to correct deficiencies. If an inspection reveals that the STR is not in 
compliance with this ordinance, or any other applicable law or code, the owner(s) 
shall be provided a list of deficiencies or violations that must be corrected. Failure 
to correct such deficiencies in a reasonable time shall be grounds for withholding 
a STR certificate or revoking an existing certificate.  

d) Additional inspections. The City may conduct additional inspections as it deems 
necessary, upon reasonable notice to the owner(s) or local agent, for the 
following: 

1) A complaint is filed with the City; or 

2) The City otherwise has reasonable cause to believe a STR is in violation 
of any City ordinance or applicable law.  

 

Sec. 11-321. – Safety equipment.  

a) Smoke detectors. The owner(s) and local agent of each STR shall each be 
responsible for the installation of smoke detectors/alarms in each STR. All smoke 
detectors/alarms shall be installed in accordance with applicable code 
requirements.  
 

b) Smoke detector locations. Smoke detectors/alarms shall be installed in the 
following locations:  
 

1) In each sleeping room;  
 

2) Outside of each separate sleeping areas in the immediate vicinity of the 
bedrooms; and  

 
3) On each additional story of the STR, including basements and cellars, but 

not including crawl spaces and uninhabitable attics.  
 

c) Carbon monoxide detectors. The owner(s) and local agent of each STR shall 
each be responsible for the installation of a carbon monoxide detector in each 
rental unit. All carbon monoxide detectors shall be of the type described in MCL 
125.1504d.  
 

d) Fire extinguisher. The owner(s) and local agent of each STR shall each be 
responsible for the installation of a fire extinguisher in the kitchen of each unit 
and near each outdoor cooking device.  
 



e) Tampering prohibited. No person shall tamper or interfere with the effectiveness 
of a smoke detector, carbon monoxide detector, or fire extinguisher required by 
this section.  
 

Sec. 11-322. – Violations; notice of violations; responsible party.  

a) Violations as civil infraction. A violation of this ordinance shall be punishable as a 
civil infraction with a fine of not less than $500, plus costs and other sanctions. 
Repeat offenses shall be subject to an increased civil fine as follows: 
 

1) The fine for a first repeat offense shall be no less than $750 plus costs 
and other sanctions.  
 

2) The fine for a second repeat offense or any subsequent repeat offense 
shall be no less than $1,000, plus costs and other sanctions.  
 

3) A “repeat offense” shall mean a second (or any subsequent) violation of 
this ordinance: 

 
i. Committed within any 12-month period; and 

 
ii. For which the person admits responsibility or is determined to be 

responsible.   
 

b) Notice of violation in lieu of citation. As an alternative to the immediate issuance 
of a citation, the City may issue a notice of violation to the owner(s) and/or local 
agent for the STR to which the violation pertains to obtain compliance with this 
ordinance. Upon the service of a notice of violation, the owner(s) and local agent 
shall immediately cease the offending conduct and take corrective action to 
terminate the violation described. Each notice of violation shall be served in 
accordance with Sec. 11-323 below and contain the following information: 
 

1) The name of the responsible person(s);  
 

2) The code section violated;  
 

3) The address where the code violation occurred;  
 

4) A description of the code violation; and 
 

5) The names and contact information of the issuing department and 
enforcement officer 

 
c) Responsible party. The property owner or local agent shall be held responsible 

for violations of this ordinance. This subsection has no impact or effect on the 



enforcement of other violations of the law that occur as a result of activity allowed 
under this ordinance.  

 

Sec. 11-323. – Service of notices and citations. 

a) Any notice or citation issued pursuant to this ordinance, or in connection to a 
violation of this ordinance, shall be considered served as of the date of the 
earliest of any of the following events: 
 

1) The posting of the notice on or adjacent to the premises, in conjunction 
with the mailing of the notice to the responsible party’s last known address 
by first-class mail;  

2) The sending of the notice by email to an email address designated on a 
STR certificate for the property;  
 

3) Personal delivery of the notice to the responsible party; or 
 

4) The responsible party’s receipt of the notice by certified U.S. mail, as 
indicated in a notification of receipt.  

 
b) When possible, service of a citation for violation of this ordinance, or in 

connection to a violation of this ordinance, shall be done by issuing hand-
delivering the citation directly to the individual responsible for the violation under 
this ordinance, whether that be the owner, or local agent. , renter, or guest. 
 
 

Sec. 11-324. – Revocation of short-term rental certificate; appeal. 

a) Grounds for revocation. The Director may shall revoke the STR certificate for any 
short-term rental which is the site of at least three (3) separate incidents within a 
12-month period (occurring on three (3) separate days) that constitute a violation 
of this ordinance, whether committed by an owner, local agent, occupant, or 
guest. To qualify as an incident for purposes of this subsection: 
 

1) The City must have issued a civil infraction citation regarding the offending 
conduct prior to commencing revocation proceedings pursuant to 
subsection (b) below; and 
 

2) The violation must be either admitted by the owner or proven by a 
preponderance of the evidence in a civil-infraction prosecution.  

 
b) Notice of revocation. Upon a determination by the Director that the STR 

certificate is subject to revocation pursuant to subsection (a), the Director shall 
serve a notice of revocation, pursuant to Sec. 11-323 of this ordinance, to the 
owner(s) and local agent of the STR stating the following:  
 



1) The grounds for revocation of the STR certificate;  
 

2) The effective date of the revocation;  
 

3) That the owner(s) may request, in writing and within 20 calendar days of 
the date of the notice of revocation, an appeal hearing before Building 
Board of Appeals pursuant to Sec. 11-325 

 
c) Effective date of revocation. The revocation shall take effect 21 calendar days 

from the date of the notice of revocation.  
 

Sec. 11-325. – Appeal hearing. 

a) Request for appeal. The owner(s) of a STR that has its certificate revoked 
pursuant to Sec. 11-324 above, may request and shall be granted a hearing on 
the matter before the Building Board of Appeals. Such request must be made as 
follows: 
 

1) The request for appeal must be made in writing to the Director within 20 
calendar days of the date notice of revocation is made, pursuant to Sec. 
11-323.  
 

2) The request must be filed with the Department of Economic Development. 
 

3) The request must include a brief statement explaining the nature and 
grounds for appeal. 

Upon receipt of the request, the Building Board of Appeals will set a time and 
place for the hearing and provide notice of same pursuant to Sec. 11-323. 

b) Exception to appeal. Pursuant to Sec. 11-314(b)(17) of this ordinance, revocation 
of an STR certificate for failure to complete an inspection cannot be appealed 
under this section. 
 

c) Hearing. At the hearing, the appellant will be given an opportunity to be heard 
and to show why the revocation of their certificate should be modified or 
withdrawn. The hearing shall be held at the next scheduled meeting of the 
Building Board of Appeals or at a special meeting of the Board, no later than 30 
calendar days after the day on which the petition was filed; provided that upon 
application of the petitioner, the Board may postpone the date of the hearing for a 
reasonable time beyond such 30-day period, if in the judgment of the Board the 
petitioner has submitted a good and sufficient reason for such postponement. 
The Building Board of Appeals may also postpone the date of the hearing if it 
does not have quorum. 
 

d) Action by appeal board. After hearing, the Building Board of Appeals shall 
sustain, modify, or withdraw the certificate revocation, depending upon its 



findings to whether the provisions of this ordinance have been complied with. If 
the Board sustains or modifies such notice, it shall be deemed to be an order.  
 

Sec. 11-326. – Revocation and fines not exclusive penalty.  

Nothing in this Ordinance shall be deemed to prohibit the Director, their 
designee, or the City from imposing other penalties authorized by the Dearborn Code of 
Ordinances and Dearborn Zoning Ordinance, or to file a public nuisance lawsuit or take 
any other legal action authorized by law. 

 

Sec. 11-327. – Enforcement. 

 The Department of Economic Development shall be primarily responsible for 
enforcement of this Ordinance. However, nothing in this Ordinance shall be deemed to 
prohibit other departments within the City from enforcing the provisions of this 
Ordinance, including but not limited to the Dearborn Police, Dearborn Fire, and the 
Department of Public Works.  

 

Sec. 11-328. – Severability.  

 If any sentence, paragraph, section, clause, or provision of this ordinance is 
declared unconstitutional, void, illegal, or ineffective by any court of competent 
jurisdiction, such sentence, paragraph, section, clause, or provision declared to be 
unconstitutional, void, or illegal shall thereby cease to be part of the ordinance, but the 
remainder of the ordinance shall stand and remain in full force and effect. 

 

Sec. 11-328.1 – Effective date of ordinance. 

 The terms and conditions of the Short-Term Rental Ordinance shall become 
effective on October 27, 2025.  

 

DIVISION 2. – NON-OWNER-OCCUPIED RESIDENTIAL PROPERTIES 

Sec. 11-329. – Title, purpose, and intent. 

a) This division shall be known as the “Non-Owner-Occupied Residential Properties 
Ordinance” of the City of Dearborn.  
 

b) The City recognizes that many residents in the City live in residential properties 
that they rent from the property owner or a representative/agent of the owner. 
 



c) The purpose of this ordinance is to maintain quality structures for the public 
health, safety, and welfare, and to establish safeguard controls for non-owner-
occupied residential properties in the City.  
 

d) All applicable provisions of the City Code, including but not limited to the 
preceding regulations of this Chapter 11 of the Code of Ordinances, shall apply 
unless stated otherwise herein. 
 

Sec. 11-330. – Definitions.  

a) Non-owner-occupied. Any residential building or structure in which the owner 
does not occupy the dwelling or dwelling units contained in the building or 
structure for more than 30 consecutive days, and/or receives less than 100% of 
the homestead credit on the homestead property list of the City Assessor.  
 
 
 

Sec. 11-331. – Inspection and occupancy requirements. 

a) It shall be unlawful for any person to occupy or for any owner or agent thereof to 
permit the occupation of any building or addition thereto, or part thereof, for any 
purpose, until occupancy has been approved by the Department of Economic 
Development.  
 

b) A certificate of occupancy is issued when all violations noted on the inspection 
report issued by the Department of Economic Development have been corrected 
and required repairs have been made.  
 

c) In the event an owner, prospective purchaser, or transferee requests that 
occupancy be permitted prior to correction of all violations noted on the 
inspection report, and if the absence of such complete conformance does not, in 
the judgment of the Department of Economic Development, constitute material 
health or safety hazards, conditional occupancy may be allowed upon the 
condition that complete conformance be achieved within a reasonable time 
specified by the Department of Economic Development, but in not more than 90 
days. 
 

d) Non-owner-occupied residential property, or portions thereof, shall be inspected 
and a new certificate of occupancy obtained every three (3) years, or upon 
change in ownership. Non-owner-occupied residential property with three (3) or 
more units shall be inspected annually. 
 

Sec. 11-332. – Data generally; change of status. 



 The Department of Economic Development maintains information on non-owner-
occupied properties, including name and address of owner, inspection history and 
certificate of occupancy information. If the status or owner of a dwelling changes, it must 
be registered within seven days of the change. This information is available upon 
request by following departmental procedures for requesting non-owner-occupied 
property information. 

 

Sec. 11-333. – Inspections.  

a) The director of the Department of Economic Development, or such other building 
officials as the director may designate, is hereby authorized to make, and shall 
make, inspections of non-owner-occupied properties, the non-owner-occupied 
portions of two-family dwellings including common areas or any other dwelling, 
except owner-occupied single-family dwellings and the owner-occupied portion of 
two-family dwellings as follows: 
 

1) Upon sale or transfer of any ownership interest.  
 

2) Upon a change in occupancy if any inspection has not been made within 
the last three (3) years.  

 
3) Upon identifiable external violations documented by the Department of 

Economic Development or set forth in complaints registered by area 
residents and/or neighborhood associations, if such inspections are 
needed to correction violations heretofore enumerated in this article.  

 
4) At least once every three (3) years, in accordance with Sec. 11-331 

above. 
 

b) An owner, agent, representative or tenant shall consent to such inspections to 
determine the condition of a vacant dwelling or any other dwelling in the city. For 
the purpose of making such inspections, the building inspector, or their 
authorized representative, is hereby authorized, upon seven days' notice, to 
enter and inspect at all reasonable times. The owner, agent, representative or 
tenant shall give the building inspector, and their authorized representative, free 
access to the premises. The owner or their authorized representative shall be 
present for each such inspection. 
 

c) The owner of a non-owner-occupied property must obtain a new certificate of 
occupancy for each inspection required herein within 90 days of such inspection. 
A temporary certificate of occupancy may be issued at the discretion of the 
Department of Economic Development when outstanding violations cannot be 
reasonably and timely corrected or completed. Temporary certificates of 
occupancy are set to expire in a reasonable timeframe for completing repairs, at 
which time a certificate of occupancy is required. 



EXECUTIVE SUMMARY AND MEMORANDUM 

REQUEST:  Amend the City’s Code of Ordinances to remove references to, and 
regulations for, Bed & Breakfasts from the Code of Ordinances (Chapter 12, Sec. 
12-6 and Secs. 12-791 to 12-799) Companion piece with Short-Term Rental 
Ordinance amendments
___________________________________________________________________________________ 
DEPARTMENT:  Law 
___________________________________________________________________________________ 
BRIEF DESCRIPTION: The proposed amendments remove references to, and 
regulations for, bed & breakfasts. This is being done to avoid overlap and confusion with 
short-term rental regulations.  
___________________________________________________________________________________ 
PRIOR COUNCIL ACTION: Bed & Breakast regulations were previously adopted in 
1990. 
___________________________________________________________________________________ 
BACKGROUND:  The City Clerk has confirmed that there are currently no licensed bed 
& breakfasts operating in the City.   

------------------------------------------------------------------------------------------------------------------------------------------ 
 FISCAL IMPACT: Removing the bed & breakfast license from the Code will result in the 
loss of future licensing fees for bed & breakfasts. However, there are currently no 
licensed bed & breakfasts operating within the City.  
___________________________________________________________________________________ 
COMMUNITY IMPACT:  Loss of bed & breakfasts as an option for lodging in the City. 

____________________________________________________________________________________ 
IMPLEMENTATION TIMELINE: Ordinance amendments require two readings before 
adoption.  

____________________________________________________________________________________ 
COMPLIANCE/PERFORMANCE METRICS:  N/A 
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EXECUTIVE SUMMARY AND MEMORANDUM 

TO: City Council 

FROM: Corporation Counsel 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Removal of the Bed & Breakfasts License from the Code of 
Ordinances 

DATE:  May 27, 2025 
_________________________________________________________________________________ 

The proposed amendments remove references to, and regulations for, bed & 
breakfasts. This is being done to avoid overlap and confusion with recently introduced 
regulations for short-term rentals (or “STRs”), and because there are currently no 
active bed & breakfasts operating in the City.  

Bed & breakfasts and STRs are both lodging options characterized by their 
location within residential districts, their use of residential dwellings, and the short 
length of stay (14-day max for bed & breakfasts and 30-day max for STRs). They also 
share regulatory requirements such as mandatory smoke detectors and fire 
extinguishers, off-street parking, and administrative approval, including but not limited 
to inspections and code compliance.  

Because bed & breakfasts and STRs are so similar in use and regulation, and 
since there are no bed & breakfasts in the City, it is recommended to remove bed 
& breakfasts to avoid overlapping regulation and confusion with STRs. Both 
ordinance amendments are attached. 

Respectfully submitted, 

BRADLEY J. MENDELSOHN 
Deputy Corporation Counsel 

JEREMY J. ROMER 
Corporation Counsel 

GEORGE DARANY 
City Clerk 
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ATTACHMENT 1

ORDINANCE NO. 25 - _______ 

AN ORDINANCE TO AMEND CHAPTER 12 OF THE 
CODE OF ORDINANCES OF THE CITY OF DEARBORN, 
TITLED “LICENSES AND BUILDING STANDARDS”, BY 
AMENDING SECTION 12-6 TITLED “LICENSE FEES.”  

THE CITY OF DEARBORN ORDAINS TO: 

Amend Chapter 12 of the Code of Ordinances of the City of Dearborn by 
amending Section 12-6 to remove the license fee for bed-and-breakfasts, and to 
read as follows: 

Sec. 12-6. - License fees. 

   The various businesses, trades, occupations or professions enumerated in this 
section shall pay a license fee as established in this schedule. Unless otherwise 
specified, the fee shall be on an annual basis. The fee for replacement of lost or 
duplicate licenses shall be half the annual fee, or$40.00, whichever is less, unless 
otherwise indicated in this schedule. 

Amusement     $50.00 
Apartment (ten or less units)     100.00 
Apartment (more than ten units), per unit 10.00 
Athletic club     100.00 
Auctioneer (single-day)     25.00 
Auctioneer (annual)       100.00 
Automobile parts and accessories (new or 
used)     

50.00 

Awning erector     50.00 
Bed and breakfast 300.00 
Billiard room (each table)     10.00 
Block party    25.00 
Boiler operator, high-pressure        50.00 
Boiler operator, low-pressure       40.00 
Bowling alley     100.00 
Building contractor     40.00 
Building contractor registration     40.00 
Building subcontractor registration 

40.00 
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Card or game room        50.00 
Carnival     300.00 
Carnival deposit (for grounds cleanup)  

1,500.00 
Concrete contractor     50.00 
Chief powerhouse stationary engineer   

100.00 
Christmas trees     150.00 
Circus     300.00 
Circus deposit (for grounds cleanup) 

1,500.00 
Coffeehouse     50.00 
Concrete supplier     250.00 
Distributor, vending machine     40.00 
Distributor equipment, each machine; not 
amusement devices     20.00 
Distributor, amusement device only  

300.00 
Dog, (1-year license, expires March 1) 
   The following fees take effect March 1, 
2025: 

$20.00 for unsterilized dog with no 
microchip, or $10.00 for spayed or 
neutered dogs 
$15.00 for unsterilized dog with a 
microchip 
$10.00 for sterilized dog with or without 
microchip 

Dog (3-year license, expires March 1) 
   The following fees take effect March 1, 
2025: 

$60.00 for unsterilized dog with no 
microchip 
$45.00 for unsterilized dog with a 
microchip 
$30.00 for sterilized dog with or without 
microchip 

Dog [license with automatic renewal (no 
additional fee)] 
   The following fee takes effect March 1, 
2025: 

$100.00 for sterilized dog with microchip 

A $3.00 processing fee will be added for 
mailing any dog license and tag. 

Drain layer contractor 50.00 
Drive-in theater     600.00 
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Electrical contractor registration    40.00 
Escrow license, type     40.00 
Exhibitor (expires December 1)    75.00 
Exhibitor equipment (each amusement 
device, expires December 1)    50.00 
Explosives contractor     35.00 
Fire repair contractor     50.00 
Fire sale (30 days only)    75.00 
Fire sale renewal (maximum of 2)    75.00 
Flea market    250.00 
Food establishment     140.00 
   31-50 seats     192.00 
   51-100 seats     237.00 
   101-150 seats     280.00 
   More than 150 seats     315.00 
   Satellites (each satellite)     85.00 
   Catering kitchen and/or commissary food 

315.00 
Food truck       200.00 
Fuel oil truck     40.00 
Garage sale     10.00 
Garage sale (second sale)     15.00 
Garage sale (third sale)     20.00 
Garage sale (fourth sale)     25.00 
Garage sale advertisement fee       10.00 
Going-out-of-business sale (30 days only) 

65.00 
Going-out-of-business sale renewal 
(maximum of 2)     65.00 
Golf course     500.00 
Hauling vehicle, each vehicle     40.00 
Hotel, per room     10.00 
Junk dealer vehicle, each vehicle     40.00 
Junkyard     200.00 
Lodging or rooming house     35.00 
Manager, motel, hotel, apartment, rooming 
house, coffee house, athletic club     50.00 
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Mechanical contractor registration (heating, 
cooling, ventilation, refrigeration)     15.00 
Mechanical excavating and grading     

50.00 
Mechanical excavating and grading 
equipment, each     30.00 
Motel, per room     5.00 
Motor bus, 1 to 300 each     50.00 
Motor bus, over 300, no further charge 

n/c 
Motor supply station     75.00 
Motor vehicle for hire     50.00 
Motor vehicle parts recycling     100.00 
Moving contractor     200.00 
Moving van, each vehicle     30.00 
Nightclub and nightclub promoter       200.00 
Plumbing contractor registration     40.00 
Refrigeration contractor registration     40.00 
Refrigeration operator, first class     60.00 
Refrigeration operator, second class     50.00 
Secondhand dealer 75.00 
Sidewalk sale     35.00 
Sign erector     50.00 
Solicitor or vendor     50.00 
Stationary engineer, first class     95.00 
Stationary engineer, second class     85.00 
Stationary engineer, third class     75.00 
Stationary engineer/facilities engineer     100.00 
Tank installer     50.00 
Taxicab, expires June 30     100.00 
Taxicab driver     25.00 
Tent erector     50.00 
Theatre    150.00 
Tobacco    500.00 
Transient merchant, first 30 days or less 250.00 
Transient merchant renewal, each 
additional 30 days in one year     

100.00 
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Tree removal       50.00 
Turbine and reciprocating engineer 
operator     

50.00 

Used motor vehicle lot     200.00 
Valet parking       300.00 
Vendor vehicle     150.00 
Welder     30.00 

(Ord. No. 81-25, § 5, 6-2-81; Ord. No. 81-192, 12-1-81; Ord. No. 81-192, 12-1-81; Ord. 
No. 82-214, 3-16-82; Ord. No. 82-214, 3-16-82; Ord. No. 82-233, 6-15-82; Ord. No. 84-
308, 7-3-84; Ord. No. 85-333, 8-6-85; Ord. No. 85-337, 9-17-85; Ord. No. 89-441, 2-21-
89; Ord. No. 90-479, 2-6-90; Ord. No. 95-633, 4-18-95; Ord. No. 96-670, 5-21-96; Ord. 
No. 96-685, 10-10-96; Ord. No. 98-741, 10-20-98; Ord. No. 05-1040, 6-6-05; Ord. No. 
06-1113, 12-18-06; Ord. No. 10-1280, 6-21-10; Ord. No. 11-1323, 5-16-11; Ord. No. 17-
1590, 8-15-17; Ord. No. 19-1641, 1-29-19; Ord. No. 19-1650, 5-21-19; Ord. No. 22-
1724, 2-8-22; Ord. No. 22-1725, 1-25-22; Ord. No. 23-1803, 10-10-23; Ord. No. 24-
1824, 10-8-24) 
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ATTACHMENT 2 

ORDINANCE NO. 25 - _______ 

AN ORDINANCE TO AMEND CHAPTER 12 OF THE 
CODE OF ORDINANCES OF THE CITY OF DEARBORN, 
TITLED “LICENSES AND BUILDING STANDARDS”, BY 
AMENDING ARTICLE XVII, TITLED “HOTELS, 
ROOMINGHOUSES AND LODGINGHOUSES AND BEDS 
AND BREAKFASTS.” 

THE CITY OF DEARBORN ORDAINS TO: 

Amend Chapter 12 of the Code of Ordinances of the City of Dearborn by 
amending Article XVII to remove Division 3, titled “Beds and Breakfasts,” and to 
read as follows: 

ARTICLE XVII. - HOTELS, ROOMINGHOUSES AND LODGINGHOUSES AND BEDS 
AND BREAKFASTS 

………………. 

DIVISION 3. - BEDS AND BREAKFASTS 

Sec. 12-791. - License required; exception. 

   It shall be unlawful for any person to operate a bed and breakfast without first having 
obtained a license. This division shall not apply to hotels, motels, motor lodges, 
boardinghouses or roominghouses doing business within the city. 

(Ord. No. 90-478, § 1, 2-6-90) 

Sec. 12-792. - Application. 

   Applicants for a license required by this division shall complete and submit an 
application and shall submit a floor plan of the single-family dwelling unit that illustrates 
that the proposed operation will comply with the city zoning ordinance, as amended, 
and with the terms of this division and any other applicable city codes and ordinances, 
including the zoning district and offstreet parking requirements. The city clerk shall 
forward the application to the building and safety, city plan, fire and health departments 
and shall not issue a license until a response indicating code compliance is received. 

(Ord. No. 90-478, § 2, 2-6-90) 
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Sec. 12-793. - Fees. 

   The annual fees for a bed and breakfast license shall be as provided in section 12-6. 
Fees shall be payable for the whole or any part of a year and shall be paid at the city 
clerk's office. 

(Ord. No. 90-478, § 2, 2-6-90) 

Sec. 12-794. - Dwelling unit and site requirements. 

   Bed and breakfast operations shall be confined to the single-family dwelling unit which 
is the principal dwelling unit on the property. Parking provided for a bed and breakfast 
operation shall be in compliance with the zoning ordinance. No premises shall be 
utilized for a bed and breakfast operation unless the following conditions are met: 

      (1)   Minimum exits. There shall be at least two exits to the outdoors from such 
premises. 

      (2)   Size of sleeping rooms. Rooms utilized for sleeping shall have a minimum size 
of 100 square feet for two occupants with an additional 30 square feet for each 
additional occupant to a maximum of four occupants per room. 

      (3)   Smoke detectors. Each sleeping room used for the bed and breakfast operation 
shall have a separate smoke detector alarm, installed in accordance with the applicable 
building and safety codes. 

      (4)   Fire extinguishers. Each floor of the bed and breakfast operation shall have a 
separate fire extinguisher installed, in accordance with the applicable building and 
safety codes. 

      (5)   Lavatory facilities. At least one flush water closet, lavatory basin and bathtub or 
shower, properly connected to a water and sewer system approved by the building and 
safety department and in good working condition, shall be supplied for every two 
sleeping rooms including bedrooms of the owner's family. All such facilities shall be so 
located within the dwelling so as to be reasonably accessible from a common hall or 
passage way to all persons sharing such facilities, with the exception of rooms 
containing a private facility. Every lavatory basin and bathtub or shower shall be 
supplied with hot water at all times. No such facilities shall be located in a basement. 

      (6)   Signage. Name plates identifying the bed and breakfast shall not exceed 11 
inches by 14 inches in size, shall be permanently affixed to the dwelling, and shall be 
made of polished hardwood or brass and contain the name and/or address or both, 
identifying the bed and breakfast. 

      (7)   Offstreet parking. A site plan shall be submitted and reviewed by the city plan 
department indicating compliance with the zoning ordinance requirements and the 
location of proposed offstreet parking. 
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      (8)   Site plan. Any modification of the exterior of the residence shall be subject to 
the applicable provisions of the zoning ordinance. 

(Ord. No. 90-478, § 3, 2-6-90) 

 

Sec. 12-795. - Requirements for operation. 

   The dwelling unit in which the bed and breakfast is located shall be the principal 
residence of the owner who shall live on the premises when the bed and breakfast 
operation is active. In addition, the bed and breakfast operation shall meet the following 
conditions: 

      (1)   Guest register. Every operator shall keep a list of the names of all persons 
staying at the bed and breakfast operation. The guest register shall be available for 
inspection by city officials at any time. 

      (2)   Length of stay. The maximum stay for any occupant of the bed and breakfast 
sleeping rooms shall be 14 days. 

      (3)   Public nuisance. Bed and breakfast operations shall not be permitted whenever 
the operation endangers or interferes with the safety or rights of others, so as to 
constitute a public nuisance. 

(Ord. No. 90-478, § 4, 2-6-90) 

 

Sec. 12-796. - Issuance and denial. 

   The city shall issue a license for a bed and breakfast operation if the city finds that the 
applicant can meet all requirements of this division and of any other applicable local, 
state or federal regulation. If the city finds that the applicant cannot meet a particular 
requirement of these licensing requirements, the city shall deny the applicant a license. 
The denial may be appealed to the zoning board of appeals, which may then weigh the 
facts of the case and make a final decision. 

(Ord. No. 90-478, § 5, 2-6-90) 

 

Sec. 12-797. - License renewal. 

   The city may renew the license of any bed and breakfast operation, provided that the 
licensed operation shall meet the following conditions: 

      (1)   Annual inspection. The bed and breakfast operation shall meet all conditions of 
this division, as confirmed by an annual inspection of the premises by the building and 
safety department. The review shall include fire safety items and the assistance of the 
fire department and/or marshal. 
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      (2)   Lapse of license. The license for the bed and breakfast operation shall not have 
lapsed for more than 30 days beyond December 31, the annual inspection date. 

      (3)   Lapse of operation. The active operation of the bed and breakfast shall not 
have lapsed for more than nine months. 

      (4)   Complaints. Complaints from neighboring property owners indicating code and 
practical problems with the operation shall be considered. 

(Ord. No. 90-478, § 6, 2-6-90) 

 

Sec. 12-798. - Nontransferable. 

   A bed and breakfast license shall not be transferable to any property other than the 
property for which it is approved. 

(Ord. No. 90-478, § 7, 2-6-90) 

 

Sec. 12-799. - Suspension or revocation. 

   The city shall have the authority to refuse to renew a license or to suspend or revoke 
a license for continued and repeated violations of the provisions of this division. A 
decision to suspend, revoke or refuse renewal of a license may be appealed to the 
zoning board of appeals by the applicant. Any license issued under the provisions of 
this division may be revoked by the city for good cause shown after investigation and 
opportunity to the holder of such license to be heard in opposition thereto; in such 
investigation, the compliance or noncompliance with the state law and local ordinances, 
the conduct of the licensee in regard to the public, and other considerations shall be 
weighed in determination of such issues. 

(Ord. No. 90-478, § 8, 2-6-90) 

 

Secs. 12-800—12-820. - Reserved. 
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    EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
 
 

REQUEST:  Amend Chapter 14, Sec. 14-7 of the City’s Code of Ordinances to remove 
reference to Bed & Breakfasts, and replace it with Short-Term Rental.* 
 
*Companion piece with Short-Term Rental Ordinance amendments 
___________________________________________________________________________________ 
DEPARTMENT:  Law 
___________________________________________________________________________________ 
BRIEF DESCRIPTION: The proposed amendment removes reference to bed & 
breakfasts in Sec. 14-7, and replaces it with short-term rental. Sec. 14-7 prohibits certain 
behavior in hotels (and proposed in short-term rentals), including but not limited to: 

1. Use or possession of controlled substances and alcohol in violation of the Code 
of Ordinances; and 

2. Damaging the room 
___________________________________________________________________________________ 
PRIOR COUNCIL ACTION: Adoption of Sec. 14-7 
___________________________________________________________________________________ 
BACKGROUND:  Sec. 14-7 must be amended to remove reference to bed & breakfasts, 
which are being removed from the Code as part of companion ordinance amendments 
related to short-term rentals.   
 
------------------------------------------------------------------------------------------------------------------------------------------ 
 FISCAL IMPACT: N/A  
___________________________________________________________________________________ 
COMMUNITY IMPACT:  N/A  
 
____________________________________________________________________________________ 
IMPLEMENTATION TIMELINE: Ordinance amendments require two readings before 
adoption.  
 
____________________________________________________________________________________ 
COMPLIANCE/PERFORMANCE METRICS:  N/A 
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EXECUTIVE SUMMARY AND MEMORANDUM 

TO: City Council 

FROM: Corporation Counsel 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Amending Ord. Sec. 14-7 to replace reference to Bed & Breakfasts 
with Short-Term Rentals 

DATE:  May 27, 2025 
_________________________________________________________________________________ 

The proposed amendment removes reference to bed & breakfasts in Sec. 14-7, 
and replaces it with short-term rental. Sec. 14-7 prohibits criminalizes certain behaviors 
in hotels and bed & breakfasts, including but not limited to the use of controlled 
substances and alcohol in violation of the Code of Ordinances. The Ordinance also 
requires the owner or operator of the hotel or bed & breakfast to post a copy of the 
ordinance on the property.  

A companion ordinance amendment is removing all references to bed & 
breakfasts from the code, and replacing them with short-term rentals. This is a 
companion amendment to those changes.  

Respectfully submitted, 

BRADLEY J. MENDELSOHN 
Deputy Corporation Counsel 

JEREMY J. ROMER 
Corporation Counsel 
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ATTACHMENT 

ORDINANCE NO. 25 - _______ 

AN ORDINANCE TO AMEND CHAPTER 14 OF THE CODE 
OF ORDINANCES OF THE CITY OF DEARBORN, TITLED 
“OFFENSES”, BY AMENDING SECTION 14-7, TITLED 
“PROHIBITED ACTS IN HOTEL OR BED AND 
BREAKFAST.”  

THE CITY OF DEARBORN ORDAINS TO: 

Amend Chapter 14 of the Code of Ordinances of the City of Dearborn by 
amending Sec. 14-7 to read as follows: 

 

Sec. 14-7. - Prohibited acts in hotel or bed and breakfast short-term rental. 

   (a)   An individual or group that does one or more of the following on the premises or 
property of a hotel or bed and breakfast short-term rental, or an individual or group that 
rents or leases a hotel room or bed and breakfast short-term rental room with reason to 
know that another individual or group will do one or more of the following on the 
premises or property of a hotel or bed and breakfast, is guilty of a misdemeanor, 
punishable by imprisonment for not more than 90 days, community service, or by a fine 
of not more than $500.00, or a combination of any of these punishments: 

      (1)   Uses or possesses a controlled substance in violation of this chapter. 

      (2)   Consumes or possesses alcoholic liquor in violation of this chapter. 

      (3)   Commits a violation of this section resulting in damage to the room or its 
furnishings. 

   (b)   In a case involving damage to the room, a court may order the individual to pay 
restitution which may include the reasonable loss of revenue resulting from the inability 
to rent or lease the room during the period of time the room is being repaired. 

   (c)   The owner or operator of the hotel or bed and breakfast short-term rental shall 
post a copy of this section in a conspicuous place adjacent to the site of registration for 
a room or inside the room. 

   (d)   This section does not prohibit the prosecution of an individual for the underlying 
violation which occurred on the premises or property of the hotel or bed and breakfast 
short-term rental. 

State Law reference— Similar provision, MCL 750.411g, MSA 28.643(7). 
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EXECUTIVE SUMMARY AND MEMORANDUM   
 

 

 

 

REQUEST: Rezoning: 5146 Porath Street (Parcel# 82-10-172-06-004) 
 

 
DEPARTMENT: Economic Development 

 
BRIEF DESCRIPTION: 

 
• Existing Zoning: RB (One-Family Residential District) 
• Proposed Zoning: VP (Vehicular Parking District) 
• Planning Commission recommended approval of the request at the June 9th, 2025 meeting. 
• Planning & Zoning Division recommended approval to the Planning Commission.  

 

 
PRIOR COUNCIL ACTION:  

• In March 2023, City Council authorized a partnership with ACCESS to develop a Recovery and 
Treatment Center (C.R.s 3-124-23 & 8-145-23). 

• Conditional rezoning of 8 parcels to permit the ACCESS Recovery & Treatment Center (C.R. 8-
422-24). 

• Alley vacation (C.R. 3-88-24) & easement vacation (C.R. 6-296-24) for a portion of the alley 
located adjacent to the Recovery & Treatment Center site.  

 

 
BACKGROUND: 

 
The proposed rezoning is not consistent with the parcel’s future land use designation of Industrial: 
Logistics; however, the proposed rezoning will correct an inconsistency in the zoning pattern in this area 
and facilitate a better design for their overall Treatment & Recovery Center campus. 
 

 
FISCAL IMPACT: N/A 

 

 
COMMUNITY IMPACT: 
 
The proposed rezoning will support a local non-profit in providing a necessary service to the community.  

 

IMPLEMENTATION TIMELINE: 
 

Requires two readings by City Council. 
 

 
COMPLIANCE/PERFORMANCE METRICS: N/A 
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 

 
TO: City Council 

 
FROM: Planning Commission 

 
VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Rezoning: 5146 Porath Street (Parcel# 82-10-172-06-004)  

 DATE: July 10th, 2025 (COW) 

 
Summary of Request 
 
In 2024, ACCESS conditionally rezoned 8 parcels that surround the subject property (5146 Porath 
Street) from BB (Community Business District), RB (One-Family Residential District), and VP (Vehicular 
Parking District) to BC (General Business District) and VP to support the ACCESS Recovery & 
Treatment Center development (C.R. 8-422-24). However, 5146 Porath Street, which contains a single-
family home, remained zoned Residential B to avoid creating any nonconformities in terms of structure 
and use. 
 
ACCESS has recently acquired the property and intends on demolishing the structure and incorporating 
into the overall ACCESS recovery center campus. Consequently, the existing RB zoning is no longer 
necessary and currently presents characteristics of spot-zoning. In response, the City of Dearborn is 
requesting to rezone the property to VP to ensure consistency with the zoning classifications of the 
adjacent properties. 
 
Additionally, the proposed rezoning is being brought forward in conjunction with a request from 
ACCESS, the property owner of 5146 Porath, to vacate a portion of the 16 ft. public alley behind the 
property (PC Case # 25-08). 

 
Background and Justification 

 
• Per the Master Plan, the future land use of the subject property is Industrial: Logistics. The 

proposed rezoning to Vehicular P does not align with this designation as illustrated in the table 
below. 

 

Zoning Districts 

Future Land Use 
Manufacturing  

Logistics 

R-A One-Family Residential  
R-B One-Family Residential  
R-C Multiple-Family Residential  
R-D Multiple-Family Residential  
R-E Multiple-Family Residential  
R-P Preservation  
O-S Business Office  
B-A Local Business  
B-B Community Business  
B-C General Business   
B-D Downtown  
I-A Light Industrial ☒ 
I-B Medium Industrial ☒ 
I-C Intensive Industrial ☒ 
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

I-D General Industrial    
T-R Technology Research  
PUD, Planned Unit Development/ Mixed Use  
FP, Floodplain  
VP, Vehicular Parking  
VPD, Vehicular Parking – Class A Auto Dealership  

 
• The Master Plan describes Manufacturing: Logistics as, “Supply chain uses related to the receipt 

of goods, processing, storage, packaging, shipping and disposal with an emphasis on 
connections to arterial roads, highways and rail. Appropriate uses include: transport and trade 
logistics of shippers and freight carriers, and the management of necessary information and 
communication processes.” 

 
• The VP zoning classification is a floating district intended to support parking for business 

development where necessary. In turn, there it has no corresponding future land use 
designation.   

 
• The proposed rezoning would eliminate the resulted spot zoning (refer to Exhibit C-3 for the 

existing zoning pattern, and set an appropriate development pattern within the area. 
 
• The proposed rezoning would be consistent with the surrounded zoning classification and will 

not negatively impact the surrounding parcels. 
 
• The subject property contains a vacant single-family home, which would become nonconforming 

with the proposed rezoning to VP (Vehicular Parking). Therefore, if the rezoning is successful, 
the property owner intends to demolish the home and combine the adjacent parcels to facilitate 
a better design for their overall ACCESS Treatment & Recovery Center campus and design the 
property according to the VP zoning district standards. 

 
• The proposed rezoning in conjunction with a proposed alley vacation (PC Case # 25-08) that will 

enable a better site design for the campus by eliminating the need to design around an open 
public alley.   
 

RB to VP Comparison 
 

• An overview of differences between the RB & VP districts design regulations are shown in Exhibit 
C-7. 
 

• An overview of the uses permitted in the RB & VP districts by right and those subject to Special 
Land Use approval are shown in Exhibit C-8. 

 
Recommendation: 

 
After due consideration and a public hearing on June 9th, 2025 the following recommendation was made 
by the Planning Commission: 

 
A motion was made by Commissioner Kadouh, supported by Commissioner Fadlallah to approve the 
City-Initiated request to rezone 5146 Porath Street (Parcel # 82-10-172-06-004) from RB (One-Family 
Residential) to the VP (Vehicular Parking) zoning classification. Upon roll call the following vote was 
taken: Ayes: (8) (Commissioners Abdulla, Easterly, Fadlallah, Kadouh, King, Mohamad, Phillips, & 
Saymuah). Absent: (1) (Commissioner Abdallah). The motion was adopted. 
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EXECUTIVE SUMMARY AND MEMORANDUM 
  

 
 
 
Signature Page 
 
 

Prepared by: Approved: 

 

 
KAILEIGH BIANCHINI, AICP 
Planning and Zoning Manager 

JORDAN TWARDY 
Economic Development Director 
 
 
 
 
 
 
JEREMY ROMER 
Corporation Counsel 
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DEARBORN PLANNING COMMISSION                                                              June 9th, 2025                                                                             CASE. NO. 25-09    EXHIBIT C-2

Site Context - 5146 Porath Street

Legend
Subject Property

500
Feet

2501250

Michigan

I-9
4

W
yo

m
in

g

Po
ra

th

Eu
ge

ne

City of Detroit

Docusign Envelope ID: A611FBD1-3C52-4240-A141-7491975F743D



DEARBORN PLANNING COMMISSION                                                              June 9th, 2025                                                                              CASE. NO. 25-09   EXHIBIT C-3

Existing Zoning Map - 5146 Porath Street
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DEARBORN PLANNING COMMISSION                                                              June 9th, 2025                                                                              CASE. NO. 25-09   EXHIBIT C-4

Proposed Zoning Map - 5146 Porath Street
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DEARBORN PLANNING COMMISSION                                                              June 9th, 2025                                                                              CASE. NO. 25-09   EXHIBIT C-5

Future Land Use Map - 5146 Porath Street
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Existing Conditions - 5146 Porath Street 
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Many buildings in commercial corridors in Dearborn were built on lots with platted depths of one hundred twenty (120) feet or 
less. In recognition of the practical difficulty that is presented by those types of lots which are located in the OS, BA, BB or BC 
zoning district, no variances are required for setbacks as long as each new development has a minimum of one (1) foot setback 
from each property line. As a trade-off for this leniency, it is the intent of the City of Dearborn to require strict adherence to 
parking and lot coverage requirements.
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Residential B (RB) - One Family Residential District: Section 10 of Zoning Ordinance 

Uses Permitted in RB (One-Family Residential District) 
Cemeteries 
Family Day Care Homes 
Golf Courses and Country Clubs 
Manufactured Homes 
Private Parks Owned and Maintained by Homeowner Associations 
Public and Private Museum 
Single-Family Detached Dwellings 
Uses and Structures Accessory to the Uses Listed Above 

Special Land Uses in RB (One-Family Residential District) 

Group Day Care Homes/Child-Care Centers 
Hospitals 
Public, Parochial, and Other Private Elementary, Intermediate, or High Schools Licensed by  
the State of Michigan to Offer Courses in General Education. 
Public or Private colleges, Universities and Other Such Institutions of Higher Learning, 
Offering Courses in General, Technical or Religious Education. 
Religious Institutions 
Two-Family Duplexes (Side by Side Units) 

Vehicular Parking District (VP): Section 25 of Zoning Ordinance 

Permitted Uses in VP (Vehicular Parking District) 

Off-street parking as an incidental use to an abutting commercial, office, or industrial use 

Exhibit C-8
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

Immediate Effect Requested 

REQUEST: Acknowledgment of the 2024-2025 Intergovernmental Agreement between City of 
Dearborn & Wayne County.  Authorize the Finance Director to recognize and appropriate the 
allocation. 

DEPARTMENT: Parks & Recreation 

BRIEF DESCRIPTION: The City of Dearborn has been allocated $127,669 from Wayne County's 
parks millage fund for the 2024-2025 Wayne County fiscal year. This funding is designated for 
improvements to the playground at Cherry Hill Park. Additionally, these funds will be used for 
improvements to benches located around playgrounds, pavilions, sport courts, and athletic fields in 
parks within the Snow Woods neighborhood. 
 
 
PRIOR COUNCIL ACTION: None 

 

BACKGROUND: The Parks & Recreation department spearheaded the discussions and efforts with 
Wayne County to ensure a fair and equitable distribution of the Parks Millage Funds for the 2024-
2025 allocation. To determine which parks would receive improvements, we prioritized areas of the 
City with the oldest and most outdated recreational facilities, equipment, and opportunities for 
residents. 

 
 

FISCAL IMPACT:  

$100,000 – Cherry Hill Playground 

$27,669 – Snow Woods Neighborhood Park Benches 

Total: $127,669 
 

COMMUNITY IMPACT: Use of the Wayne County Millage assists in maximizing the amenities the 
City is allowed to install/improve without using general fund dollars.  

 

IMPLEMENTATION TIMELINE: Both projects will be completed in FY26 for the City of Dearborn. 
 

COMPLIANCE/PERFORMANCE METRICS: Parks & Recreation will be working closely with the 
contractors to ensure the success and compliance of the projects. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

TO: City Council 

FROM: Sean Fletcher, Director of Parks & Recreation 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Acknowledgement of the 2024-2025 Intergovernmental Agreement between City 
of Dearborn & Wayne County. 

DATE: June 30, 2025 

  

 
Summary of Request 

The City of Dearborn has been allocated $127,669 from Wayne County's parks millage fund for the 
2024-2025 Wayne County fiscal year. This funding will be used to improve the playground at Cherry 
Hill Park and to upgrade benches located around playgrounds, pavilions, sport courts, and athletic 
fields in parks within the Snow Woods neighborhood. These park improvements will benefit all 
residents of the City and our guests. 

We respectfully request that the Mayor be authorized to sign and execute the annual 
intergovernmental agreement with Wayne County, allowing for the formal acceptance and use of the 
funds as outlined. 

Additionally, it is respectfully requested that the Finance Director be authorize to recognize and 
appropriate the funds in the General Capital Improvement fund, projects I26603 (Neighborhood Parks 
Playground Equipment) and I29724 (Park Bench Replacements). 

These actions will allow the City to proceed with the planned park improvements in a timely and 
fiscally responsible manner, maximizing the impact of the funding for the benefit of the community. 

Background and Justification 

The City of Dearborn has been awarded a total of $127,669 from Wayne County’s Parks Millage 
Fund for the 2024-2025 fiscal year. These funds, made available through the county’s ongoing 
commitment to enhancing recreational spaces, will be used to make targeted improvements to public 
park facilities in the City. 

A portion of the funding will be dedicated to the renovation and enhancement of the playground at 
Cherry Hill Park, a popular park that serves a wide range of Dearborn residents. Planned upgrades 
aim to improve safety, accessibility, and the overall recreational experience for children and families. 

In addition, the remaining funds will support the replacement and installation of benches in various 
park areas throughout the Snow Woods neighborhood. These upgrades will include new bench 
installations near playgrounds, picnic pavilions, sport courts, and athletic fields, offering improved 
comfort and convenience for park users and encouraging greater community use of outdoor spaces. 

These improvements align with the City’s broader goals of promoting active lifestyles, inclusivity, and 
enhanced public amenities. Once completed, the upgrades will benefit not only residents of the 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

surrounding neighborhoods, but also visitors from across the city and beyond, helping to ensure that 
Dearborn's parks continue to be welcoming, functional, and enjoyable spaces for all. 

 

 

Prepared By:      Department Approval: 

    
 
Budget Approval:     Corporation Counsel Approval: 

                 
  

 

         
Jonathon Golich, Assistant Director of 
Parks and Recreation 

     Sean Fletcher, Director of Parks and Recreation       

 

 

  
  
    
      
  

  
        
Michael Kennedy, Finance Director/ Treasurer          Jeremy Romer, Corporation Counsel 
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

REQUEST:  

 

DEPARTMENT: 

 

BRIEF DESCRIPTION:  

 

 

 
PRIOR COUNCIL ACTION: 

 

 
BACKGROUND:  

 

 

 

 

 

FISCAL IMPACT: 
 

 

  
COMMUNITY IMPACT: 

 
 
 
 
 
 
 
 
 
 

Docusign Envelope ID: 69A3065D-82C9-4AF4-8E82-B38D60FA7E1F

Parks & Recreation

The Karbalaa Islamic Education Center is requesting the City Council's approval to host its Ashura 
Commemoration March/Rally on Saturday, August 16, 2025, from 1:00 p.m. to 7:00 p.m. They commit to 
adhering to all applicable ordinances, rules, and regulations set forth by the Dearborn Police Department. 
Additionally, a City noise ordinance waiver is being requested during the event.

CR: 7-386-24

The annual Ashura march and rally will commence at the Karbalaa Islamic Education Center, located at 15332
 Warren Avenue, Dearborn. Participants will proceed west on Warren Avenue to Greenfield Road, then 
continue south along the northbound side of the divided highway, concluding at Ford Woods Park. The 
anticipated attendance is approximately 7,500 attendees.

Temporary traffic disruptions in the Ford Woods Park area. Additionally, Ford Woods Pool will be closed for the 
entire day.

All city services, including park rental fees, Department of Public Works fees, and police department costs, will 
be fully reimbursed by the event organizers.

Approval of the special event request for the annual Karbalaa Islamic Center Ashura march.



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 
IMPLEMENTATION TIMELINE:  
 

 

 

COMPLIANCE/PERFORMANCE METRICS:  
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Immediate Effect is Requested. 

Recreation, DPW, and the Police Department will work to ensure event logistics are managed and 
adhered to.



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
TO: City Council 

FROM:  

VIA: Mayor Abdullah H. Hammoud 

SUBJECT:  

DATE:  

  

Budget Information 
Adopted Budget:   

Amended Budget:   

Requested Amount:  

Funding Source:   

Supplemental Budget:    

 

Summary of Request 
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Sean Fletcher, Director of Parks & Recreation

Approval of the special event request for the annual Karbalaa Islamic Center Ashura march.

7/7/2025

The Karbalaa Islamic Education Center is requesting the City Council's approval to host its annual Ashura 
Commemoration March/Rally on Saturday, August 16, 2025, from 1:00 p.m. to 7:00 p.m. They are 
committed to adhering to all applicable ordinances, rules, and regulations set forth by the Dearborn Police 
Department. Additionally, they would like to request a waiver of the City Noise Ordinance for the duration of 
the event.

The march and rally will commence at the Karbalaa Islamic Education Center, located at 15332 Warren 
Avenue, Dearborn. Participants will proceed west on Warren Avenue to Greenfield Road, then continue 
south along the northbound side of the divided highway, concluding at Ford Woods Park. They anticipate 
approximately 7,500 attendees. All city services, including park rental fees, Department of Public Works 
fees, and police department costs, will be fully reimbursed by the event organizers. Please be advised that 
there will be temporary traffic disruptions in the Ford Woods Park area, and Ford Woods Pool will be closed 
for the entire day.  The Dearborn Ice Skating Center is also expected to adjust it's operations and will do so 
accordingly to allow for the smooth operation of the event.



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 
 

Immediate effect is requested.  

Background and Justification 
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It is respectfully requested that City Council approve this agenda item as presented. 
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Signature Page 
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Jonathon Golich

Assistant Director - Parks & Recreation

7/7/2025

Director of Parks & Recreation

7/7/2025Sean R Fletcher

Timothy McHale

Commander

7/7/2025

Corporation Counsel

Jeremy Romer

7/7/2025



Camera: 3,541 m  42°20'16"N 83°11'41"W 181 m

Google

400 m

Karbalaa Islamic Education Center

Karballa Islamic Education
Arbaeen-Ashura Commemoration March/Rally
Starting Point 15332 W. Warren Avenue, Dearborn, MI 
Ends: Ford Woods Park
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EXECUTIVE SUMMARY 

  
 

 
 
 
REQUEST: Approve the execution of the 2025 AARP Community Challenge grant agreement for enhancing 
pedestrian safety in the City of Dearborn. 

DEPARTMENTS: Philanthropy & Grants, Public Works 

BRIEF DESCRIPTION: The City of Dearborn has been awarded funding through AARP’s 2025 Community Challenge 
Grant program to install flashing crosswalk signs at high-risk areas near senior housing. 
 

 

PRIOR COUNCIL ACTION:  n/a 

 

BACKGROUND: The AARP Community Challenge grant provides an opportunity to secure funding to expand the 
broader pedestrian safety initiative to address areas near senior housing, where older adults are particularly 
vulnerable due to reduced visibility and a lack of accessible pedestrian infrastructure. 
 
The AARP Community Challenge grant program is an annual grant program designed to fund quick-action projects 
that make communities more livable for people of all ages, with a particular focus on residents aged 50 and older. 
The City's application for flashing crosswalk signs aligns with the AARP Community Challenge grant program’s 
mission to help communities make immediate improvements and jump-start long-term progress in support of 
residents of all ages. 

 

FISCAL IMPACT: $19,323.00 Revenue. This grant will provide $19,323.00 with no local match. 

 

COMMUNITY IMPACT: Investing in pedestrian safety infrastructure will reduce crashes and make streets safer for 
all residents, particularly older adults and those in underserved neighborhoods. By enhancing visibility at high-risk 
crosswalks near senior housing, this project supports a more walkable, accessible Dearborn. These upgrades not 
only address current safety concerns but also foster long-term mobility and independence for residents of all ages. 

 
 
IMPLEMENTATION TIMELINE: Request for immediate effect. 
 

● July 2025: Signage materials enter the purchasing process, installation schedule is created 
● September 2025: Installation begins through a phased rollout 
● November 2025: Phased installation completed, begin crash data analysis 
● December 2025: Ongoing crash data analysis and identification of additional high-risk site evaluations for 

future intervention 
 
COMPLIANCE/PERFORMANCE METRICS: Success will be measured by the number of crosswalks improved with 
pedestrian-friendly enhancements and a measurable reduction in pedestrian-related incidents. Additional 
outcomes will include resident feedback indicating an enhanced sense of safety and improved perception of 
pedestrian infrastructure.  
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 MEMORANDUM 
   

 
 
 

TO:          Dearborn City Council 

FROM: Philanthropy and Grants Department, Department of Public Works 

SUBJECT: 2025 AARP Community Challenge Grant 

DATE: 6/30/25 

  

Budget Information 

Project               Q74070 AARP Traffic Control 
Adopted Budget:             $0 
Amended Budget:             $0 
Requested Amount:                $19,323 Revenue 
Funding Source:              Local Street Fund, Miscellaneous Revenues 
Supplemental Budget: N/A  

 

Summary of Request 

Approval to execute the 2025 AARP Community Challenge grant agreement to enhance 
pedestrian safety by installing flashing crosswalk signs at high-risk areas, prioritizing routes near 
senior housing. 
 
Philanthropy and Grants Development, along with the Department of Public Works, requests that 
the Finance Director be authorized to recognize and appropriate $19,323 in the Local Street Fund, 
Miscellaneous Revenues, and appropriate $19,323 in the Local Street Fund, Public Works 
Expenditures.  
 

Background and Justification 

Pedestrian safety is a top priority for both residents and our administration in Dearborn, which 
has seen concerning numbers of pedestrian-related accidents, including 40 crashes annually on 
average over the past 12 years, with 26% of those being fatal. In response, the City of Dearborn 
has invested in a pedestrian crosswalk safety initiative that installs flashing pedestrian crosswalk 
signs at key locations throughout the city. This funding from the AARP will expand the broader 
initiative to address areas near senior housing. This approach ensures that older adults, who are 
often disproportionately impacted by traffic accidents, will directly benefit from a safer, more 
walkable environment. 

Docusign Envelope ID: C3442BA6-4270-4933-8770-4CCCF22FFB03



 MEMORANDUM 
   

 
 
 

Immediate effect is requested. 

 

Philanthropy & Grants:    Department Approval: 

 

_________________________________  _________________________________ 
Maria Willett – Philanthropy & Grants Director Tim Hawkins - DPW Director  

 

Budget Approval:     Corporation Counsel: 

 

_________________________________  _________________________________ 
Michael Kennedy – Finance Director/Treasurer Jeremy J. Romer – Corporation Counsel 
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

 

Immediate Effect Requested 

REQUEST:  Approve Contract for Purchase of seventeen, MY 2025 Ford Police Patrol Vehicles  

 

DEPARTMENT: Police Department, in conjunction with Purchasing 
 

BRIEF DESCRIPTION:  

Purchasing, on behalf of the Police Department, recommends the Cooperative Contract purchase of 
seventeen MY 2025, patrol vehicles, from Lunghamer Ford. The pricing for the vehicles is based on 2025 
Vehicle State of Michigan Contract # 071B7700180 and Macomb Contact # 21-18 P.2 Alternate. 

 

PRIOR COUNCIL ACTION: 

C.R    7-359-24 

 

BACKGROUND:     

The new Ford Patrol vehicles will replace seventeen of the current vehicles in the police fleet that have in 
excess of 100,000 miles and are becoming more costly to maintain and keep in use. These vehicles will be 
used for patrol and also for ordinance activities. 

 

FISCAL IMPACT: 

• $729,331 

 

COMMUNITY IMPACT: 

• To enhance Public Safety 
• To provide support for investigative units  

 

IMPLEMENTATION TIMELINE:  

Immediate Effect is requested, as the lead time for these vehicles is three to four months 

 

COMPLIANCE/PERFORMANCE METRICS:  

Members of the Police Department will confirm delivery and verify content and performance of the 
purchased vehicles.  
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

 

TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Award of Contract for Purchase of seventeen, MY 2025 Ford Police Vehicles  

DATE: June 30, 2025 

  

Budget Information 
Adopted Budget: $1,065,500 (FY 2026)  

Amended Budget: $1,065,500    

Requested Amount:       $729,331 

Funding Source:  Fleet & Equipment Replacement, Police Admin, Public Safety, Capital Equipment, 
Vehicle   

Supplemental Budget: N/A  

 

Summary of Request 
 
Purchasing, on behalf of the Police Department, recommends the Cooperative Contract purchase 
of seventeen MY 2025, Patrol vehicles, from Lunghamer Ford. The pricing for the vehicles is 
based on 2025 Vehicle State of Michigan Contract # 071B7700180 and Macomb Contact # 21-
18 P.2 Alternate. 

 

It is respectfully requested that Council authorize the purchase of the seventeen vehicles.  
Immediate effect is requested, as the lead time for these vehicles is four months. 

Background and Justification 

The new Ford Police vehicles will replace seventeen of the current vehicles in the police fleet that 
have in excess of 100,000 miles and are becoming more costly to maintain and keep on patrol.  

 

Police -$                     
Responder Patrol COOP 3 Black Lunghamer Ford 49,996$              149,988$            
Responder Patrol COOP 1 Grey Lunghamer Ford 49,997$              49,997$              
Ranger Patrol COOP 2 White Lunghamer Ford 35,781$              71,562$              
Interceptor Patrol COOP 6 Black Lunghamer Ford 45,421$              272,526$            
Maverick Patrol COOP 2 Oxford White Lunghamer Ford 30,211$              60,422$              
Mach-E GT Patrol COOP 1 Blue Lunghamer Ford 41,942$              41,942$              
Mach-E GT Patrol COOP 1   Black Lunghamer Ford 41,447$              41,447$              
Mach-E GT Patrol COOP 1  Sand Lunghamer Ford 41,447$              41,447$              
Police Total 729,331$            
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

 

Procurement Process 

The procurement process was in accordance with the Procurement Ordinance Section 2-568A 
(c)(3) State of Michigan extended purchasing program, and all internal policies and procedures. 
The Purchasing Division requests approval to proceed with the procurement.   

 

 

Signature Page 

 

Prepared By:                                                                    Department Approval: 

 

__________________________________                         ______________________________ 

   Jay Andrews, Sr. Buyer Issa Shahin, Police Chief 

 

Budget Approval:                                                              Corporation Counsel Approval: 

 

___________________________________  _____________________________ 

Michael Kennedy, Finance Director/Treasurer          Jeremy J. Romer, Corporation Counsel 

 

 

 

  

 

 

 

 

 

 

 
         P:\Solicitations\FY26\COOP\Fordpolicevehicles 
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    EXECUTIVE SUMMARY AND MEMORANDUM 
 

                       Immediate Effect Requested 
       
 
REQUEST:  Authorization to Purchase Two Surveillance Vehicles From Westborn Chrysler 
 
DEPARTMENT:  Police Department  
 
BRIEF DESCRIPTION: The Police Department, in conjunction with Purchasing, recommends the purchase 
of two surveillance vehicles from Westborn Chrysler. 
 
 
 
PRIOR COUNCIL ACTION:     C.R. 7-359-24   
 
 
 
BACKGROUND:   
The Police will use these vehicles in surveillance and enforcement operations.  Based on the nature of the 
surveillance activity, it is necessary to obtain new vehicles on a regular basis to maintain anonymity.  It is 
also effective to have surveillance vehicles blend in with normal vehicle traffic.   
 
 
FISCAL IMPACT:    $95,042 
 
COMMUNITY IMPACT:    
 

• To enhance Public Safety 
• To provide support for investigative units  

 
IMPLEMENTATION TIMELINE: 180 days 
 
 
 
COMPLIANCE/PERFORMANCE METRICS  
 
Members of the Police Department will confirm delivery and verify content and performance of the 
purchased vehicles.  
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FINANCE DEPARTMENT --- PURCHASING DIVISION 
 
 

 

 

TO:  City Council           
FROM:  Finance Purchasing Division  
VIA:  Mayor Abdullah H. Hammoud 
SUBJECT: Award Of Contract For Two Police Surveillance Vehicles 
DATE:  June 30, 2025  
 
________________________________________________________________________________________________ 
 

Budget Information 
 
Adopted Budget: $252,000   
Amended Budget: $252,000  
Requested Amount:   $95,042  
Funding Source:           Drug Law Enforcement, Police, Capital Equipment, Operating  
 Equipment, Vehicle  
Supplemental Budget:   N/A  
                               
 
Summary of Request 
 
The Police Department, in conjunction with Purchasing, recommends the Sole Source purchase of two 
surveillance vehicles from Westborn Chrysler Dodge.  Westborn was the only vendor to submit a bid for this 
vehicle. 
 
It is respectfully requested that City Council authorize the award.  Immediate effect is requested in order to 
expedite the lengthy ordering process.  The resulting contracts shall not be binding until fully executed. 
 
  
Background and Justification 
 
The Police will use this vehicle in surveillance and enforcement operations.  Based on the nature of the 
surveillance activity, it is necessary to obtain new vehicles on a regular basis to maintain anonymity.  It is also 
effective to have surveillance vehicles blend in with normal vehicle traffic.   
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Procurement Process 
 
Purchasing solicited bids with process details as follows: 
Process:   Invitation to Bid 
Issue Date:   June 12, 2025 
Deadline Date:    June 25, 2025 
Vendors Solicited:  187 
Solicitations Obtained: 30 
Bids Received:  1 
 
 
The procurement process was in accordance with Section 2-568 (6) Sole Source, of the Procurement 
Ordinance and all internal policies and procedures. 
 
 
 
 
 
 
 
Prepared By:      Department Approval: 
 
 
 
___________________________                       _______________________________                     
 Jay Andrews, Sr. Buyer                                      Issa Shahin, Chief of Police 
 
 
Budget Approval:     Corporation Counsel Approval: 
 
 
______________________________     ________________________________     
Michael Kennedy, Director of Finance  Jeremy J. Romer, Corporation Counsel     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
P:\Solicitations\FY 26\ ITB\SurveillanceVehicle  
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

REQUEST:  Approve Contract No. 25-5209 with Michigan Department of Transportation (MDOT). 

DEPARTMENT:  Public Works & Facilities/Engineering Division 

BRIEF DESCRIPTION: Requesting approval of MDOT Contract No. 25-5209 (MDOT Job No. 
219764CON / 219764PE) regarding the U.S. 12 (Michigan Avenue) 
resurfacing from Firestone to I-94 (Dearborn Job No. 2025-028 / CIP 
Q74090) 

 

PRIOR COUNCIL ACTION:  CR 2-89-25 - MDOT Request for Noise Ordinance Waiver 

 
BACKGROUND:   

Michigan Avenue is a state road. MDOT plans to remove (cold mill) one (1) layer of the existing 
asphalt surface and replace it with one (1) layer of hot mix asphalt. This includes pedestrian ramp 
rehabilitation. The City of Dearborn will participate in the cost of milling and resurfacing the parking 
lane on Michigan Avenue (U.S. 12) between Schlaff Avenue and Lois Avenue with a total area of 
approximately 20,000 square feet. Resurfacing work is scheduled by MDOT in July of 2025, and 
proper notifications will be provided to the businesses by MDOT. 

 

FISCAL IMPACT:   

The City’s estimated cost for the parking lane is $66,000.00 
  
 
COMMUNITY IMPACT:  
Improved road conditions in the City of Dearborn, as well as for the parking lane in front of local 
businesses on Michigan Avenue from Schlaff Avenue to Lois Avenue. 
 
IMPLEMENTATION TIMELINE:  

MDOT plans to begin construction in July of 2025.  

Immediate effect requested. 
 

COMPLIANCE/PERFORMANCE METRICS:  

Construction will be monitored by the MDOT coordinator with the City staff.  
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

TO: City Council 

FROM: Department of Public Works and Facilities/Engineering Division 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Approve Contract No. 25-5209 with Michigan Department of Transportation (MDOT). 

DATE: May 20, 2025  

  

Budget Information 
Project: Q74090 U.S. 12 (Michigan Avenue) from Firestone to I-94 
Total Approved Project Budget  $243,356 
Available Project Budget  $243,356 
Requested Amount:   $66,000.00 
Funding Source: Major Street & Trunkline, Public Works, Engineering,  

Maintenance Rds & Streets 
Supplemental Budget:     
 
 
Summary of Request 

Presented herewith is MDOT Contract No. 25-5209 (MDOT Job No. 219764CON / 219764PE) 
regarding the U.S. 12 (Michigan Avenue) resurfacing project from Firestone to I-94. The City will 
participate in the cost of milling and resurfacing the parking lane on Michigan Avenue from Schlaff 
and Lois Avenue (Dearborn Job No. 2025-028 / CIP Q74090). 

We hereby request that City Council approve MDOT Contract 25-5209, subject to review by the Legal 
Department, and that the Mayor be authorized to sign the contract on behalf of the City. We also 
request that the Council Resolution be given IMMEDIATE EFFECT. 

Background and Justification 

Michigan Avenue is a state road. MDOT plans to remove (cold mill) one (1) layer of the existing 
asphalt surface and replace it with one (1) layer of hot mix asphalt. This includes pedestrian ramp 
rehabilitation. The City of Dearborn will participate in the cost of milling and resurfacing the parking 
lane on Michigan Avenue (U.S. 12) between Schlaff Avenue and Lois Avenue with a total area of 
approximately 20,000 square feet. Resurfacing work is scheduled by MDOT in July of 2025, and 
proper notifications will be provided to the businesses by MDOT. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

Department Approval:         

                                              

________________________________________  _________________________________                    
Tim Hawkins, Public Works & Facilities Director             Soud El-Jamaly, City Engineer 

            

                     

  
Budget Approval: 

  
 
 
 _______________________________________  _________________________________ 

Corey Jarocki, Deputy Finance Director   Michael Kennedy, Finance Director/Treasurer 
 

 

 

       
Jeremy J. Romer, Corporation Counsel 

Docusign Envelope ID: D1BF496F-42AA-4315-8B70-22FD9601FA8A



  
 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

 

REQUEST: Additional Expenditures with OHM Advisors for Consulting Services. 

DEPARTMENT: Department of Public Works and Facilities/Engineering Division in conjunction with 
Purchasing. 

BRIEF DESCRIPTION: The City currently has a contract with OHM Advisors for Hydraulic and 
Hydrological Evaluation of the City Storm Sewers and a Water Reliability Study. Purchasing has 
received a request from the Department of Public Works and Facilities to add the balance of 
$167,310 for consulting services and assistance with the Drinking Water Asset Management 
(DWAM) grant pertaining to the identification of lead water service lines at Dearborn residences. 

 
PRIOR COUNCIL ACTION:  CR 08-489-22 ; 4-130-24 ; 5-258-24 ; 2-95-25 

 
BACKGROUND:  

The grant of $848,759.00 (which does not have match requirements) is related to the Drinking Water 
Asset Management (DWAM) agreement to be used for the City’s Distribution System Materials 
Inventory (DSMI) and drinking water Asset Management Plan (AMP) field verification of 381 water 
service lines out of a total of 34,712. OHM Advisors will provide professional services such as 
updating the existing GIS database and making recommendations regarding GIS database 
configuration to enable easier tracking and updating lead water service line information. The total 
cost of this professional service in the amount of $467,310.00 is part of the grant of which 
$300,000.00 has been previously allocated.. 

 

FISCAL IMPACT: $167,310.00 

  
COMMUNITY IMPACT: 
The DWAM grant will assist the City of Dearborn in meeting the obligation of the State-mandated 
lead-to-copper water service line replacement throughout the City as well as assist in providing 
public education by the creation of a website/story map for public consumption. 

 
IMPLEMENTATION TIMELINE: This project has been ongoing and will continue to proceed with 
Council approval. 
 

COMPLIANCE/PERFORMANCE METRICS:  

The Department of Public Works & Facilities – Engineering Division 
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TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Additional Expenditures for OHM Advisors 

DATE: May 23, 2025 

  

Budget Information 
Projects:    P56000 2024 DWAM Grant    

Total Approved Project Budget:  $848,759  

Available Project Budget:  $520,807 

Requested Amount:  $167,310 

Funding Source:   Water Fund, Public Works,  

Supplemental Budget:    N/A 

 

Summary of Request 
The City currently has a contract with OHM Advisors for Hydraulic and Hydrological Evaluation of the 
City Storm Sewers & a Water Reliability Study. Purchasing has received a request from the 
Department of Public Works and Facilities to add $167,310.00 for assistance with the Drinking Water 
Asset Management (DWAM) grant which is related to identifying the lead water service lines at 
Dearborn residences which shall be charged to the Sewer and Water funds, Capital Project Support. 
 
It is respectfully requested that Council authorize the additional expenditure to OHM Advisors. 

Background and Justification 

The grant related to the Drinking Water Asset Management (DWAM) agreement will be used for the 
City’s Distribution System Materials Inventory (DSMI) and drinking water Asset Management Plan 
(AMP) field verification of 381 water service lines out of a total of 34,712. OHM Advisors will provide 
professional services such as updating the existing GIS database and making recommendations 
regarding GIS database configuration to enable easier tracking and updating lead water service line 
information. The total cost of this professional service in the amount of $467,310.00 is part of the grant 
of which $300,000.00 has been previously allocated The DWAM grant does not have any local match 
requirements and will assist the City of Dearborn in meeting the obligation of the State-mandated lead-
to-copper water service line replacement throughout the City as well as assist in providing public 
education by the creation of a website/story map. 
 

Docusign Envelope ID: E8F1CB52-7221-4A98-99D1-98289BEF0E76



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

P:\Solicitations\FY25\Competition Exceptions\DPWF Engineering - OHM Additional Expenditures\Agenda Item Additional Expenditures - OHM 
Advisors (1).docx 

 

Docusign Envelope ID: E8F1CB52-7221-4A98-99D1-98289BEF0E76



  
 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

 

Immediate Effect is Requested 

REQUEST: The addition of funds to existing contracts for SCI Flooring and Industrial Painting 
Contractors. 

DEPARTMENT: Public Works and Facilities, in conjunction with Purchasing 

BRIEF DESCRIPTION: This request is for authorization to award additional funds of $94,617.09 to 
the SCI Flooring contract to install flooring for the hallways at O’Reilly Manor, as well as $161,700 to 
the Industrial Painting Contractors contract to paint those same hallways. 

PRIOR COUNCIL ACTION:  CR 9-458-24 approved a contract with SCI Flooring from 10/1/24 to 
9/30/26, with 3 one-year renewals.  CR 6-283-25 approved a contract with Industrial Painting 
Contractors from 7/1/25 to 6/30/26, with 2 two-year renewals. 

CR 01-09-25 approved the hallway flooring installation for SCI Flooring and painting by Industrial 
Painting Contractors at Sareini Manor.  

 
BACKGROUND: Project# H45620 has been set up for Common Areas Upgrades. In the past few 
years, the lobbies were updated with paint, flooring, and new furniture. Recently, the hallways at 
Sareini Manor have been renovated to include new lighting, flooring, painting, and furniture. The next 
phase of the project will include the same for O’Reilly Manor which is larger than Sareini Manor with 
12 stories and longer hallways than Sareini Manor.   
 
SCI Flooring and Industrial Painting have the current contracts for the painting and flooring of the 
apartments. They have worked on numerous projects at Sareini Manor and O’Reilly Manor. Some of 
those projects include the offices, maintenance areas, and community room.  
 

FISCAL IMPACT:  The total award needed is $256,317.09 for the flooring installation and painting of 
11 hallways at O’Reilly Manor.  
The flooring installation for 11 hallways is $94,617.09. The painting of the 11 hallways is $161,700.00. 
For this project, SCI Flooring has provided cooperative pricing through Sourcewell Contract # 061323-
MM1.  
 

COMMUNITY IMPACT: The renovation of the hallways will positively improve the appearance of the 
hallways at O’Reilly Manor. 

IMPLEMENTATION TIMELINE:  Work will begin as soon as materials are all on hand with Industrial  

Painting. Flooring installation will take place after painting is completed on each floor. It is anticipated  
to take 10-12 weeks to complete.  
 
COMPLIANCE/PERFORMANCE METRICS: Completion of the flooring installation and painting will 
be confirmed by maintenance staff located at O’Reilly Manor. 
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TO:           City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Addition of Funds to the SCI Flooring and Industrial Painting Contractors Contract for       
O’Reilly Manor 

DATE: June 25th, 2025 

  

Budget Information 
Project:     H45620 Common Area Renovations  
Total Approved Project Budget:  $829,672 
Total Available Project Budget:  $358,257 
Requested Amount:        $256,317.09 
Funding Source: Srs Apt Operating Fund, Housing, Capital Projects, 

Undistributed Appropriations  
Supplemental:  
 
Summary of Request 
 
The City currently has contracts in the amount of $157,979.90 with SCI Flooring and $75,525 (new 
contract amount eff 7/1/25) with Industrial Painting Contractors. The Housing Division of DPW, in 
conjunction with Purchasing, recommends the addition of $94,617.09 to the SCI Flooring contract, and 
$161,700 to the Industrial Painting Contractors contract, for flooring and painting of O’Reilly Manor 
hallways.  
 

It is respectfully requested that Council authorize the additional expenditures with Immediate effect in 
order to begin the project immediately. 

 
Background and Justification 
 
This request is for authorization to award additional funds to the SCI Flooring Contract for flooring 
installation and painting in the hallways at O’Reilly Manor.  The hallway renovation will include new 
lighting, flooring, paint, and furniture in the hallways at O’Reilly Manor. SCI Flooring and Industrial 
Painting Contractors are the current contractors for as-needed installations in the apartments. SCI 
Flooring has provided cooperative pricing through Sourcewell Contract # 061323-MM1.  
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Prepared By:                                                                            Department Approval: 

 

______________________________                                       ______________________________ 

Jason Pich, Buyer  Tim Hawkins, Director of Public Works 

 

Budget Approval:                                                                     Corporation Counsel Approval: 

 

______________________________                                       ______________________________ 

Michael Kennedy, Finance Director/Treasurer Jeremy J. Romer, Corporation Counsel 
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Immediate Effect Requested 

REQUEST: Award for Contract for Tree Trimming for Friday Public Service District 15 & 16, in an 
amount not to exceed $503,581.00, to CHOP.  

DEPARTMENT: Department of Public Works & Facilities, in conjunction with Purchasing. 

BRIEF DESCRIPTION: As part of the City’s ongoing tree maintenance efforts, over 7,000 trees are 
scheduled for trimming in Friday’s district. This proactive work is aimed at improving tree health, 
enhancing public safety, and maintaining clear visibility around roadways, and sidewalks.  
 
 
PRIOR COUNCIL ACTION:  Tree Trimming for Wednesday and Thursday Public Service Districts 
was passed by Council, resolution # 1-39-24 to CHOP in the amount of $800,184.  

 

BACKGROUND: The continuation of tree trimming services across all five districts plays a vital role 
in maintaining public safety and promoting tree health. Regular trimming helps prevent injuries and 
property damage by removing dead, damaged, or overgrown branches that could fall—especially 
during storms. It also enhances visibility by keeping streets, traffic signals, and signage clear for both 
drivers and pedestrians. Additionally, trimming removes diseased or pest-infested limbs, reducing 
the risk of spreading to other trees. By improving air circulation and sunlight exposure, this work 
supports healthier, stronger trees for the long term. 

 
 

FISCAL IMPACT: The total cost for the Tree Trimming for Friday Public Service District 15 & 16, is 
not to exceed $503,581.  
 

COMMUNITY IMPACT: Well-maintained trees contribute to a more attractive and welcoming 
neighborhood, enhancing overall curb appeal and community pride. Healthy, properly trimmed trees 
can also boost property values and create a more desirable place to live. Additionally, regular 
maintenance helps prevent root and branch overgrowth that can damage sidewalks, roads, and 
buildings—saving the community from costly repairs and improving accessibility for everyone. 

 
 

IMPLEMENTATION TIMELINE: This contract will be executed upon Council approval. 

 
 

COMPLIANCE/PERFORMANCE METRICS: This project will be managed by the Department of 
Public Works & Facilities. 

  

Docusign Envelope ID: 66944218-AC71-4BF0-BD7A-717C7F5D31C8



 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

P:\Solicitations\FY25\ITBs\ITB-157010-Friday District Tree Trimming 

TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Award for Contract for Tree Trimming for Friday Public Service District 15 & 16, in an 
amount not to exceed $503,581.00, to CHOP. 

DATE: June 25, 2025 

              

Budget Information 
Adopted Budget:    FY26 $500,000.00 
Amended Budget:   FY26 $500,000.00 
Requested Amount:    Not-to-Exceed $503,581.00  
Funding Source:   General Fund, Public Works, Parks Division,  

Contractual Services, Tree Trimming Services 
Supplemental Budget:    General Fund, Public Works, Parks Division,  

Contractual Services, Other Services 
 
 
Summary of Request 
Purchasing, on behalf of the Department of Public Works & Facilities, recommends the competitive 
purchase of Tree Trimming for Friday Public Service District 15 & 16, in an amount not to exceed 
$503,581.00, to CHOP. 
 
It is respectfully requested that Council authorize the award. Immediate effect is requested, although 
the resulting contract shall not be binding until fully executed. 
 

Background and Justification 

As part of the city’s ongoing commitment to tree maintenance, more than 7,000 trees are scheduled 
for trimming in Friday’s district. This proactive work is essential to supporting tree health, public 
safety, and neighborhood appearance. 

Trimming helps prevent injuries and property damage by removing dead, damaged, or overgrown 
branches—especially important during storms. It also ensures clear visibility along streets, 
sidewalks, and around traffic signs and signals, making neighborhoods safer for both drivers and 
pedestrians. 

In addition to safety, trimming removes diseased or pest-infested limbs, helping to prevent the 
spread of issues to nearby trees. Improved air flow and sunlight exposure allow trees to grow 
stronger and healthier over time. 

Healthy, well-maintained trees also bring long-term value to our community. They enhance curb 
appeal, boost property values, and contribute to a more beautiful and welcoming environment. 
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Regular maintenance also prevents damage to sidewalks, roads, and buildings—saving residents 
and the city from costly repairs and improving accessibility for all. 

This work is part of a larger effort to trim trees across all five districts, reinforcing the city’s 
investment in a cleaner, safer, and more vibrant community. 

 

Procurement Process 

 
The procurement process was in accordance with Sect 2-568, Competitive Bids, of the Procurement 
Ordinance and all internal policies and procedures.   
 

After a competitive solicitation process, the Department of Public Works & Facilities is recommending 
an award to CHOP for Tree Trimming for Friday Public Service District 15 & 16.  

CHOP was the lowest, qualified bidder after a review of the four submitted bids. 

 
Purchasing solicited bids with process details as follows: 
 
Process:   Invitation to Bid 
Issue Date: 5/9/25 
Deadline Date: 5/23/25 
Solicitations Obtained: 48 
Bids Received: 4 
 
 

BIDDER BID PRICE 
CHOP $503,581.00 

PPM Tree Service $562,575.00 
Limb Walkers $609,000.00 

Wonsey Tree Service $697,593.00 
 

   

  Prepared By:      Department Approval: 

 

 

   Budget Approval:     Corporation Counsel Approval: 

                 
  
 
        
Rosette Fisher, Buyer      Tim Hawkins, Director of DPW & Facilities       

 

  
 
    
      
  
  
        
Michael Kennedy, Finance Director/ Treasurer     Jeremy   J

 
  Romer, Corporation Counsel   
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

 

Immediate Effect Requested 

REQUEST:  

 Approve Contract for Purchase of five vehicles for DPW from Lunghamer Ford  

 

DEPARTMENT: Department of Public Works, in conjunction with Purchasing 
 

BRIEF DESCRIPTION:  

Purchasing, on behalf of the Department of Public Works, recommends the Cooperative Contract purchase 
of five vehicles, from Lunghamer Ford. The pricing for the vehicles is based on 2025 Vehicle State of 
Michigan Contract # 071B7700180 and Macomb Contract # 21-18 P.2 Alternate. 

 

PRIOR COUNCIL ACTION: 

C.R   7-359-24 

 

BACKGROUND:     

The Department of Public Works (DPW) is responsible for maintaining critical city infrastructure, including 
roads, water and sewer systems, public parks, and waste management. To effectively execute these 
responsibilities, DPW relies on a fleet of specialized vehicles. 

 

FISCAL IMPACT: $234,268 

 

COMMUNITY IMPACT: 

Purchasing a fleet vehicle for city services involves careful consideration of various factors to ensure 
efficiency, cost-effectiveness, and suitability for the specific needs of the department of Public Works 
operations. 

 

IMPLEMENTATION TIMELINE:  

Immediate Effect is requested, as the lead time for these vehicles is up to four months 

 

COMPLIANCE/PERFORMANCE METRICS:  

Members of the DPW Staff will confirm delivery and verify content and performance of the purchased 
vehicles.  
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Award of Contract for Purchase of Five DPW Vehicles   

DATE: June 30, 2025 

  

 
 
Budget Information 
Adopted Budget: $354,606  
Amended Budget: $354,606  
Requested Amount:       $234,268 
Funding Source:  Water Fund, Engineering / Water Supply, Capital Equipment, Vehicles  
Supplemental Budget: N/A   
 
 
 

 
 
Summary of Request 
Purchasing, on behalf of the Department of Public Works, recommends the Cooperative Contract purchase 
of five vehicles from Lunghamer Ford. The pricing for the vehicles is based on 2025 Vehicle State of 
Michigan Contract # 071B7700180 and Macomb Contract # 21-18 P.2 Alternate. 

It is respectfully requested that Council authorize the purchase of these vehicles.  Immediate effect is 
requested, as the lead time for these vehicles is up to four months. 

 

Background and Justification 

The Department of Public Works (DPW) is responsible for maintaining critical city infrastructure, including 
roads, water and sewer systems, public parks, and waste management. To effectively execute these 
responsibilities, DPW relies on a fleet of specialized vehicles. 

Over time, the department's fleet has experienced wear and tear due to extensive use in challenging 
environments. Many vehicles have reached or exceeded their expected service life, resulting in increased 
maintenance costs, reduced efficiency, and occasional disruptions in service delivery.  

 

 

Description Department Method QTY Color Vendor  $ Each  Total $ 

DPW
Ranger Engineering COOP 3 White Lunghamer Ford 36,606$                   109,818$            
F550 Dump Truck Water COOP 2 Yellow Lunghamer Ford 62,225$                   124,450$            
DPW Total 234,268$            
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

 

Procurement Process 

The procurement process was in accordance with the Procurement Ordinance Section 2-568A (c)(3) State 
of Michigan extended purchasing program, and all internal policies and procedures. The Purchasing 
Division requests approval to proceed with the procurement.   

Signature Page 

 

Prepared By:                                                                    Department Approval: 

 

__________________________________                         ______________________________ 

   Jay Andrews, Sr. Buyer, Purchasing Tim Hawkins, Director, DPW 

 

Budget Approval:                                                              Corporation Counsel Approval: 

 

___________________________________  _____________________________ 

Michael Kennedy, Finance Director/Treasurer             Jeremy J. Romer, Corporation Counsel 

 

 

 

 

 

 

 

 

 

 

 

 

 
             P:\Solicitations\FY25\COOP\DPW2025Lunghamervehiclepurchase 
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 EXECUTIVE SUMMARY AND MEMORANDUM 

 
 

 

Immediate Effect Requested 

REQUEST:  Approve Contract for Purchase of one Loader from Truck & Trailer 

DEPARTMENT: Department of Public Works, in conjunction with Purchasing 
 

BRIEF DESCRIPTION:  

Purchasing, on behalf of the Department of Public Works, recommends the Cooperative Contract purchase 
of one loader from Truck & Trailer Company. The pricing for the loader is based on Sourcewell Contract # 
011723.  

. 

PRIOR COUNCIL ACTION: 

N/A 

 

BACKGROUND:     

The Department of Public Works (DPW) is responsible for maintaining critical city infrastructure, including 
roads, water and sewer systems, public parks, and waste management. To effectively execute these 
responsibilities, DPW relies on a fleet of specialized vehicles. 

 

FISCAL IMPACT: $152,000 

 

 

COMMUNITY IMPACT: 

Purchasing a fleet vehicle for city services involves careful consideration of various factors to ensure 
efficiency, cost-effectiveness, and suitability for the specific needs of the department of Public Works 
operations. 

Front-end loader play a crucial role in public works operations due to their versatility, efficiency, and ability 
to handle heavy materials in various tasks.  

Efficiency: Speeds up operations by handling large volumes of material at once. 

Versatility: Can be used for multiple purposes with different attachments. 

Safety: Reduces manual labor and the risk of injury for workers. 

Reliability: Operates in challenging conditions, including adverse weather and rough terrains. 

Front-end loader are a valuable asset for any public works department, supporting both routine 
maintenance and emergency response efforts effectively. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

 

IMPLEMENTATION TIMELINE:  

Immediate Effect is requested, as the lead time for the loader is up to four months 

 

COMPLIANCE/PERFORMANCE METRICS:  

Members of the DPW Staff will confirm delivery and verify content and performance of the purchased 
vehicle.  
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

 

TO: City Council 

FROM: City Administration 

VIA: Mayor Abdullah H. Hammoud 

SUBJECT: Award of Contract for Purchase one Loader from Truck & Trailer 

DATE: June 30, 2025 

  

Budget Information 
Adopted Budget: $302,792  
Amended Budget: $302,792  
Requested Amount:       $152,000  
Funding Source:  Fleet & Equipment Replacement, Public Works, Public Service Division, 

Maintenance Rds & Streets. Capital Equipment, Vehicle 
Supplemental Budget: N/A  
 
  
Summary of Request 
 Purchasing, on behalf of the Department of Public Works, recommends the Cooperative Contract purchase 
of one Loader from Truck & Trailer Company. The pricing for the loader is based on Sourcewell Contract # 
011723.  

It is respectfully requested that Council authorize the purchase of this vehicle.  Immediate effect is 
requested, as the lead time for the loader is approximately four months. 

 

Background and Justification 

The Department of Public Works (DPW) is responsible for maintaining critical city infrastructure, including 
roads, water and sewer systems, public parks, and waste management. To effectively execute these 
responsibilities, DPW relies on a fleet of specialized vehicles. 

1. Loose Leaf Collection 

Front-end loaders are used to scoop and transport large piles of loose leaves that are raked or blown to the 
curb. 

Their large buckets make it efficient to load leaves into dump trucks or composting facilities, reducing 
manual labor and increasing productivity. 

2. Special Pickups 

Special pickups often involve oversized or heavy items such as furniture, appliances, or yard debris. 

Front-end loaders can quickly lift and transport these items, especially when they are too large or 
cumbersome for smaller equipment. 
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

 

3. Snow Removal 

During winter operations, front-end loaders are essential for clearing large accumulations of snow from 
streets, parking lots, and other areas. 

They are also used to load snow into trucks for transportation to designated disposal sites, ensuring roads 
and public spaces remain safe and navigable. 

4. Special Projects 

Front-end loaders are invaluable for a variety of special projects, such as clearing debris after storms, 
grading land, or assisting in construction and excavation tasks. 

Their adaptability to different attachments makes them suitable for diverse needs, from digging to lifting. 

5. Trash Removal 

For large-scale trash removal efforts, such as after community cleanups or events, front-end loaders 
efficiently gather and load waste into collection vehicles. 

This accelerates the cleanup process and reduces manual handling of waste materials. 

6. Salt Barn and Sand Barn Operations 

Front-end loaders are critical for managing materials in salt and sand barns, particularly during winter 
operations. 

They are used to load salt and sand into spreaders for road treatment, ensuring quick response during icy 
or snowy conditions. 

 Procurement Process 
The procurement process was in accordance with the Procurement Ordinance Section 2-568A (c)(3) State 
of Michigan extended purchasing program, and all internal policies and procedures. The Purchasing 
Division requests approval to proceed with the procurement.   
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 EXECUTIVE SUMMARY AND MEMORANDUM 
 

 

 

Signature Page 

 

 

Prepared By:                                                                    Department Approval: 

 

__________________________________                         ______________________________ 

   Jay Andrews, Sr. Buyer, Purchasing Tim Hawkins, Director, DPW 

 

Budget Approval:                                                              Corporation Counsel Approval: 

 

___________________________________  _____________________________ 

Michael Kennedy, Finance Director/Treasurer          Jeremy J. Romer, Corporation Counsel 

   
 
 
 
 
 
 
 
 
 
 
   P:\Solicitations\FY26\COOP\DPW2026loader 
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