
 

 

  CITY OF DEARBORN 
 

HUMAN RESOURCES DEPARTMENT 
CIVIL SERVICE COMMISSION AGENDA 

8:30AM, FEBRUARY 19, 2026 
CITY COUNCIL CHAMBERS 

 

1. Approval of minutes of the regular meeting held on January 20, 2026 as submitted. 
 

 

2. Proposed job specification change for Library Director (Copy attached) 
 

(Cheryl Hawkins Presenting) 

 

3. Proposed job title and specification revisions: Website and Design Strategist (Copy 
attached) 
 

(Mariam Jalloul Presenting) 

 

4. Receipt and file of the provisional appointment of Ola Hammoud to Deputy Corporation 
Counsel per Civil Service rule 7.7 effective 1/15/2026 from $106,703 to $115,571. 

 

 

5. Receipt and file of the proposed changes to the pay range and job title for Executive Chef 
(PT) to Banquet Chef (PT). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

MINUTES OF THE CIVIL SERVICE COMMISSION HELD 

AT 8:30 A.M., TUESDAY, JANUARY 20, 2026, 

IN THE CITY COUNCIL CHAMBERS. 

 

PRESENT:   COMMISSIONERS DWYER, FAKHOURY, ELHASAN 

ABSENT:     COMMISSIONER HAMOOD, AHMAD. 

 

 

8710-26 Approval of the minutes for the regular meeting held on December 10, 2025 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan 

 

RESOLVED that the minutes of the regular Civil Service Commission meeting held on December 10, 

2025 are approved as submitted. 

 

Carried – Aye votes (3) 

 

 

8711-26 The Department of Public Works submitted proposed revisions to the Public 

Work Technician job specification for the Commission’s approval 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan,  

 

WHEREAS it is necessary to update classification specifications periodically because of various 

changes in methods, procedures, training and experience requirements, 

 

RESOLVED that in accordance with Civil Service Rule 3, Section 2, the specifications are 

approved as amended for the position of Public Work Technician. 

 
Carried – Aye votes (3) 

 

 

8712-26 The Department of Public Works submitted proposed revisions to the Graphic 

Designer job specification for the Commission’s approval 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan,  

 

WHEREAS it is necessary to update classification specifications periodically because of various 

changes in methods, procedures, training and experience requirements. 

 

RESOLVED that in accordance with Civil Service Rule 3, Section 2, the specifications are 

approved as amended for the position of Graphic Designer. 

 
Carried – Aye votes (3) 

 

 

 



 

 

8713-26 The Department of Public Works submitted proposed revisions to the Public 

Services Administrator job specification for the Commission’s approval 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan,  

 

WHEREAS it is necessary to update classification specifications periodically because of various 

changes in methods, procedures, training and experience requirements. 

 

RESOLVED that in accordance with Civil Service Rule 3, Section 2, the specifications are 

approved as amended for the position of Public Services Administrator. 

 
Carried – Aye votes (3) 

 

 

8714-26 The Department of Public Works submitted proposed revisions to the DPW 

Superintendent job specification for the Commission’s approval 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan,  

 

WHEREAS it is necessary to update classification specifications periodically because of various 

changes in methods, procedures, training and experience requirements. 

 

RESOLVED that in accordance with Civil Service Rule 3, Section 2, the specifications are 

approved as amended for the position of DPW Superintendent. 

 
Carried – Aye votes (3) 

 

 

8715-26 The Department of Public Works submitted proposed revisions to the Water and 

Sewer Operations Administrator job specification for the Commission’s approval 

 

Motion by Commissioner Fakhoury, supported by Commissioner Elhasan,  

 

WHEREAS it is necessary to update classification specifications periodically because of various 

changes in methods, procedures, training and experience requirements. 

 

RESOLVED that in accordance with Civil Service Rule 3, Section 2, the specifications are 

approved as amended for the position of Water and Sewer Operations Administrator. 

 
Carried – Aye votes (3) 

 

 

8716-26 The Department of Public Works requested Donald Bart be reclassified to Water 

& Sewer Technician II. 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan,  

 



 

 

WHEREAS it is natural progression. 

 

RESOLVED that Donald Bart, Water & Sewer Technician I, in the Department of Public Works, 

is reclassified to Water & Sewer Technician II effective November 5, 2025.  

 
Carried – Aye votes (3) 

 

 

8717-26 The Department of Public Works requested Luke Maness be reclassified to Water 

& Sewer Technician I. 

 

Motion by Commissioner Fakhoury, supported by Commissioner Dwyer,  

 

WHEREAS it is natural progression. 

 

RESOLVED that Luke Maness, Public Utility Worker, in the Department of Public Works, is 

reclassified to Water & Sewer Technician I effective November 5, 2025.  

 
Carried – Aye votes (3) 

 

 

8718-26 Economic Development Department requesting a 1-step increase for Kaitlyn 

Hazel, Office Assistant III with immediate effect. 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan, 

 

WHEREAS it is an internal transfer and her skills and experience merit an increase. 

  

RESOLVED that the request to increase Kaitlyn Hazel 1-step is approved. 

 
Carried – Aye votes (3) 

 

 

Commissioner Dwyer opened the floor to public comment and walk on items. 

 

 

8719-26 Department of Public Works requesting the creation of a Housing Program 

Administrator position in the E&A salary plan with a higher classification. 

 

Motion by Commissioner Dwyer, supported by Commissioner Elhasan,  

 

WHEREAS it will replace the Housing Manager position currently in the E&A salary plan. 

 

RESOLVED that the request to create a Housing Program Administrator position in the E&A 

salary plan with a higher classification is approved. 

 
Carried – Aye votes (3) 



 

 

 

 

8720-26 Department of Public Works requesting a 2-steps increase for Michael 

Shooshanian, Public Services Administrator with immediate effect. 

 

Motion by Commissioner Fakhoury, supported by Commissioner Elhasan,  

 

WHEREAS it will bring his pay equal to the other Administrators in the department. 

 

RESOLVED that the request to increase Michael Shooshanian 2-steps is approved. 

 
Carried – Aye votes (3) 

 

 

8721-26 There being no further business, the meeting adjourned at 8:45 a.m. 

 

 

 

 

ATTESTED TO:     THE CIVIL SERVICE COMMISSION: 

 

 

__________________________    ____________________________ 

Danielle Chaney      Wisam Fakhoury 

Human Resources Administrator    Chairperson 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 



 

 

 
 

 



 

 

Adjustments to the Website and Design Strategist Position/ 
 
TO:   Dearborn Civil Service Commission  

VIA:  Danielle Chaney, Human Resources Administrator  

 

FROM:  Mariam Jalloul, Chief Strategy Officer 

  Katie Doyal-Rabhi, Director of Communications  

 

DATE:   Jan. 29, 2026 

 

CC:   Brett Cieslak, Senior Human Resources Business Partner  

______________________________________________________________________________ 

 

Overview 

The Communications Department is requesting that the Civil Service Commission approve the 

reclassification of the Website and Design Strategist position to the Branding and Design Strategist, along 

with the accompanying minor description updates. These changes improve clarity, accuracy, and 

organizational alignment without altering compensation, job level, or essential duties. 

 

The proposed change reflects the calibration of the role’s scope of work, which now balances City-wide 

branding, visual identity, and design strategy, rather than primarily website management. 

 

The requested updates include a title change and minor revisions to the description to clarify 

responsibilities that already exist in practice. There are no proposed changes to salary, grade, or 

classification level. 

 

Rationale for Change 

While the current title emphasizes website oversight, the position functions as the City of Dearborn’s lead 

authority on branding and visual design across all platforms and departments.  

 

The role is responsible for: 

 

● Developing and stewarding the City’s overall branding strategy and visual identity 

● Ensuring consistency and quality across print, digital, and multimedia materials 

● Serving as a thought partner and project lead for design initiatives across departments 

 

Website oversight remains an important component of the role; however, it is one part of a broader 

branding and design portfolio. The revised title and description more accurately reflect the position’s 

strategic leadership function and align with comparable roles in peer municipalities. 
 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

 

 



 

 

 
 

 

 

 

 



 

 

 
 

 

 

 



 

 

 
 

 



 

 

 
 

 

 



 

 

 

Human Resources 
 
 

TO:  CIVIL SERVICE COMMISSION         

FROM:      DANIELLE CHANEY, HR ADMINISTRATOR 

SUBJECT: RECEIPT AND FILE ITEM – AMENDMENTS TO EXECUTIVE CHEF (PT)  

DATE:   FEBRUARY 6, 2026 

________________________________________________________________ 

Dear Civil Service Commissioners: 

Sean Fletcher, Director of Recreation and Parks, has identified a need to change the title of the 
existing part-time classification Executive Chef to Banquet Chef.  This position is exclusively used 
at Mystic Creek Golf Course, located on the grounds of Camp Dearborn in Milford.   

The Banquet Chef title more correctly fits the golf and banquet industry and will help the 
department attract more suitable candidates. 

Further, the current pay range for Executive Chef has a maximum hourly rate of $31.50.  Due to 
the demands of the position and market rates at comparable Oakland County golf and banquet 
facilities, the Recreation and Parks department has requested and received approval from 
administration to increase the maximum hourly rate for the classification to $35. 

This action will be taken to the City Council for official approval at the next scheduled meeting, 
due to the Council’s authority to approve all amendments to existing Salary Plans. 

 


